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OVERVIEW
Data Collection Systems

There are five majorxe "Data collection: reporting systems" data collection and reporting systems within Alberta Advanced Education and Technology and one within Employment, Immigration and Industry that ensure consistency in reporting, storing, and using data across Alberta’s post-secondary system and to potential students.  Each of these systems includes both manuals and software:

Program Registry System (PRS) - PRS collects basic information on all programs being offered or proposed.  It includes all post-secondary institutions in Alberta, whether public or private, as well as numerous post-secondary institutions outside Alberta and Canada that are maintained internally by Learner Funding.  PRS is the source of information on credit programs for publicly-funded post-secondary institutions to facilitate enrolment counting, for the Alberta Employment, Immigration and Industry’s EDinfo system (http://www.alis.gov.ab.ca/edinfo/), Learner Funding, and other publications used to advise potential students on the availability of programs.  PRS supports the Students Finance System (SFS) so that it can retrieve and use an Educational Institution and its designated program information (including its specialization, costs, and session dates) for students applying for provincial and federal post secondary funding.

The Program Registry System is a web-based application operating in real-time.  That means institutions enter and review program data directly into a central database using a web browser, including:

· Program proposals

· Changes to their program offerings

· Program sessions and costs.

Learner & Enrolment Reporting System (LERS)xe "Data collection: reporting systems: LERS" - LERS draws on the Program Registry System to:
· Generate credit enrolment reports for the publicly-funded post-secondary institutions and, 

· Provide credit enrolment data to Statistics Canada.

Application Submission Initiative (ASI) xe "Data collection: reporting systems: ASI"– ASI deals with the information from applicants and applications to the publicly-funded post-secondary institutions and their credit programs.
Financial Information Reporting System (FIRS)xe "Data collection: reporting systems: FIRS" - FIRS deals with revenue, expense and related financial data, tuition fee data, and basic information on staff submitted by the publicly-funded post-secondary institutions.

Key Performance Indicator Reporting System (KPIRS)xe "Data collection: reporting systems: KPIRS" - KPIRS uses data submitted by the publicly-funded post-secondary institutions through PRS, LERS, and FIRS, and additional data institutions enter directly through KPIRS software to calculate agreed-upon key performance indicators.

EDinfo Reporting System xe "Data collection: reporting systems: EDinfo"– Alberta Employment, Immigration and Industry’s education information website uses PRS as the source of program information for EDinfo availability of programs. EDinfo is the public face of PRS and presents information on programs in Alberta and Distance Learning programs in Western Canada.

The software component of the ASI, LERS, FIRS and KPIRS data collection systems is a user-friendly tool to enable institutions to capture and submit data in a consistent way.  They can be used individually, or as a suite with a common launch facility, a number of shared data tables and services, and a common procedure for creating files to export to the department.  These features minimize the duplication of data entry and data entry errors.  The system-wide databases were created to enhance the comparability of information between institutions within the same sector and, to the extent possible, across the various sectors of the publicly-funded post-secondary system.

Creating and Submitting Data Files

The software systems supporting system-wide data reporting are provided to institutions for use on their own PC hardware.  Institutions need to ensure that this software is installed on equipment that meets or exceeds the minimum operating requirements as specified in user guide documentation available for the software.

After entering or loading the data, the institution creates an electronic file of the data and submits that file to the department.  Details on how to do this are provided in a separate User Guide for the software.  The User Guides and Manuals are all available on the department’s website.
Institutions submit the data using the department’s FTP (file transfer protocol) site.  Please refer to the applicant’s User Guide for instructions.  
Illustration 1 - Collection and Use of Data



 


COMMON TERMINOLOGY, DEFINITIONS, and CLASSIFICATIONS
This document contains a compilation of terms, definitions, and classification structures used for Alberta Advanced Education and Technology’s Learner Enrolment Reporting System (LERS), Application Submission Initiative (ASI), Program Registry System (PRS), Key Performance Indicators Reporting System (KPIRS), Financial Information Reporting System (FIRS), Students Finance System (SFS), and Education Information for Learners (EDinfo).  It should be regarded as the authoritative source for terminology, definitions and classification structures for information reporting and exchange between and among Alberta post-secondary institutions and the department.

The majority of the terminology, definitions and classifications in this data dictionary can be traced directly from the work done in 1994 on the Information Reporting and Exchange Project.  The definitions set out in reports from that project have been revised since to improve comparability in reporting, especially for the Performance Envelope, the Tuition Fee Regulation, and program costing methodologies as well as the introduction of new reporting systems.  These definitions will continue to be refined to provide a common basis for financial information reporting and exchange at the post-secondary level in Alberta and to answer observations and recommendations of the Auditor General for greater consistency in definitions, classifications and reporting formats within and between institutional sectors.  

Every attempt has been made to maintain compatibility with national and other reporting requirements beyond the department.

BASIC, COMMON DEFINITIONS
Credit XE "Credit"  – All instructional activity that institutions recognize as completing the requirements of degree, diploma, certificate, or other programs (for example preparatory and basic upgrading programs) approved by the Minister, regardless of the means of delivery.  Enrolments in credit programs are reported through LERS.
Non-credit XE "Non-credit"  - All instructional activity that is not credit including learner funded designated only activity as defined above.  (These are reported through KPIRS not LERS).
Community Service XE "Community Service"  (as staff activity) - Professional activities that occur outside of the institution.  This may involve:

· liaison with public and private secondary schools, provincial colleges and institutes, national and international universities, colleges and institutes

· providing service to a discipline, holding office in a professional organization, editing a journal

· presenting an invited address or paper 

· providing service to a university Senate

Community service also includes service to the external community related to the exercise of one’s academic and professional expertise.  These activities may involve consulting; adjudications, arbitrations, and commissions; giving lectures or speeches; holding office in a public organization.
Public/Community Service XE "Public/Community Service"  (as an institutional function) - This category should include activities that are noninstructional and are undertaken primarily to benefit groups or individuals external to the institution and/or the community at large.  Included are resources and activities that provide services to the community and its members through conferences, institutes, information and extension programs including public broadcasting, clinical services intended for the public at large and the provision of access to institutional or educational resources to groups or individuals who are not students.  Research activities and services intended primarily for students and/or staff are not included under this function.  Cooperative activities where program and fiscal responsibilities are shared with another organization should be included.
Private Colleges/Institutions Offering Approved Degree Programs XE "Private Colleges/Institutions Offering Approved Degree Programs"  – These are those private colleges/institutions that offer government approved degree programs which are monitored by the Campus Alberta Quality Council.  See www.caqc.gov.ab.ca 

Publicly Funded Post-Secondary Institutions XE "Publicly Funded Post-Secondary Institutions"  – All those post-secondary institutions based in Alberta that receive annual operations grants.  This would include the universities, public colleges, technical institutes, and non-profit private university colleges.
STUDENT and ENROLMENT-RELATED TERMS and DEFINITIONS 

Active Studentxe "Active Student" – A student who is enrolled past the deadline for withdrawing without academic penalty and who will be graded and awarded official credit for the work completed during the session.

Current Given Name XE "Current Given Name"  – This would be the given name(s) currently used by the student.  

Also Known As Given Names XE "Also Known As Given Names"  – This would represent the abbreviated form of the current given name(s) or nickname of a student.
Current Surname XE "Current Surname"  –This would represent the surname currently used by the student attending a post-secondary educational institution.
Former Surname XE "Former Surname"  –This would represent the surname which may have been used in the past by the student.  This may be a maiden name or a former surname.

Date of Birth XE "Date of Birth"  – This would be date on which the student was born as indicated on a birth certificate.
Gender XE "Gender"  – This identifies whether the applicant or student is male or female.
Freshmen Studentsxe "Freshmen Students" [Universities and Private University Colleges] – Students who are new to an institution at entry and who are not granted transfer or advanced credit on entry, or whose last institution attended was a high school.
Mature Student XE "Mature Student"  – A student who though having been out of school for at least one year and may lack the normal educational prerequisites for admission to the program has been admitted to a program under special admission policies set by the institution.
Inactive Student XE "Inactive Student"  – This is a student who is auditing a course(s) or is on leave of absence as approved by the institution.  

