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Key to Abbreviationsxe "Abbreviations, key to"
	AECD
	Advanced Education and Career Development (now Alberta Learning)

	ADP
	Adult Development Program

	AL
	Alberta Learning (formerly Advanced Education and Career Development)

	AVT
	Alberta Vocational Training 

	AU
	Athabasca University

	CCSIS
	Community College Student Information System (Statistics Canada)

	CIS
	Common Information System (now PRS and LERS)

	CJS
	Canadian Jobs Strategy (Federal Funding)

	CTI
	Public Colleges, Technical Institutes, and Vocational Colleges

	ERM
	Enrolment Reporting Manual  1989

	ESIS
	Enhanced Student Information System (Statistics Canada)

	FIRS
	Financial Information Reporting System

	FLE
	Full-Load Equivalent

	FT
	Full-time

	KPI
	Key Performance Indicator

	KPIRS
	Key Performance Indicator Reporting System

	N/A
	Not Applicable 

	ProgID
	Program Identifier

	PRS
	Program Registry System

	PT
	Part-time

	LERS
	Learner & Enrolment Reporting System

	SFI
	Support For Independence 

	TVOC
	Trade/Vocational Enrolment System (Statistics Canada)

	U
	Universities

	UPC
	Universities and Private University Colleges with Accredited Programs

	USIS
	University Student Information System (Statistics Canada)

	VC
	Vocational College

	VFP
	Visual FoxPro 

	XRefID
	Cross-Reference Program Identifier
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INTRODUCTION

This Manual

This manual has been prepared to assist institutions with assembling and submitting program related information to the system-wide Program Registry database developed and maintained by Alberta Learning.  

The Program Registry has been designed to collect, report and analyze information regarding programs in public and private institutions.  It replaces the separate systems in the Department of Learning and in the Department of Employment and Human Resources that were formerly used to collect program data.  It also enables institutions and the departments to electronically exchange program information via the Internet.

This manual sets forth guidelines and describes systems and procedures for reporting programs using the Program Registry system.  
A separate User Guidexe "PRS software user guide" supports the use of the Program Registry reporting software, first released as Program Registry User Guide, October 1999.

The most recent version (including revisions between printings) of this manual, the PRS User Guide and related documentation are available through the Alberta Learning website at www.aecd.gov.ab.ca/software.
{this page is intentionally blank}

SCOPE OF REPORTING

Statement of Intent

The orientation of the provincial databases for the collection of program and student information is changing.

Over fifteen years, the Common Information System (CIS) xe "Common Information System (CIS)"evolved into a system for counting ‘official’ enrolments.  As such, the system excluded significant learning activities and had rules for what programs should and should not be included.  The exclusion of certain activities meant that the database wasn’t able to meet all users’ needs; nor did it reflect the way in which the educational world is changing.

The program and student databases have very many uses in both government and institutions.  For some purposes, users need a count of enrolments in programs approved by the Minister.  For other purposes, users need to know the number served by all learning opportunities offered by the institution.  There are increasing demands from all levels – institutions, the province, and the federal government – for ever more comprehensive planning data.  Increasingly sophisticated hardware and software is making it possible to meet those demands.

It is within this context that CIS is being replaced with two new systems – Program Registry System and Learner & Enrolment Reporting System.xe "Data collection & reporting systems: PRS".xe "Data collection & reporting systems: LERS"  It is our intention to gradually make these systems more comprehensive so that they are able to include all learning opportunities offered by all institutions.  That is, we will increasingly include any program an institution offers, regardless of whether it is ‘credit’ or ‘non-credit’, regardless of the administrative unit responsible for the program, the way in which the offering was ‘approved’, the paper recognition awarded, and the source of funding.  We will work to ensure that the databases contain fields that allow for the analyses required by major users.  At present, non-credit enrolment information is reported through KPIRS.  Over the longer term we expect to collect that information through LERS.

Generally, the current reporting manuals for these two systems still reflect the old system’s attempt to be exclusive.  As we negotiate these changes with our users, future reporting manuals will reflect changes towards being more comprehensive.

Which Programs Should be Reported

xe "Which programs should be reported"

xe "Reporting programs: which programs"

xe "Identifying programs to be reported"Although the Program Registry is designed to capture information about all programs offered by an institution, the scope of reporting for the immediate future is not changed from that of CIS.  Accordingly, those programs previously reported as “credit” programs should be included plus new programs and any other programs that meet the criteria and guidelines set out in the following.  

