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Making it Happen

      "The best way to predict your future is to create it."
               anonymous

To make things happen in your career planning process, you need to

•	 identify your goal (what you want)
•	 make plans to achieve your goal 
•	 put your plans into action 

In the first three steps you’ve discovered what you want. Next you’ll figure out 
how to make it happen. On page 39 you can record all the information you 
need to move forward with achieving your goal. Choose the occupation you 
are most interested in and use the information you've discovered to complete 
this section.

Identify Your Goal
Begin by setting a SMART goal. Below is an example of a goal related to 
enrolling in a post-secondary program. 

“By September of 2012 I will be accepted into, and will have funding in place 
for, the computer systems technology program at ABC Institute.”

Is this a SMART goal? Why or why not? 

Create your own SMART goal for the occupation you are most interested in 
and a related post-secondary program. Record your goal in your Making it 
Happen Web (p. 39).

Making Plans to Achieve Your Goal
Plans help you identify the steps you need to complete to achieve your goal. 

A plan for your education includes 

•	 	completing the admission requirement courses to get into your	
chosen program

•	 getting the grades you need to be accepted
•	 enrolling in the program of your choice
•	 paying for tuition, books and living costs

•	 other:

Sharing your goals with others 
and writing them down helps you 
commit more to achieving them.

DID YOU KNOW? The best goals are SMART:S = Specific
M = MeasurableA = Achievable
R = Realistic
T = Time-limited
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Completing admission requirement courses
•	 Use the information you found in Choosing a Direction (p. 30), to fill in the 

admission requirement courses to your program of choice on your Making 
it Happen Web.

Getting the grades
•	 Record the grades you need for acceptance into your program on your 

Making it Happen Web. 
•	 For study tips, go to alis.alberta.ca/tips and search for the keyword Study. 

Find the tip sheet, How to Study Effectively. 
•	 For help preparing for Grade 12 diploma exams, visit 	

education.alberta.ca/students/exams.aspx.

Applying for the Program
Applying to a post-secondary school and program involves a few steps. Visit 
alis.alberta.ca/onlineservices for direct links and information on how to

•	 apply for admission to Alberta post-secondary schools (ApplyAlberta) 
	 •	 �if your chosen school isn’t one of those listed, contact the school to 

obtain a paper application or check their website to see if an online 
application is available

•	 apply for student funding (online Student Loan application)
•	 request your high school transcripts (there is a $10.00 fee for each 	

copy of your Alberta Transcript)
•	 find your Alberta Student Number (ASN) 

DID YOU KNOW?

Admission
 Requirem

ent 

Courses a
re the hig

h 

school cou
rses you n

eed to 

be accepte
d into a p

ost-

secondary
 program.

Many prog
rams requ

ire a 

high scho
ol diploma

 for 

entrance. 
Talk to yo

ur 

guidance c
ounsellor

 and 

make sure
 you're on

 track 

to meeting
 the cours

e 

and credit
 requireme

nts 

to get int
o the post

-

secondary
 program y

ou are 

considerin
g.

•	� Applying for post-secon
dary 

studies in Alberta?

•	� Interested in applying
 to 

more than one institut
ion?

•	� Want a simpler applica
tion 

and transcript process
?

ApplyAlberta can help!

You can apply to one o
r more 

institutions and only 
enter  

your personal and aca
demic 

history once.

You don’t have to pay f
or 

transcripts transferre
d  

through applyalberta.c
a.

Check out applyalbert
a.ca to  

find out more about th
e new 

online application sys
tem.

NEW!

DID YOU KNOW? 
To apply for high school transcripts, post-secondary programs, and most student funding you need to know your Alberta Student Number (ASN).Every student in Alberta is assigned a unique ASN. 

Find yours at  education.alberta.ca/asn

Fall 2009:  
ApplyAlberta
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Paying for Post-Secondary Education
Paying for post-secondary education may seem like a major challenge.	
Your costs will include tuition, fees, books and supplies. It may also include 
living expenses, such as transportation, food, personal expenses and rent. 	
You will most likely use several sources to help pay for your education 
including your savings, help from family, earnings from part-time and 
summer jobs, scholarships, and maybe government student loans. The 
activities in this section will help you find ways to pay for school.

How Do I Pay for My Education?
The average cost per year for attending post-secondary is between $8,000 
and $14,000, depending on the school and program you attend and 
whether you live at home with your parents or independently.

go to alis.alberta.ca/tips and search for the keyword Financing. 	
Open the tip sheet, Financing Your Education. 