Aboriginal Status XE "Aboriginal Status"  – This may represent the status of an aboriginal student either as a Status Indian / First Nations, Non-Status Indian / First Nations, Métis or Inuit.

Alberta Student Number (ASN) XE "Alberta Student Number (ASN)"  – This is a unique nine character alphanumeric field assigned by Alberta Education to learners in the basic and post secondary education system.
ASN Verified Flag XE "ASN Verified Flag"  – A one character field in ASI which is used by the institution to identify whether the applicant’s or student’s Alberta Student Number has previously been verified by the department.

Attending Flag XE "Attending Flag"  – A one character field used in ASI to identify whether the applicant or student is attending one or more courses for the program.
Current Term Start Date XE "Current Term Start Date"  – The first day of the session that the applicant applied for or the student is enrolled in.
Current Term End Date XE "Current Term End Date"  – The last day of the session that the applicant applied for or the student is enrolled in.
Entrance Requirements XE "Entrance Requirements"  – The minimum academic requirements set by the post-secondary institution to enter a program.
Actual Loadxe "Actual Load" – The number of units (credits, contact hours or some other units) of course load required to complete the required curriculum for each year of study for a specific program.
Full loadxe "Full load"  – Represents the number of units (credits, contact hours or some other units) of load required to complete the requirements for a year of study (typically September through April) in a specific program as determined by the structure of the program. [See the LERS Reporting Manual for further detail.]

Full-load equivalent (FLE) enrolmentxe "Full-load equivalent (FLE) enrolment"  – A unit measure of enrolment in which one FLE represents one student for a year of study (typically September through April) taking a Full Load.  [See the LERS Reporting Manual for further detail.]
Full-time student xe "Full-time student" – A full-time student is an active student who is registered in the program for at least 60% of the Full Load of the program for the current session.  

Part-time student xe "Part-time student" – A part-time student is an active student who is registered in the program for less than 60% of the Full Load of the program for the current session.

Full-time student annual headcountxe "Full-time student annual headcount"  – The annual unduplicated headcount of full-time students is the number of individual students who have been coded as full-time during at least one session of the academic year.

Part-time student annual headcountxe "Part-time student annual headcount"  – The annual headcount of part-time students is an unduplicated headcount of students enrolled in a reporting year who have not been counted as full-time during at least one session of the year.  (Effectively, part-time enrolment will be equal to the total headcount of individuals served during the year less the full-time headcount.)
Institution Student ID XE "Institution Student ID"  – An alphanumeric code that uniquely identifies an applicant or student at the given institution.  This is a permanent identifier assigned by the institution that can include letters and numbers, and can be less than 15 characters.
Last Institution - Type XE "Last Institution - Type"  – This would be the type of educational institution that was last attended prior to enrolling at the current institution.  The following would be examples of such institutions:


Elementary School
High School
Public College
Private Vocational School
Technical Institute
Vocational College
University
Private College


Program Completer (Graduate) xe "Program Completer (Graduate)"  – A student who has been determined by the institution to have completed all program (graduation) requirements of a ministerial approved program and to whom the institution would therefore confer a parchment where a parchment is offered.
Non-credit studentsxe "Non-credit students"  – Students participating in non-credit programs that have not been designated by Learner Funding.
Non-credit Unduplicated Headcount XE "Non-credit Unduplicated Headcount"  – The total headcount of unique students taking non-credit courses.

Non-credit registrationxe "Non-credit registration"  – This would be when a student registers in non-credit courses or programs.  (Note, since students may have registered in more than one course or program per year at a given institution, the total registration count by individual programs/courses are generally higher than total institutional unduplicated headcounts.)
Instructional Credits or Hours XE "Instructional Credits or Hours"  – The number of course instruction credits or hours a student has taken toward completion of a program for a given academic year.  

Practicum Credits or Hours XE "Practicum Credits or Hours"  – The number of practicum credits or hours a student has taken toward completion of a program for a given academic year. 
Unadjusted Practicum Hours XE "Unadjusted Practicum Hours"  – The number of practicum hours a student has taken prior to adjusting them for enrolment counting purposes.  The following is used to determine the Practicum Conversion Factor, converting unadjusted practicum hours to instructional hour equivalencies:
	
	Type of Practicum
	Conversion Factor

	
	Clinical supervised by institutional program staff (typically health/industry related programs often delivered on campus).
	50.0%

	
	Practicum if supervised  by institutional staff on-campus
	33.3%

	
	Practicum if supervised by non-institutional staff off-campus
	25.0%

	
	Work experience if supervised by institutional staff on-campus
	33.3%

	
	Work experience if supervised by non-institutional staff off-campus
	25.0%

	
	Field work (off-campus)
	25.0%


Qualified Flag XE "Qualified Flag"  – A flag to identify whether an applicant meets or exceed the normal minimum academic criteria for admission to the program on this record.  These academic criteria are the minimum published standards in a calendar and NOT those which represent elevated cut-offs when application demand exceeds institutional or program capacity.
Standard Admission XE "Standard Admission"  – Term used by an institution when a number of programs they offer have the same prerequisites. 
Source - Postal Code XE "Source - Postal Code"  – A six alphanumeric code identifying the Postal Code of home or permanent residence prior to enrolling for the first time at the institution or upon returning after an absence of at least one full academic year.
Study Type XE "Study Type"  – a code signifying the type of study a learner is undertaking, i.e. course work, project, thesis, etc. 
PROGRAM and COURSE-RELATED TERMS and DEFINITIONS
Program of Study XE "Program of Study"  – A group of courses that leads to the granting of a certificate, diploma, or degree.  (This is adapted from the Post-secondary Learning Act)

Designation XE "Designation"  – Approval by Alberta Advanced Education and Technology for the provision of provincial and/or federal post-secondary student funding.
Location XE "Location"  – The location can signify a delivery type or mode as well as a physical location of an institution.  (This was formerly referred to as a Campus.)
Coursexe "Course"  – Organized subject matter in which instruction is offered with specific learning objectives within a given period of time and for which credit towards completion or certification is given.
Course section registrationxe "Course section registration" – This is a count of one student that is registered in a section of a course.  A student registered in a term or half-course is counted as one registration; a student registered in a full-course is counted as two registrations, one for each term.  A student enrolled in a course with different types of sections is counted for each of these sections (for example, a student registered a half-course consisting of a lecture and a laboratory is counted as two registrations, one for the lecture and one for the laboratory).  The total number of course section registrations for a course is the total of the section registrations for each section across all section types.
Course sectionxe "Course section"  – A group of students which meets together for instruction or for which the elements and resources of instruction are organized and administered.  Courses with a large number of students are generally divided into two or more sections, which meet at different times and/or different places.  A course may have sections of different types including lecture, seminar, laboratory, studio, independent study, clinical experience, practicum, internship, field placement, co-op, work experience, research, developmental and/or design project.  Course section types are organized into three categories:
Lectures XE "Lectures"  – Instructional activity in which students receive instruction from one or more faculty members or instructors, with or without media support.  Section sizes may be large or small, but the delivery format is typically that of presentation with relatively limited opportunity for discussion,
Seminarsxe "Seminars" – instructional activity distinguished by relatively small registration and considerable group discussion, and
Laboratoriesxe "Laboratories" – instructional activity which requires special purpose equipment and/or involves independent student study and observation of students in a clinical, field, or practicum setting.