Suitability for inclusion does not depend on the source of funding or the content of the program offering except for the requirement that any potential program – 

· be open to the public;

· be consistent with the institution's mandate; and 

· receive some public funding for its operation.  

Note:  Public funding is here taken to be grants from government and fees charged to students.  Earnings from grants and endowments as well as monies raised through fund raising campaigns are also considered public funding.  Contracts to provide services to non-governmental agencies are NOT public funding. 

The basic requirement for inclusion in reporting is that the program has been approved and/or is being funded through a policy or program approved by the Minister.  Procedures are in place in various branches of the department to review and approve programs for temporary or permanent funding by the department.  There are also procedures for the institution to apply for approval to finance and offer programs not funded directly by the department. 

More pragmatically, a program is suitable for reporting if it meets any one of the criteria listed in the following section. 

Criteria for Inclusion of Programs

xe "Criteria for inclusion of programs"

xe "Reporting programs: criteria for inclusion"1.
The program was in existence prior to the implementation of the 1974 Program Coordination Policyxe "Program Coordination Policy".

2.
The program was approved as a permanent program or approved-in-principle under the Program Coordination Policyxe "Program Coordination Policy".

3.
The program is funded by or through the Alberta Vocational Training Programxe "Alberta Vocational Training Program" (AVT)xe "Alberta Vocational Training Program (AVT)", or a successor such as the Adult Development Programxe "Adult Development Program" (ADP)xe "Adult Development Program (ADP)", or any other authorized mechanism for approval of temporary programs.  As of November 1996, these mechanisms include Consortia fundingxe "Consortia funding", Extension grantsxe "Extension grants", Support for Independence (SFI)xe "Support for Independence (SFI)", Inmate Education fundingxe "Inmate Education funding", and Special Purpose grantsxe "Special Purpose AECD grants".

4.
The program receives Ministry approval under the Guidelines for System Development program approval policy,xe "Guidelines for System Development" or its successor, upon application by the institution.

5.
The program is approved for temporary fundingxe "Programs approved for temporary funding" by an agency of government other than Alberta Learning and is deemed acceptable as a credit program according to one of the following provisions:

5.1.
The program receives approval as per Criterion 4; or

5.2.
The program is equivalent to or transferable to an already approved program, as per Criteria 1 to 4; or

5.3.
The program meets the suitability conditions set out above and is similar in content to an existing temporary program approved by Alberta Learning which is included as credit at a post-secondary institution in Alberta.

6. The program is offered under a brokerage agreement with an institution which is approved to count the program for credit but which has transferred that right to the offering (brokering) institution as part of the brokerage arrangement.

7. The program is offered as part of a credit transfer agreement with a Canadian national professional association, whereby the student receives credit toward the national certification.  [Examples are the accounting designations: CA, CMA, and CGA.]
Understandings Regarding Inclusion of Programs 

xe "Understandings: inclusion of programs"

xe "Reporting programs: understandings regarding inclusions"1.
Approved programs are included in the PRS Software Program Data.  New programs that do not require formal approval by the department under the Guidelines for System Developmentxe "Guidelines for System Development", or any future approval policy, may still need to be checked for suitability for reporting and inclusion in the database.  Refer to the preceding section.

For confirmation of suitability, relevant documentation, showing the approving agency, program objective and content, and the approximate dates of offering, should be sent to the branch responsible for enrolment reporting.

2.
New programs approved and funded by government agencies other than Alberta Learning are not automatically eligible for inclusion but may be accepted subject to Criterion 5 in the preceding section.  Such programs may be removed from some official reports if found not to satisfy this criterion.  [Refer to Item 1 above.]

3.
Full-load equivalent (FLE) enrolment at an institution is based only on enrolment in programs accepted for inclusion in enrolment reports per the criteria above.

4.
Programs or courses not suitable for inclusion in credit reports should be reported through the department’s non-credit reporting process.

5.
Beginning in 1991-92, all program offerings approved and funded by Alberta Vocational Training or its successors [the Adult Development Programxe "Adult Development Program"] will be accepted for inclusion in official reports.

6. Registrations in individual coursesxe "Registrations in individual courses" are included in official credit reports only as part-time registrations in a program already accepted as a credit program.  It is acceptable if the program is a General Studies or Unclassified program created explicitly to capture registrations in other credit programs.  A course is considered acceptable only if the course is creditable toward or transferable to an existing credit program at the institution, is brokered as per Criterion 6, or is acceptable under Criterion 7.