Pick the four most likely ways you could pay for your program: 

1

2

3

4

Record the cost of tuition and books you found in Step 3 (p. 30), for your 
chosen program on your Making it Happen Web. 

Finding Free Money for Your Education
There are scholarships, grants and awards available to assist students 
with paying for their education. You just have to take the time to look for 
potential free money. 

1	 visit alis.alberta.ca/scholarships. 
2	 explore the links. Check out the Scholarship Connections 	

database that lists over 450 scholarships and awards.
3	 pick two or three awards (scholarships, bursaries or grants) 	

you think you could apply for and check out the details. 
4	 record them here.

5	 To find more Canadian scholarships, go to studentawards.com.

"You see things and you say,        “Why?” But I dream things  that never were and I say,      “Why not? " george bernard shaw

High school students with an average of 75% or higher in Grade 10, 11 or 12, may qualify for the Alexander Rutherford Scholarship. Scholarships are awarded to every qualifying student pursuing post-secondary studies. 
For more information, visit alis.alberta.ca/Rutherford.

Go to alis.a
lberta.ca/ti

ps 

and search 
for the key

word 

Scholarships. Open th
e tip sheet, 

Show Me The $$$ - Scholarships, 

Bursaries a
nd Grants.

DID YOU KNOW? 
Not all scholarships a

re based on grades  

— check out Scholarship Connections  

and search by any of t
hese categories:

•  general

•  academic

•  financial need

•  Aboriginal

•  leadership

•  athletic

•  high school

•  �students with 

disabilities

NOTE!
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My Plan to Pay for Post-Secondary
record your plan for paying for post-secondary on your 

Making it Happen Web. 
•	 Use the budget sheet on the back cover to estimate 

your living costs and record them on your web.

Applying for Government Student Funding
1	 go to alis.alberta.ca/studentsfinance. 
2	 click About Loans and Grants. Answer the following 

questions:
	 •	What is a student loan?

	 •	When do you have to pay back a student loan?

	 •	 �How do you apply for student funding?	
(alis.alberta.ca/apply)

You must beg
in repaying 

your 

student loan
s six months 

after you ce
ase to be a f

ull-

time post-se
condary studen

t. 

If you do not
 complete you

r 

program, or y
ou switch to 

part-

time studies,
 you will sti

ll 

be required t
o start maki

ng 

payments aft
er six month

s. 

To learn mor
e about stud

ent 

loans, visit 
edulinx.ca 

and check ou
t the Entrance 

Counselling session.

NOTE!

Funding for Part-time Studies

•	 The Alberta Part-time Bursary is available to students who 

prove financial need (up to $600 per semester).

•	 The Canada Student Grant for Part-time Studies is available 

to students who prove financial need (up to $1,200 annually).

	 �NOTE: Students cannot receive both the Alberta Bursary and 

Canada Student Grant in the same academic semester. 

•	 Part-time students can apply for a Part-time Canada Student 

Loan to a maximum lifetime balance of $10,000. Application 

forms are available at most post-secondary financial aid 

offices and at Labour Market Information Centres (LMIC). 

	

"The journey  
    of a thousand miles 
begins with one step."
		   lao tsu
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"I found the checklis
ts helped 	

to make the process more 

manageable." jessica 

Put Your Plans Into Action
There’s a long list of things to do and details to keep track of on the path 
between high school and your post-secondary goals. Find out what steps you 
should be taking to plan for post-secondary as you move through high school:

•	 Grade 10: alis.alberta.ca/checklist10
•	 Grade 1 1: alis.alberta.ca/checklist11
•	 Grade 1 2: alis.alberta.ca/checklist12

As you start to make decisions and move forward, keep these things in mind:
•	 Feeling uncertain or overwhelmed is normal.
•	 You’ll reach your goal by taking many small steps, not one big one.
•	 It’s okay to change your direction along the way as you learn more about 

yourself (see transfer information, below).
•	 Learning is a lifelong journey—it's never too late to start taking steps.
•	 By using this guide you’ve developed awareness, skills and resources to 

help you reach your goals.

Congratulations! You’re already moving towards your goals.

TransferAlberta
If you complete part of a program and decide not to fi

nish it, you 

might be able to transfer some of your completed cred
its towards a 

different program or to a different school.

Some schools have agreements where you can start you
r program at one 

school and finish at another. For example, a lot of ti
mes you can do 

the first two years of a bachelors degree at one scho
ol (institution) 

and then transfer to another institution for the last
 two years.

Visit TransferAlberta.ca to find out more about transfer credit
.