Clinicalxe "Clinical" – The term “clinical” is most often used to identify learning experiences within Health Sciences programs or other similar learning experiences where students are directly and constantly supervised by program staff due to the nature of the activities and the risks and/or liabilities involved for the host organization or agency, the college, students and clients.  The clinical setting usually involves clearly specified learning objectives, and a clear role for supervisors, instructors and/or preceptors who work closely with students in this setting.
Field work / Field placementxe "Field work / Field placement" – Field work or field placement learning experiences may be components of regularly scheduled classroom experience or extensions of the classroom, differentiated from practicum or clinical experiences by the relatively less intensive involvement of college staff.  Instructors may visit the field setting from time to time, but their supervision is indirect and their role in the field is facilitative and advisory.
Practicumxe "Practicum" – The term “practicum” applies to a broad range of learning settings and experiences, ranging from a volunteer observation experience to direct involvement in the workplace (e.g. community agency, radio station, theatre, school classroom) wherein the workplace serves as the classroom and students are under the direct supervision of staff of the organization or agency, and/or instructors in the program.
Work experience XE "Work experience"  - This describes an integral part of the program and serves as part of the requirements for completion of the program.  Work experience may be referred to as practicum components, internships, or co-op arrangements.  The work periods of apprenticeship students are NOT included.  Work experience can be gained through many types of organizations; can be supervised by many different people; and may or may not involve pay.  (The Program Registry System provides pull-down menus for the types of organizations and the supervisors.)
eCampus Alberta XE "eCampus Alberta"  – This is an administrative organization supported by the public colleges and technical institutes whereby a student can to take a course/program using electronic distance learning-based mechanism from a public college and/or technical institute.
Cooperative programming arrangementsxe "Cooperative programming arrangements"  –
Articulated transfer arrangementxe "Articulated transfer arrangement" – A cooperative arrangement that involves each partner delivering its own program (for example, 2 + 2 degree completion arrangements).  The agreement is that completion of one program, or the credits earned therein, entitles the student to advanced standing in the target program.  The student has to apply to be admitted to the target institution.  Each partner counts the students in its own programs.  This is typical of University Transfer programs.
Brokering arrangementxe "Brokering arrangement" – In a brokering arrangement, an institution that owns or is responsible for a program (the credentialing institution) enters into an agreement with one or more other institutions (the hosting or brokering institution).  The hosting institution has responsibility to ensure delivery of all or part of the credentialing institution’s program and counts the students according to an agreement to that effect with the credentialing institution.  The program is typically one that has been approved by the government but the brokering arrangement, and any agreement to share enrolment, is made between the institutions and does not require formal approval.  The participating institutions need to notify the department about the terms of the agreement.

Collaborative arrangementxe "Collaborative arrangement" – In a collaborative arrangement two or more institutions agree to share ownership, funding and/or responsibility for a program.  Often there is government approval as funding is provided and there is an agreement of how the enrolments are to be counted.  Approval implies that the operating grants of each partner can be expended on its share of the delivery and that for each partner enrolment accounting and reporting is a part of the approval.  Successful students at one partner institution are promoted to the next stage of the program at another partner without a formal application process.  (For the delivery of collaborative degree programs, such as the nursing program between the University of Alberta and several public colleges, only the university partner can award the degree even though a college counts the students as per the approved agreement.)
Distance Learning XE "Distance Learning"  – Describes a situation where most or all of the learning occurs outside the traditional classroom.  Sometimes one aspect of the program might be done in a post-secondary institution.

Delivery Modes XE "Delivery Modes"  – The way or combination of ways in which a program is offered such as class-room based instruction, printed home study material, computer programs, video and audiotapes, teleconferencing; radio and television broadcasts and via the Internet.
Major / Minor Group XE "Major / Minor Group"  – An area of study (major) that is broken down into related areas (minor).
Program Specialization XE "Program Specialization"  – This defines separate majors, streams or versions of one program within a program.  For instance, a Bachelor of Arts program may include specializations in Anthropology, Drama or English.  A Business Administration diploma may include specializations in Accounting, Finance or Marketing. 

Parchmentxe "Parchment"  – The type of credential awarded to students who complete a program.
Program Length xe "Program Length" – The intended number of academic years required for a continuously enrolled full-time student to complete all requirements for a certificate, diploma or degree.  Normally 1 year would be for a certificate program, 2 years for a diploma program, and 4 years for a bachelor degree and an applied degree.
Terms and Definitions related to Program and Course Completion:

Attrition  [Universities and Private University Colleges]xe "Attrition" – The number of freshman students who were enrolled as full-time students in a credit program on September 30 (or an earlier date at which the number of freshmen commencing a program can be reasonably determined), minus the number who were still enrolled, either full-time or part-time, on December 1st of the same year.

Course completionsxe "Course completions" – The number of successful course completions resulting from the total course registrations recorded for a “program area”.  A student has successfully completed a course when he/she has achieved the course objectives.  (This would apply particularly to preparatory and basic upgrading programs, as well as courses at Athabasca University.)
Course completion rate xe "Course completion rate" – The ratio of total course completions to total course registrations in the “program area”.
Earliest completion yearxe "Earliest completion year"  – The earliest academic year during which a student taking full year course loads may be expected to complete the graduation requirements for a certificate, diploma or degree program.  For a two-year diploma program, the earliest completion date for a substantial number of students would be two years following the entry year.  For a one-year certificate program, the earliest completion year would be the same year as the entry year.  For a four-year degree program, the earliest completion year would be the third year following the entry year.

Entry cohort / entry year xe "Entry cohort/ entry year" – A group of students who have commenced study as full-time students (registered in the entry session for at least 30% of the normal annual load for the program) in the same program at the same time or during the same time period.  For KPI reporting purposes, the time period will be a year ending June 30th (an “Entry Year”).  For Universities and Private University Colleges, the entry cohort is adjusted for students who transfer between programs by the start of the year following the entry year to arrive at the “completion cohort”.

Entry program [Universities and Private University Colleges]xe "Entry program" – The program, classified by faculty for universities, in which a cohort of freshmen commences study toward an undergraduate degree, diploma or certificate.

Entry yearxe "Entry year" – See Entry cohort / entry year.

Non-completers still activexe "Non-completers still active"  – Students who are still actively pursuing a degree, diploma or certificate at the end of the period over which completers have been accumulated.
Program Completer (Graduate) xe "Program Completer (Graduate)"  – A student who has been determined by the institution to have completed all program (graduation) requirements of a ministerial approved program and to whom the institution would therefore confer a parchment where a parchment is offered.
Program completion rate xe "Program completion rate" – The number of students from a completion cohort who complete graduation requirements (including application to graduate) for an undergraduate degree, diploma or certificate during the completion period for their cohort (i.e., before the end of the third year following the earliest completion year) either in their entry program or in some other program, as a percentage of the total number in the completion cohort.

Retention ratexe "Retention rate" [Universities and Private University Colleges] – The proportion of full-time students commencing a program as of September 30th who are still active at the institution, full-time or part-time in any program.

Terms and Definitions related to Applicants:

Application cutoffxe "Application cutoff"  – The method used to "cut off" or limit the number of applications, after which, applications are returned without consideration.  This may be a date, a predetermined quantity, a maximum number, or some multiple of the program capacity or quota, etc.  This limit may not apply at institutions where students are referred to the next available intake, where they are wait-listed or accommodated through acceptance of larger class sizes, restructuring, or other measures, as demand dictates.

Program capacityxe "Program capacity"  – The number of entry places available in a program to qualified applicants to that program.
Qualified applicantxe "Qualified applicant"  – An individual who is formally seeking admission to a program at an institution where it has been determined by that institution that the minimum academic requirements of that program have been met by the applicant.
Qualified applicants not accommodatedxe "Qualified applicants not accommodated"  – Those students wait-listed or not accepted by an institution because seats were not available for them in the program, course, or courses for which they applied.  This would not include “No Shows” or early withdrawals up to the date that an institution allows students to “drop” all courses without penalty or effect.
Terms and Definitions related to Transfer and Transferability:

Receiving institutionxe "Receiving institution"  – An Alberta post-secondary institution that a student transfers to.
Sending institutionxe "Sending institution"  – An Alberta post-secondary institution that a student transfers from.

Transfer agreements xe "Transfer agreements" – An agreement between two post-secondary institutions (a sending and receiving institution) that specifies how the sending institution’s course or program will be accepted for (transfer) credit at the receiving institution.  Transfer agreements in Alberta are recorded in the Alberta Transfer Guide at www.acat.gov.ab.ca . 
Transfer coursexe "Transfer course"  – Courses that have been designed to transfer to another post-secondary institution. 