7. Programs belonging to another institution can be reported and their enrolments counted in official reports where there is a brokering or collaboration agreement between the institutions involved.
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SUBMITTING DATA

Institutional program and proposal data is captured through an internet-based system (PRS) that is used for entering and maintaining this information for Alberta Learning.  The data is intended to reflect the institution’s instructional program activities during the entire academic year.

The process for adding new programs is as follows:  

1. Program proposals are generally sent to the department via the Vice President’s office in each institution and appear on a Work in Progress (WIP) screen in the Public Institutions branch of the department.  Correspondence pertaining to the proposal is exchanged between the department and the institutional Vice president’s office through PRS until such time as all pertinent information is exchanged and the Minister (or his/her representative) approves the proposal.   

2. Notice of approval is sent back to the institution’s Vice Presidents office through PRS and simultaneously appears in the Work in Progress areas for institutional staff responsible for program maintenance and EDINFO information.  At this time institutional staff will enter program identification, load, and other descriptive information and sent back to the department for formal approval.  During the approval process, institutions may continue to work on processing their student records using LERS software. 

When the program proposal is approved then the program identification and load information are taken from the proposal and added to the program record.  Institutional staff will not have to fill in load and length information, but instead simply add any additional location data. Eg. Active locations , funding codes,  etc.

3. The staff in Alberta Learning and EDINFO will review the program information for accuracy.  Changes and/or approval will be transmitted back to institutional contacts through PRS.  Once the program maintenance and EDINFO information are approved, institutions delete the program from their Work in Progress area. 

Changes made in location information will not require approval by Alberta Learning but indentification and load changes of up to +5/-5 % or any change in FLE will have to be approved.

Please note that proposal information cannot be viewed in the department until the institutional Vice President Academic or designate has submitted it through PRS. 

The process for changing information in existing programs is as follows:

1. Add the program to the Work In Progress screen.

2. Make the appropriate changes save and then exit the program screen.  The program should be approved unless program loads have exceeded the 5% tolerance or if the program identifiation has changed.  If changes of this nature are required then it will be necessary to fill out a change proposal. and send the program to the department through PRS for review by Alberta Learning staff. Approved changes from the department will be returned to the institution through PRS. 

Please refer to the PRS User Guide for instructions on how to use the software and where to begin.
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ENROLMENT REPORTING

The data collected and maintained through the Program Registry system also play a key role in the enrolment accounting system in Alberta.  ‘Enrolment’ is by definition ‘in programs’.  When adding new programs to the lists of programs that are reported for various enrolment reporting purposes, please note that some supporting documentation is required for new programs not funded by the department.  The basis for determining the suitability of programs for inclusion in various enrolment counts is dealt with in earlier sections of this manual.
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REPORTING GUIDELINES and UNDERSTANDINGS

As the Common Information System was developed and implemented for each sector and at each institution many issues arose and were dealt with.  Others continue to come up.  This part of the Manual records the agreements reached or the guidelines applied to enable the Program Registry System to handle exceptions and to adapt to changes at the sector or institutional level. A number of the guidelines and understandings that follow deal with both program and learner/enrolment aspects of reporting.  These sections are included in this manual and in the LERS manual. Guidelines and understandings that deal only with program reporting, or only with learner/enrolment reporting, are included in the PRS or LERS manual only.

Reporting Students in Programs Offered Using Alternative Delivery Modes 

xe "Reporting programs: alternative delivery modes"

xe "Understandings: reporting programs alternative delivery modes"Alternate delivery is playing an increasing role in providing adult learners with opportunities to access post-secondary programs.  The costs and benefits of various modes of delivery will be analyzed and debated for some time.  This will be a key issue in program costing and evaluation.  For these purposes it is necessary to know how many students are participating through alternate modes of delivery and how much FLE enrolment is being generated.  

There are three aspects to using PRS and LERS to indicate the involvement of programs, and the participation of students, in alternate delivery offerings. 

1. Identify the programs, or versions of programs, where the curriculum is being offered in whole or in part (at least one complete course) through any of several modes of alternate delivery.  This excludes cases where technology is used as an aid to delivering just part of a course.  

2. Identify the type of delivery -- the mode and setting used for the delivery.  

3. Identify when a student is registered in alternate mode offerings of a program and record the student as attending an 'alternative delivery' location using an appropriate Provider Location code

The first aspect is handled by assigning a specific ProgID and Provider Location code for the alternate delivery offering.  These codes are also used on the student's record to identify the student's program of study.  

Depending on the extent to which the entire curriculum of a program is offered in alternate mode,  use a separate ProgID to identify when a program is available in its entirety via an alternate mode OR use a separate Provider Location code ("Alternate Delivery" or "Distance Delivery", for example) to identify the alternate mode portion of a program offered in mixed mode.  