What if I Change My Mind?
It’s hard to know exactly what it’s like to work or study in a certain field until 
you’ve actually tried it. If you start a program and find it’s not for you, consider 
exploring related occupations on OCCinfo (p. 16), and evaluating options like 
career laddering (p. 27 ) or transfer credit (above). 

Even if you choose not to pursue a particular path, you will have gained 
valuable experience and developed transferrable skills you will continue to use 
in your life. Often times, figuring out what you don’t like will help you to quickly 
discover what you do like, and enable you to find an occupation that’s right for 
you!
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Explore More…
•	 Visit alis.alberta.ca/publications and search by 

Keyword or Phrase for the publication Money 101 
to learn about budgeting and planning for post-
secondary costs.

•	 Go to alis.alberta.ca/moneyguides and explore these 
Publications & Videos for more information about 
paying for your post-secondary education.

Final Thoughts
This is the first of many new beginnings you’ll experience 
on your career and education journey. Use the steps and 
resources you’ve learned about in this guide to help you 
keep moving forward and growing as you find your career 
and life path.

and remember to have fun  
on your journey as   This is Your Life!

GOOD LUCK!

Don't worry i
f 

you're in gra
de 12 

or past and 
didn't 

start planni
ng—you 

can start no
w!

NOTE!
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Cost of Tuition, Books  
& School Fees (per year):

Length of Time to Complete Program:

Degree, Diploma or Certificate?

Admission Requirement 

Grades:

My Plan for Getting  

the Grades I Need:

Admission Requirement 

Courses: 

 
My Plan for Completing  

the Admission Requirement 

Courses: Living Costs (per year)

Rent/Residence:

 
Living Expenses:

 
Transportation: 

Other:

 
TOTAL:

Plan for Paying for My    Post-secondary Education 

My Post-Secondary Education Goal:

My Smart Goal:

Possible Occupations:
Sources & Estimated Amounts:1.

2.
3.
4.
5.
Action Steps to Getting  the Funds:
1.
2.

School Name & Location (or Online):

Imagining My Future:

Making it Happen Web
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4	 Bailey-Romanko, Karen. (2003). Finding Your Path: A guide to career and education planning. First Nations Education 	
	 Steering Committee. Retrieved on March 2, 2009 from www.fnesc.ca (see Publications).

NOTES:



1. Total Income
Total income (from #1)	    ______ 

Less: up-front, one-time expenses (from #2)	 – ______ 

Balance to live on 	 = ______ 

Divide by # of months in school year	 ÷ ______ 

Total monthly income 	 = ______

3. Determine Your Monthly Income

Budget Worksheet for Students

Scholarships, grants or bursaries  	 _______

Family support	 _______

Student loans 	 _______

Savings / Summer job	 _______ 

Part-time job (Multiply monthly amount  

by number of months in school) 	 _______

Tax refund	 _______ 

Other: ___________________________	 _______

            ___________________________	 _______

           ___________________________	 _______

           ___________________________	 _______

Total income: 	 _______

Source   	 Amount   

Tuition and fees 		  _______ 

Books and supplies 		  _______ 

Damage deposit 		  _______ 

Utilities hook-up 		  _______ 

Moving expenses 		  _______  

Household items, etc. 		  _______ 

Car insurance / registration		  _______

Other: ___________________________		 _______

           ___________________________		  _______

           ___________________________		 _______  

           ___________________________		 _______

Total up-front, one-time expenses: 		  _______

2. Up-Front, One-Time Expenses
Expense 	 Amount 

Rent 	 _______ 

Utilities 	 _______ 

Food and groceries 	 _______ 

Child care 	 _______ 

Clothing and personal care 	 _______

Telephone 	 _______

Transportation / car maintenance	 _______ 

Medical / dental costs 

(not covered by insurance)	 _______

Recreation and entertainment	 _______

Emergency fund	 _______

Other: _______________________	 _______

            _______________________	 _______

            _______________________	 _______ 

            _______________________	 _______   

Total monthly expenses:	 _______  

4. Estimate Monthly Expenses
Expense 	 Amount  

Monthly Income 	 _______ 
Total Expenses	 _______ 
Savings or shortfall:	 _______  

5. Record, Review, Revise

-
=



If you’ve ever wondered…

•	 What am I going 
to do af

ter high
 school?

•	 How do I dec
ide what I want to d

o?

•	 What kind
 of train

ing or e
ducatio

n 	

should I
 take aft

er high 
school?

•	 What if I s
tart a pr

ogram and the
n 	

change 
my mind part

way throu
gh?

•	 How do I figu
re out w

hat to d
o next?  



…then use this guide to get started! 

Alberta Advanced Education and Technology
Campus Alberta Awareness