Transferable course XE "Transferable course"  – Courses that have been designed to complete an institutions’ own credential, but will transfer to another institution through a transfer agreement. 
Transfer Programs XE "Transfer Programs"  – Programs that allow students to take part of their studies, (usually the first one or two years) at or through the “sending” institution, and then transfer to a “receiving” institution, to complete their studies.  For information regarding course / program transfer, see the Alberta Transfer Guide at www.acat.gov.ab.ca.
DEPARTMENT PROGRAM CLASSIFICATION STRUCTURE

The Department Program Classification Structure provides a means to organize information about programs with similar characteristics at various levels, from the highest --Institution level-- to several “program” levels and facilitates the analysis and reporting of data at detailed and summary levels. 

Institution levelxe "Institution level" – Represents the institution as a whole; may be a sum or roll-up of data entered at one of the more detailed levels described below.

Faculty / Administrative unitxe "Faculty / Administrative unit" – Usually the first level of organizational classification below the ‘institution’ level.  What is called ‘division’ at one institution may be called ‘department’ or ‘faculty’ at another.  This is the unit charged with administrative responsibility for the program.
Program typexe "Program type" – This is a set of classifications that group programs by the level and type of credential awarded such as Certificate, Diploma, Degree, etc.

Subject areaxe "Subject area" – This is a grouping of programs by the academic content of the program.  The coding system used is the 6-digit CIP 2000 Codes.
Program Name xe "Program Name" – This is the name of a program.
Program Identifier (ProgID) xe "Program Identifier (ProgID)" – This is an alphanumeric code that identifies the name of the program of study.  This is a unique identifier which will be assigned by the institution.
Program Specialization XE "Program Specialization"  – This defines separate majors, streams or versions of one program within a program.  For instance, a Bachelor of Arts program may include specializations in Anthropology, Drama or English.  A Business Administration diploma may include specializations in Accounting, Finance or Marketing.
Program Specialization Identifier (SpecID) XE "Program Specialization Identifier (SpecID)"  – This is an alphanumeric code that identifies the name of the program specialization.  This is a unique identifier which will be assigned by the institution.
Program Length XE "Program Length"  – The intended number of academic years required for a continuously enrolled full-time student to complete all requirements for a certificate, diploma or degree usually within a classroom-based delivery mode.  Normally there would be 1 year for a certificate program, 2 years for a diploma program, and 4 years for a bachelor’s degree.
Provider Code XE "Provider Code"  – This is a code to identify a post-secondary institution and is usually assigned by Alberta Advanced Education and Technology.

RESEARCH-RELATED TERMS and DEFINITIONS

Articles in non-refereed publicationsxe "Articles in non-refereed publications" – Articles, papers, abstracts, reviews, translations, creative writings, research reports, manuals, notes, bibliographies, concordances, newsletters, scripts/musical scores, recordings, patents/trademarks/industrial designs, posters and other works, in non-refereed publications.  This would include works of art, professional musical performances, artistic productions and compositions performed for external (public) audiences.
Articles in refereed journalsxe "Articles in refereed journals" – Articles and papers in refereed journals or conference proceedings.
Books authored / co-authoredxe "Books authored / co-authored" – Scholarly works reported by faculty members in the form of books (including textbooks), chapters in books, and monographs, authored or co-authored by the faculty members.  Where more than one co-author are faculty members at the same institution, the work is counted for each faculty member.
Books edited / co-editedxe "Books edited / co-edited" – Scholarly works reported by faculty members in the form of books (including textbooks), chapters in books, and monographs, edited or co-edited by the faculty members.  Where more than one co-editor are faculty members at the same institution, the work is counted for each faculty member.

Citation impactxe "Citation impact" – Citations received during a given time period per publication reported during the period, as reported through the Institute for Scientific Information database.

Full-time academic staffxe "Full-time academic staff" – For reporting universities research indicators, full-time teaching staff are as reported to Statistics Canada through the University Full-time Teaching Staff System.  This includes teaching staff employed as of October 1 of the reporting year and research staff who have an academic rank and a salary scale similar to teaching staff, appointed on a full-time basis whose term of appointment is not less than twelve months (including staff members on leave).
Granting Councilxe "Granting Council" – One of the three national granting councils: Medical Research Council (MRC), the Natural Science and Engineering Research Council (NSERC), the Social Sciences and Humanities Research Council (SSHRC).

Institute for Scientific Information (ISI) XE "Institute for Scientific Information (ISI)"  – The Institute for Scientific Information produces a database of summary publication and citation statistics that reflect research performance in the humanities, sciences and social sciences for Canadian universities.
Invention disclosuresxe "Invention disclosures" – Disclosures of inventions and other commercially valuable intellectual property.

Licensing Revenuesxe "Licensing Revenues" – Revenues accruing from the commercial and/or industrial application and development of patents, industrial designs, and other intellectual property. 

Papers citedxe "Papers cited" – Papers (publications) cited during a given time period, as reported through the Institute for Scientific Information database.
Peer-reviewed Publications by Undergraduate Authorsxe "Peer-reviewed Publications by Undergraduate Authors" – Scholarly works in the form of books or articles (as defined above) created by undergraduate authors or co-authors, published through the same processes and media as peer-reviewed scholarly works created by faculty.  Where co-authors are students or faculty at the same institution, the work is counted for each co-author.

Publicationsxe "Publications" – For the purposes of its database, the Institute for Scientific Information defines publications as including articles, notes, reviews, and proceedings papers, but not other types of items such as editorials, letters, corrections, and abstracts, or books.

Researchxe "Research" – All activities specifically organized to produce some type of scholarly outcome including developing and submitting grant proposals or applications for research funding; creating new knowledge using research methods and procedures which are appropriate to and accepted for the discipline; writing articles, books, plays, poems, or reviews; painting, composing music, giving a recital; engaging in academic and professional development activities that lead to or support the production of some specific scholarly output, including reading related to one’s discipline; attending professional meetings; taking courses; engaging in discussions with faculty about disciplinary issues; and preparing and delivering papers at conferences; and reviewing proposals submitted to granting councils and foundations, and articles and other forms of scholarly outputs submitted for publication and dissemination.  These activities may be either unfunded or be sponsored through a grant or contract which is administered and managed within the University.

Sponsored Research xe "Sponsored Research" – This category includes all research activities specifically funded by contracts with and/or grants from external organizations and undertaken within the institution to produce research outcomes.

Support from Community & Industry Sourcesxe "Support from Community & Industry Sources" – Bequests, donations and non-government grants for sponsored research, from individuals, corporate commercial enterprises, foundations and non-profit organizations.  This corresponds to “Bequests, donations, non-government grants” with the sub-classifications “Individuals, Corporate business enterprises, Foundations and Non-profit organizations” in the CAUBO format.
Support from Council Sourcesxe "Support from Council Sources" – The aggregate of grants received from national granting councils: the Medical Research Council (MRC), the Natural Science and Engineering Research Council (NSERC), and the Social Sciences and Humanities Research Council (SSHRC).  This corresponds to “Government grants – Federal” for the three specified councils, in the CAUBO format.
Support from Industry Sourcesxe "Support from Industry Sources" – Sponsored research revenues including grants, contracts, awards and other funding support from corporate commercial enterprises (private business, commercial and industrial organizations and/or agencies acting on their behalf).
STAFF-RELATED TERMS, DEFINITIONS and CLASSIFICATIONS

Staffxe "Staff" – Persons considered to be employees of the institution and persons performing similar duties under personal services contract.  Persons engaged for brief periods of consultation are excluded as are persons employed by organizations under contract to the institution to provide a service not normally provided by staff.

Academic / Instructional staffxe "Academic / Instructional staff" –This would be designated academic staff (faculty) who teach and/or provide academic services in support of courses for academic, vocational and technical instruction, offered for credit toward a recognized certificate, diploma or degree.  Includes professional librarians and counselors.  In universities, this also includes professional research staff, academic trust staff and graduate assistants.

Teaching staffxe "Teaching staff"  [Universities and Publicly Funded Private University Colleges] – A sub-classification of Academic/Instructional staff, teaching staff (teaching faculty) includes professors, associate professors, assistant professors, and lecturers; limited term, sessional, and tutorial instructors and graduate teaching assistants.

Non-academic / Support staffxe "Non-academic / Support staff" – Staff performing functions that are principally administrative, clerical and/or technical support and service functions.  In colleges and technical institutes, this classification will typically include staff not identified as Academic/Instructional or Administrative/Managerial.  In universities, this classification will include all staff not included in the Academic/Instructional Classification, since Alberta universities do not currently use the Administrative/managerial Classification.
Administrative / Managerial staffxe "Administrative / Managerial staff" – includes staff performing institutional-level senior managerial and administrative roles – president, vice-presidents and directors, and senior administrators / managers of organizational units and functions that have an institution-wide scope of operations.

Full-time continuing staffxe "Full-time continuing staff"  [FIRS] – This would include staff appointed on a full-time load basis for a period without definite term following the completion of an initial probationary period, and staff serving such a probationary period.  (Full-time, permanent, continuous staff.)

Sessional staffxe "Sessional staff"  [FIRS] – This would include academic/instructional staff appointed on a full-time or part-time basis for limited terms.  Periods of appointments may coincide with programming sessions, terms, semesters or trimesters.  (One or more of the descriptors “term”, “sessional”, or “tutorial” may be used by various institutions to identify this category of academic staff).

Part-time & other staffxe "Part-time & other staff"  [FIRS] – This would include staff not included as Full-time Continuing (or Sessional, in the case of Academic/Instructional).
Continuing academic staffxe "Continuing academic staff"  [Universities & Publicly funded Private University Colleges KPIs] – Regular faculty members who have tenure, or probationary appointments which can lead to tenure, and who may be employed full-time or part-time, including professors, associate professors, assistant professors, and lecturers.  This classification includes academic assistants with continuing appointments (at the University of Lethbridge) but does not include limited term, sessional, or tutorial instructors who have appointments with definite terms, or graduate teaching assistants.

Full-time equivalent staffxe "Full-time equivalent staff" – A staff member carrying a normal full-time load for the full term of a reporting period has a full-time equivalence of 1.00.  Full-time equivalence for sessional and term staff who may be full-time or part-time should be determined as the product of proportionate work load and period worked as a proportion of the reporting period.  For example, where a part-time staff member has carried a proportionate workload of 0.70 for half of the reporting year, the reported full-time equivalence should be 0.35.
FINANCE-RELATED CLASSIFICATIONS and DEFINITIONS
Revenue Source Classifications:

Alberta Advanced Education and Technology (Operations) – These are grants provided to institutions through Alberta Advanced Education and Technology, in accordance with funding policies and regulations of the department.  Alberta Advanced Education and Technology (Operations) grants include general operations grants, ongoing conditional and performance awards; and Envelope funding which would include funding for equipment renewal and infrastructure maintenance as defined in the Revenue Type Classifications section below.

Alberta Advanced Education and Technology (Capital) – These are capital facility grants as provided to institutions through Alberta Advanced Education and Technology.

Alberta Advanced Education and Technology (Research) – These are grants provided to institutions through Alberta Advanced Education and Technology.  This would include grants for research purposes.

Other Alberta Government (revenue sources)xe "Other Alberta government revenue sources" – These are revenues received from other Government of Alberta sources which may be grants, contract revenues or other kinds of funding.

Other Government (revenue sources) xe "Other government revenue sources" – These are revenues received from other government sources in Canada such as the Federal Government, other provincial governments or municipalities.  These revenues may be grants, sponsored research grant, contract revenues or other kinds of funding.

Other Public Sources (revenues) xe "Other public revenue sources" – These are grants, contracts and similar kinds of revenues received from councils, boards, commissions, etc., which operate on an essentially non-commercial basis, carry out functions delegated by public authorities and are financed out of public funds.
Student Sources (revenues) – xe "Student sources (revenues)" These are payments made by individual students including tuition and mandatory fees, and other student fees and charges.  This does not include gifts and donations from students or charges related to commercial function such as photocopy cards.
Private Sources (revenues) xe "Private sources (revenues)" – This is revenue received other than charitable gifts and donations, from privately controlled business enterprises and/or from individuals, self-employed professionals and working proprietors.

Donations & Fundraising XE "Donations & Fundraising"   – These are donations received as a charitable gift from a donor either an organization or an individual.  The donor would receive a tax-deductible receipt for the donation.  This would include matching grants for Access to the Future grants received by the institution.
The following sub-classification by source may be required in some reports:

Individualsxe "Individuals" – Individuals, households and unincorporated business enterprises.

Corporate business enterprisesxe "Corporate business enterprises" – Privately controlled (private sector) business enterprises that are organized as corporations.

Foundationxe "Foundations"s – Organizations constituted as a corporation or a trust, operated exclusively for charitable purposes.

Non-profit organizationxe "Non-profit organizations"s – Organizations that are not established for the purpose of making a profit or gain.

Other Sources (revenues) xe "Other revenue sources" – A classification of last resort for types of revenue that cannot reasonably be included under any of the defined source classifications.
Business Enterprise Revenues XE "Business enterprise revenues"  – These are revenues received to operate a subsidiary or entity of an institution established by an Order-in Council or to operate a formal high school program (as distinct from offering academic upgrading).
Revenue Type Classifications:

General operations grantsxe "General operations grants" – These are grants from Alberta Advanced Education and Technology that fund the general operations associated with each institution’s mandate.  These are the amounts (base plus ongoing conditional funding) included in the annual grant letter sent to each institution at or prior to the beginning of the new fiscal year.
Alberta Advanced Education and Technology operations grantsxe "Alberta Education operations grants" – See General operations grants.
Base operations grantsxe "Base operations grants" – See General operations grants.
Envelope fundingxe "Envelope funding" – These are grants provided through “envelopes” established as part of the Alberta Advanced Education and Technology Funding Mechanism (except funding from the Performance Envelope).  Reporting by sub-classification is required for the following envelopes where applicable: Enrolment Planning Envelope, and Infrastructure Maintenance program, and for contributions from non-Alberta Advanced Education and Technology sources.
Conditional fundingxe "Conditional funding" – These are grants provided for specific programs or purposes, which may be restricted and/or may involve special terms, conditions, accounting and/or funds management requirements, and that are not included in the annual grant letter.  Conditional funding may be “ongoing” (included under General operations grants) or “term-certain” (Reported separately).
Brokering/collaborative (revenues) XE "Brokering/collaborative (revenues)"  – These are revenues received from other institutions, students or private sources, received on account of and applied to brokered and/or collaborative programs.

Credit tuition and universal feesxe "Credit tuition & universal fees"
Tuition fee revenuesxe "Tuition fee (FIRS Revenue Template)" – Revenues received from students as at result from the assessment of fees for instruction in credit programs and courses.  These fees are generally included in the fee total for the purpose of reporting purposes with the Tuition Fee Regulation.  The major exceptions are fees paid by students in apprenticeship programs and those in off-campus cost-recovery credit programs not supported directly by Alberta government grants.  There are some other Ministry-funded programs (Other MFP) for which tuition fees are not subject to the Tuition Fee Regulation.

Universal feesxe "Universal fees" – These are library fees, computer services, materials and other similar fees or charges that are related to the delivery of instruction, paid by all students, not specific to courses, programs or the extent of use of a service or quantity of materials used.
Other student feesxe "Other student fees"
Program/Course specific feesxe "Program/Course specific fees" – These are material and services fees and user charges that are received and support the delivery of instruction for a specific program.  Material fees should be of a consumable nature, that is not something the learner acquires or leases.  These are the fee revenues subject to the Tuition Fee Regulation.
Visa student differential feesxe "Visa student differential fees" – This is a surcharge on the tuition fees paid by students enrolled in credit programs who are in Canada on a student visa.

 Miscellaneous fees & student chargesxe "Miscellaneous fees & student charges" – These fees represent a variety of student charges such as an athletics and recreation fee, a health services fee, a non-refundable application fee, a administrative/processing fee and other fees and user charges related to specific products or non-instructional services rendered.  This would also include material fees were the student assumes ownership of the material including breakage fees.  Revenues collected on behalf of student organizations, such as, student and health/dental plan fees, or other external organizations are not institutional revenue, nor are fees for services contracted and/or managed by student associations, and must not be reported as such.

Third party contract revenuesxe "Third party contract revenues" – These are payments for services rendered under an educational services contract or similar arrangement where programming is provided to groups or individuals under commercial or contractual arrangements between the institution providing the services and a third party typically a government department except Alberta Advanced Education and Technology, public or private organizations.  It is expected that the contract would cover all direct and indirect costs associated with the delivery of instruction as agreed to under that contract.
Off Campus Cost Recovery Revenuesxe "Off-campus cost recovery revenues" - These are revenues received for the delivery of a credit program at a site away from the permanent campus of an institution on a cost-recovery basis (both direct and indirect costs) either from students and/or a combination of other sources but not supported by a grant from Alberta Advanced Education and Technology.  For example, consortia-funded programs would not fall into this category as they are supported by a grant from Alberta Advanced Education and Technology even though they are delivered at off-campus sites.
Non-credit program revenuesxe "Non-credit program revenues" – These are revenues received for the delivery of non-credit instructional activities.  These can be from governments, other public sources, student sources (individual registrants), and/or private sources.
Sales of goods and servicesxe "Sales of goods and services" – 

Ancillary services revenuesxe "Ancillary services revenues" – These are revenues received (from sales of goods and services) through organizational units classified as ancillary services such as residences, cafeterias, bookstores and parking lots.

Other department revenuesxe "Other department revenues" – These are revenues received from the sale of goods and services through departments other than ancillary services where the goods and services sold are not directly associated with educational programming but delivered for revenue generation, independent of the programs they support.

Investment revenuesxe "Investment revenues" – This is income from dividends, bonds, mortgages, short-term notes, certificates of deposit, banking accounts and other similar sources, and realized gains on investments.
Earned capital contributionsxe "Earned capital contributions" – Earned capital contributions are annual those revenues earned on the depreciation of the grant received for that capital asset acquisition.

Other types of revenuexe "Other types of revenue" – A classification of last resort for types of revenue that cannot reasonably be included under any of the defined type classifications.
Classification by Fund 
These classifications correspond to the fund classifications used for CAUBO / Statistics Canada reporting and are used by the post-secondary institutions to identify revenues associated with institutional functions and activities. 

Operations Revenuesxe "Operations Revenues" – Revenues of all types and from all sources excluding sponsored research revenues and special purpose and trust revenues as defined below.

Sponsored Research (revenues) xe "Sponsored Research revenues" – This category includes revenues for all research activities specifically funded by contracts with and/or grants from external organizations and undertaken within the institution to produce research outcomes.

Special purpose and trust revenuesxe "Special purpose and trust revenues" – These are revenues that do not support the major activities of the institution such as instruction (credit and non-credit), ancillary services, and sponsored research.
Revenue Classification based on Performance Envelope Use:

Enterprise revenuesxe "Enterprise revenues" – These are the total institutional revenues as per the audited financial statements less all government grants, including government research grants, credit tuition and universal fees and program/course specific fees (these are subject to Alberta Advanced Education and Technology Tuition Fee Regulation), apprenticeship fee revenues, revenues from Ancillary Sales of Goods & Services, Earned Capital Contributions and Business Enterprise revenues.
Expense Classification by Object of Expense:

Academic / Research / Instructional compensationxe "Compensation" – This is compensation for salaries, wages and like payments to staff in academic ranks, other instruction and research staff, and other academic staff.  Although not likely to be required for all reporting purposes, the capability to report on Salaries and Wages and Employee Benefits sub-categories should be maintained, within the following sub-classifications:

Academic ranks XE "Academic ranks"  – Teaching faculty.  In universities and publicly funded private university colleges, teaching faculty includes Lecturers / Instructors through Full Professors, primarily engaged in instruction and research, whether in faculties, academic departments, summer schools, extension/continuing education courses, or other academic functions.  In colleges and technical institutes, teaching faculty includes instructors and other academic staff engaged primarily in instruction in diploma and certificate or other credit programs and courses.  

Other instruction and research XE "Other instruction and research"  – Staff and non-staff members not included in the previous category who are engaged in instruction or research activities as tutors, markers, demonstrators, teaching assistants, research assistants, clinical assistants, invigilators, post-doctoral fellows, and others.  In universities, compensation for full-time non-ranked staff engaged in instruction or research is included, as are payments to and for graduate and undergraduate students serving as teaching or research assistants.

Other academic XE "Other academic"  –Other academic staff not reported in the foregoing including those holding academic rank but engaged in activities that are not primarily instruction and research, such as professional librarians, professional counselors and others designated as academic staff. 

Non-academic / Support staff compensation XE "Non-academic / Support staff compensation"  – Compensation for salaries, wages and like payments to staff who are members of a recognized bargaining unit other than an academic staff association or whose terms and conditions of employment are governed by or essentially similar to the terms of a collective agreement for the recognized bargaining unit.  Compensation for non-academic staff “excluded” from a bargaining unit should be included under this classification.

Expenses in this category should correspond to the full-time equivalent and head-count staff numbers reported in the Non-Academic/Support category elsewhere in FIRS.

Administrative / Managerial staff compensation XE "Administrative / Managerial staff compensation"  –Compensation for salaries, wages and like payments to staff engaged in activities that are primarily administrative or managerial, who are not included appropriately in the above classifications.  (Expenses in this category should correspond to the full-time equivalent and head-count staff numbers reported in the Administrative/Managerial category elsewhere in FIRS.)
Employee Benefitsxe "Employee Benefits" – The institution’s payments to employee benefits (pension plans, supplementary pension plans, group life insurance, supplementary health and dental plans, workers’ compensation, unemployment insurance, and other like benefits).
Utilities xe "Utilities" – Includes all expenses for electricity, natural gas, water, and related charges; and telecommunications equipment rentals, services fees and related charges.
Maintenance XE "Maintenance"  – Includes all expenses for facility maintenance excluding salaries, wages and benefits.  This includes all supplies and services expenses relating to facilities maintenance.

Property Tax XE "Property Tax"  – Expenses for the payment of taxes assessed by municipal authorities.
Supplies & Servicesxe "Supplies & Services" – All expenses for supplies and materials normally consumed in a fiscal period including postage, delivery, long-distance charges, teaching supplies, laboratory supplies, office supplies, photocopying, materials and supplies for maintenance and repair, etc. This includes expenses on recruitment, travel and relocation of staff, students and others, including airfare and ground transportation costs; hotel, meal and incidental costs and allowances, reimbursement for use of personal vehicles and other travel costs incurred in the operation of the institution.  This also includes expenses for services provided by external contractors, organizations or agencies (except for building construction, renovations, alterations or major repairs) as well as services supporting financial, administrative and similar functions that would otherwise be supported by institutional staff; and fees paid for professional, technical and legal services and for management consultants, auditors, counselors and advisers.  This specifically excludes expenses relating to facilities maintenance.
Facilities Rentalsxe "Facilities Rentals" – The cost of renting space and land for leased facilities included in the institution’s facilities inventory.  Relatively small, short term and/or casual rental costs should be included under the Supplies and Services category defined above.

Scholarships & Bursariesxe "Scholarships & Bursaries" – All payments made to students, except those for which the student is required to perform service for the payment, including fee remissions and gifts.
Cost of Sales of Goods & Servicexe "Cost of Sales of Goods & Services"s – For Ancillary Enterprises and/or other departments reporting revenues from the sale of goods and services, the cost of sales of goods and services should include, as a sub-classification, the cost of goods purchased for resale.

Debt Servicingxe "Debt Servicing" – With the exception of Ancillary Enterprises, this should include payments to service debts of an institution, including bank interest, mortgage or debenture interest and related charges, but excluding principal payments.  With respect to Ancillary Enterprises, both the interest and principal portions should be included.
Capital Amortizationxe "Capital Amortization" – (Land Improvements, Utilities, Buildings, Major Equipment).  Capital amortization should be reported separately for Ancillary Enterprises and for Facilities Operations and Maintenance.  Amortization should also be attributed to special purpose and trust as well as sponsored research.  Where amortization is associated with either equipment or buildings that cannot be wholly attributed to an ancillary activity, the amortization should be attributed on the basis of primary use.  Amortization of related facility use should be on the basis of area (in gross square metres) and equipment used relative to an ancillary function (such as cafeteria equipment).  The same attribution methodology should be used for program costing.
Expense Classifications by Function:


The following function, service and activity classification structure is the basis for reporting on staffing and expenses by function through FIRS.  It is also the source for definitions of functions, and activity classification by function for KPIs and for the application of such policies as the Tuition Fee Regulation.  It should be used as a basis for program costing.
Instruction (and non-sponsored research) xe "Instruction (and non-sponsored research)" – This category includes all activities that are part of an institution’s credit programming and those non-sponsored research and scholarly activities undertaken by faculty and within academic departments which contribute jointly to instruction and research functions.  All courses for academic, vocational, and technical instruction, offered for credit are included.  Organized instructional activities related to adult, community and preparatory education, which may be remedial in nature, are also included.  Offerings in all sessions, terms, semesters and/or trimesters, and at all locations, should be included.  Credit instructional activities offered by organizational units other than those primarily responsible for academic programs should be included.  Offerings that are primarily recreational in nature should be excluded from this category and included as student service expenditures.  Instruction can fall into the following sub-categories:
· Credit instruction subject to Tuition Fee Regulation
· Off-campus cost recovery credit

· Third party contract creditxe "Credit instruction"
· Apprenticeship instruction xe "Apprenticeship instruction"
· Other Ministry-funded programs not subject to Tuition Fee Regulation
Non-credit Instructionxe "Non-credit Instruction" – This category includes all activities that are part of an institution’s non-credit programming (including Learner Funded Designated Only programs).  All courses for these non-credit programs are included.  Offerings in all sessions, terms, semesters, and/or trimesters, and at all locations should be included.
Academic Supportxe "Academic Support" – This category includes elements and activities that directly support the institution’s primary functions.  Services and activities that store, preserve and provide access to materials, objects and information are included as are administrative and management activities that directly support academic functions, course and curriculum development activities and academic personnel development.

Librariesxe "Libraries" – central and branch.

Museums and galleriesxe "Museums and galleries"  

Academic administrationxe "Academic administration" -deans and directors, departments heads, chairs and associated staff and functions

Course and curriculum developmentxe "Course and curriculum development"  – future oriented – relating to more than one faculty or program division – not current year changes

Academic personnel developmentxe "Academic personnel development"  

Student Servicesxe "Student Services" – This category includes admissions and registry functions and activities that support the student body or provide services to individual students or student groups.  This includes student services administration, social and cultural activities, counseling services and career guidance, and administrative support related to financial aid.  Also included are health services, intra-mural athletics and recreation services organized and delivered primarily for students, and intercollegiate athletics.

Student service administrationxe "Student service administration"  – activities that cut across student services sub-functions

Student recruitment, admissions and recordsxe "Student recruitment, admissions and records"  – admissions, registrar & related

Counseling, placement and career guidancexe "Counseling, placement and career guidance" – central student services, not academic or program counseling at the faculty or program level.

Social development and recreationxe "Social development and recreation" – excludes intercollegiate athletics

Financial aid administrationxe "Financial aid administration" 

Intercollegiate athleticsxe "Intercollegiate athletics"
Scholarship awardsxe "Scholarship awards"
Computing, Network and Communications servicesxe "Computing, Network and Communications services" – This category includes resources, activities and services that provide and support computing, networking, data communications and other information technology functions.
Institutional Supportxe "Institutional Support" – This category includes executive management, public relations, alumni relations, fund raising and development, corporate insurance premiums, general administrative services and any other institution-wide administrative services.

Executive managementxe "Executive management" – Board, president, vice-presidents and associate vice-presidents, corporate planning and support services related to these functions.

Public relations, alumni relations and developmentxe "Public relations, alumni relations and development"  

General Administrative Services XE "General Administrative Services"  – financial, human resources, logistical corporate services not included in Executive Management.

Facilities Management, Operations and Maintenancexe "Facilities Management, Operations and Maintenance" – This category includes the management of grounds and facilities and the operation and maintenance of physical plan for all institutional activities, including auxiliary enterprises.

Facilities administrationxe "Facilities administration"  
Building maintenancexe "Building maintenance"
Custodial servicesxe "Custodial services"  
Utilitiesxe "Utilities"
Landscape and groundsxe "Landscape and grounds"  
Major repairs & renovationsxe "Major repairs & renovations"
Capital amortization – includes all institutional capital amortization expenses except for the amortization expenses associated with Ancillary Enterprises, Sponsored Research and Business Enterprise.
Ancillary Servicesxe "Ancillary Services" – This category includes revenue producing operations ancillary to the normal institutional functions of instruction and research, and amortization expenses related directly or attributable to such operations.  The distinguishing characteristic of these operations is their management as essentially self-supporting activity centres.  Often, these activities are not fundamental to the instructional process.  Although ancillary enterprises are organized to provide products and services primarily to students, faculty or staff, the general public may be served incidentally.  Operating areas are included if prices or fees are charged at levels related to, although not necessarily equal to, the costs of products and services:

Bookstoresxe "Bookstores"
Food service (dining & vending) xe "Food service (dining & vending)"
Residences and housingxe "Residences and housing"
Laundry servicesxe "Laundry services" 

Parking servicesxe "Parking services"
Printing and reproduction servicesxe "Printing and reproduction services"
Publishing enterprisesxe "Publishing enterprises"
The following operations are likely to have both ancillary and supporting roles and should be included under both this functional category and other classifications with splits made on some reasonable activity sensitive basis for accounting and reporting purposes:

Day care centresxe "Day care centres"
Theatresxe "Theatres"
Farms xe "Farms"
Special Purpose & Trust expensesxe "Special Purpose & Trust (expense)" – These are expenses that do not support the major activities of the institution such as instruction (credit and non-credit), ancillary services, and sponsored research.  This would also include expenses for fund raising activities such as golf tournaments, special dinners and such activities.
Sponsored Research expensesxe "Sponsored Research (expense)" – This category includes expenses for all research activities specifically funded by contracts with and/or grants from external organizations and undertaken within the institution to produce research outcomes.
Business Enterprise expenses XE "Business Enterprise (expense)"  – These are expenses received to operate a subsidiary or entity of an institution established by an Order-in Council or to operate a formal high school program (as distinct from offering academic upgrading).
Special Expense Function and Activity Classifications for KPIs

The following classifications or combinations of classifications are used for Performance Envelope award calculations:

Institutional Support (administration) expenses XE "Institutional Support (admin) expenses"  – These are the total expenses reported under the expense function “Institutional Support”.
Total Adjusted Expenses XE "Total Adjusted Expenses"  – These are the total expenses for a fiscal year as reported in the financial statements of an institution through FIRS, excluding Ancillary Services expenses and Business Enterprise expenses, but including Sponsored Research expenses, and Special Purpose and Trust expenses.

Tuition Fee Regulation Definitions:

The following definitions are drawn from those contained in the Tuition Fee Regulation regulations for colleges, technical institutes, and universities, and are the basis for the FIRS formats in tuition fee and related areas.  In the regulations for each sector, only those components of any definition that apply to that sector are included.  Here the definitions are presented in a general form, and some components will apply only to some sectors.

Tuition fee XE "Tuition fee"  – A fee identified in an institution’s calendar or supplement as a tuition fee or fee for credit instruction, or a fee that is approved by the institution’s board, and is payable by all students for services that facilitate instruction in programs that have been approved by the Minister and receive direct funding from the Department, including computer user fees, library fees, materials fees, and any other fees that support instruction.  In addition, course specific fees (fees that support the delivery of instruction) including fees for consumable items.
Revenue from tuition fees XE "Revenue from tuition fees"  – The total revenue received or receivable from tuition fees from credit courses or programs, but excluding revenue from:

a) tuition fees from programs that are delivered at a site away from any permanent college campus, and do not receive direct funding from the Department,
b) contractual arrangements between the college and a funding source other than the Department,
c) differential fees imposed on students by reason of their not being Canadian citizens or permanent residents of Canada,
d) non-universal course or program fees where the student acquires an item such as breakage fees and material fees for the creation of an article for possession (clothing, furniture),
e) co-operative, internship or work experience placement fees,
f) fees for non-credit instruction,
g) apprenticeship tuition fees, 
h) fees for other Ministry-funded programs not subject to the Tuition Fee Regulation such as Adult Basic Education, programs funded at the Banff Centre and Publicly Funded Private University Colleges, and

i) fees not related to credit instruction, including athletic and recreation fees, health services fees (only those collected for the institution, not the student association), and fees and user charges related to specific products or services rendered, such as application fees, late registration fees, other processing fees, transcript fees and graduation fees.
Net operating expenditures XE "Net operating expenditures"  – Total operating expenditures, but excluding expenditures:

a) for business enterprises,

b) determined by a board to be special purpose and trust expenditures and accepted by the Department, including expenses related to fund raising through foundation activities,

c) activities specifically organized to produce sponsored research outcomes, including projects created by contracts with or grants from external organizations and undertaken within the institution,
d) incurred through operational units ancillary to the normal college, technical institute or university function of instruction, the distinguishing characteristic of such units being their management as essentially self-supporting activity centres, including bookstores, residences and housing, parking, publishing enterprises, food services, laundry services and printing and reproduction services,
e) incurred for apprenticeship programming,
f) for credit courses or programs that are delivered at a site away from any permanent campus and do not receive direct funding from the Department,
g) for credit courses or programs deriving from a contractual arrangement between an institution and a funding source other than the Department, with enrolment restricted to the request of the funding source,
h) fees for other Ministry-funded programs not subject to the Tuition Fee Regulation,
i) for non-credit instruction,
j) for [the ancillary portion of] operations that have both ancillary and instructional supporting roles, such as day care centres, theatres and recreational facilities, with the split made on some reasonable activity-sensitive basis, and 
k) related to amortization of facilities or capital equipment assigned to expenditures identified in any of clauses (a), (d) and (j).
Source of Operating Revenue Codes to be used in LERS Reports:

The following definitions are to be used when describing the Sources of Operating Revenue of a program for enrolment reporting purposes.  They are entered by programs in PRS and provide the information to generate the FLE Credit Enrolment by Operating Revenue and Location LERS report.
Base XE "Base"  – Funding for non-apprenticeship programs as provided through the operations grant in the Annual Minister’s Operating Grant Letter.  This is the general operations grant.
Base - Apprenticeship XE "Base - Apprenticeship"  – Funding for apprenticeship programs as provided through the operations grant as identified in the Annual Minister’s Operating Grant Letter.
Federal – Third Party (non-apprenticeship) XE "Federal – Third Party (non-apprenticeship)"  – When the Federal Government pays the full cost for the delivery of a non-apprenticeship program for its clients.  This cost should include both the direct and indirect costs associated with the program.
Federal – Third Party (Apprenticeship) XE "Federal – Third Party (Apprenticeship)"  – When the Federal Government pays the full cost for the delivery of an apprenticeship program for its clients.  This cost should include both the direct and indirect costs associated with the program.
Other Provincial Department – Third Party XE "Other Provincial Department – Third Party" – When departments within the Alberta Government other than Advanced Education and Technology pay the full cost for the delivery of a program for its clients.  This cost should include both the direct and indirect costs associated with the program.  Examples of other provincial departments would be Employment, Immigration and Industry.

Other Provincial Government – Third Party XE "Other Provincial Government – Third Party"  – When other provincial governments other than Alberta’s pay the full cost for the delivery of a program for its clients.  This cost should include both the direct and indirect costs associated with the program.  Examples of other provincial governments would be Saskatchewan and British Columbia.

Other Non-Government – Third Party XE "Other Non-Government – Third Party" – When a non-government party pays the full cost for the delivery of a program for its clients.  This cost should include both the direct and indirect costs associated with the program.  Examples of non-governments would be individual companies.
Student – Cost Recovery XE "Student – Cost Recovery"  – When the student pays the full cost for the delivery of the program they take.  This cost should include both the direct and indirect costs.  
Conditional - Generic XE "Conditional - Generic"  – These are grants for specific programs or purposes, which may be restricted and/or may involve special terms, conditions, accounting and/or funds management requirements.
Conditional – Inmate Education XE "Conditional – Inmate Education"  – A grant offered to deliver programs to adults in correctional centres provided that certain requirements are met.
Conditional - Consortia XE "Conditional - Consortia" – A grant offered for Consortia programming provided that certain requirements are met.
Conditional - Access XE "Conditional - Access"  – A grant offered through the Enrolment Planning Program, providing that certain requirements have been met.
Conditional - Apprenticeship XE "Conditional - Apprenticeship" – An apprenticeship grant that is provided given that certain requirements have been met.
LEARNER FUNDING AND SESSIONS AND COSTS TERMS FOUND IN PRS:
SFS Program Number XE "SFS Program Number"  – A unique number assigned by Alberta Students Finance to identify a ‘cluster’ of post-secondary program types. 

Federal Program Number -  XE "Federal Program Number"  A unique number assigned by Canada Student Loans program to identify a ‘cluster’ of post-secondary program types.

Provincial Funding XE "Provincial Funding"  – Government of Alberta sponsored loans, grants, and bursaries.

Federal Funding XE "Federal Funding"  – Government of Canada sponsored loans, grants, and bursaries.

Full-time Funding XE "Full-time Funding"  – Government assistance provided to students enrolled in a designated program as a full-time student taking a minimum of 60% of a full course load (40% of a full course load for students with a permanent disability).

Program Outcome XE "Program Outcome"  – The type of credential awarded by the institution to students who complete a designated program.

Program Length XE "Program Length"  – The intended number of academic years required for a continuously enrolled full-time student to complete all requirements for a certificate, diploma or degree.  Normally 1 year would be for a certificate program, 2 years for a diploma program, and 4 years for a bachelor degree and an applied degree.
Program Specialization XE "Program Specialization"  - This defines separate majors, streams or versions of one program within a program.  For instance, a Bachelor of Arts program may include specializations in Anthropology, Drama or English.  A Business Administration diploma may include specializations in Accounting, Finance or Marketing.
Designation XE "Designation"  – Approval by Alberta Advanced Education and Technology for the provision of provincial and/or federal post-secondary student funding.
De-Designation  XE "De-Designation"  – Approval for the provision of provincial and/or federal post-secondary student funding has been removed as requirements no longer meet those of Alberta Advanced Education and Technology.

Loan Academic Year XE "Loan Academic Year"  – The period from August 1 of one year to July 31 of the next year.

Session Start Date XE "Session Start Date"  – Is the date (Day/Month/Year) entered into PRS by the institution and represents the first day of classes for a designated program.
Session End Date XE "Session End Date"  – Is the date (Day/Month/Year) entered into PRS by the institution and represents the last day of classes for a designated program.

Year of Study XE "Year of Study"  – The institution will enter into PRS Sessions and Costs data for each year of study that the program runs.  Each year of study will have a session start and session end date.   The total number of years of study should correspond with the program length.

Study Period XE "Study Period"  – Students Finance translates the program session start and session end dated into the student’s Study Period and provides funding during that period.  A study period cannot exceed 12 months and must fall within the loan academic year.

Students Finance Costs XE "Students Finance Costs"  – This is total of the tuition, Mandatory Fees, Books/Supplies/Instruments approved by Alberta Advanced Education and Technology and is entered into PRS by the institution and represents the 100% course load costs for a program and its specialization per year of study.  These costs are used by Students Finance in the assessment of student funding eligibility.
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