Using a separate ProgID would be similar to cases where a common first year of study is reported separately from the several diploma streams that are followed during year two of the program.  The Xref to ProgID is what links all these ProgIDs into one broad program and can serve to capture the entire program for special reporting purposes.    

A special Provider Location code would indicate cases in which a segment of a program is offered through an alternate mode, which means a student could in one session take a combination of courses involving the two modes.  The combined identifier “ProgID + Provider Location”, using the special Provider Location code for ‘alternate delivery’ serves to signal that the student is engaged in the alternate delivery portion of a program offered also in traditional mode.  A student taking both classroom based and alternate delivery courses in the same program would need to have two LERS records for the session.  The student would in effect be at separate 'locations' for the two activities.  This is a case where it is acceptable to report the student using two records for the same program during the same session

The second aspect is reported in the Program Delivery section of the PRS.  The element Mode of Delivery applies to each ProgID, and separately to each Provider Location if the program is offered at several locations or in several alternate modes – for example, if there is both an Internet based and a correspondence based format for delivery of the program.  It is used to describe the primary mode of delivery and the nature of the setting in which the program is offered, e.g., on or off campus, to individuals or to groups of students.  

The third aspect is reported in the LERS using the Registration Type data element.  As an example, where a student is taking a sessional course load that includes 9 credits in alternate delivery mode out of 15, the 9 credit load is reported in a student record that reports a code of ‘D’ in Registration Type.  This coding is used in conjunction with appropriate codes in the Provider Location data element and in the Program Delivery section as described in (i) and (ii) above.  The student would have a second student record for the same session for reporting the remaining 6 credits in traditional classroom mode.  The normal Provider Location code would be used for the traditional mode segment of the program in both the PRS and LERS records.  The special  location code for 'alternate delivery' would be used for the alternate mode segment. 

The combination of “ProgID + Provider Location” used to identify the student's program and mode of delivery on the two student records would enable the student’s FLE for alternate delivery to be separated from the FLE earned through traditional delivery.  In cases where the student is taking all the credits through an alternate mode, only one student record would need to be reported.  The standard Sessional Enrolment Report produced by the LERS software, when run for all Provider Locations, would produce the headcounts and FLE enrolment for an “alternate delivery ‘location’” in a report that includes all programs offered via alternate delivery.  (November 1996) 
Reporting Students in Programs with a Major Work Experience Component  

xe "Reporting programs: major work experience component"Programs that involve a work experience component continue to increase in number.  The Access Fund has stimulated further expansion of work experience opportunities by funding many new programs.  The advent of applied degrees at colleges and technical institutes has given rise to a new type of credential that prescribes a full year (two terms) of instructor evaluated work experience during the four year program.  

There are three aspects to reporting programs with a major work experience component, so that a proper count of students and FLE enrolment and even Student Contact Hours for the work experience terms can be calculated.

1. Signaling to the department that a program's requirements include work experience, and describing its features; (this applies to any program that involves any amount of formal work experience)

2. Converting work experience hours to credits or contact hours, and reporting the loads consistent with the way loads in other programs are recorded in the PRS databasexe "Programs, PRS software program ‘look-up’ report"

xe "PRS: Program ‘look-up’ report";  (again, this applies as well to any program with work experience)

3. Reporting for each student the credits or contact hours associated with a full term of work experience (this is applicable only for sessions in which the student devotes the entire session to work experience).

The first aspect is reported in the Special Arrangements and Program Delivery sections of PRS.  A data element called Work Experience needs to be filled in.  There the institution describes some of the features of the overall work experience for the program as a whole, including the length in days and total credits awarded for the work experience.  

The second aspect is reported in the Program Load section of PRS.  Determining the appropriate number of credits or contact hours to assign to the work hours in a work experience activity continues to be a nagging problem for a small number of programs. Basically it is institutions that are responsible for determining the academic load represented by a period of work experience, consistent with how the load for the remainder of the program is determined.  Certain provincial guidelines are necessary to assure that institutions use similar practices.  The basic guideline is the following:

Institutions need to convert work hours to credits, contact hours or other units used to represent normal program loads in the Program Data.  How many credits or academic contact hours should be assigned to the work experience?  Base the conversion on the courses you would expect a student to take if the student's work experience requirement was being replaced by coursework.  In practice, when converting work hours to academic contact hours, the converted contact hours per day should not exceed the hours of actual student contact in a typical full day of instruction in the same program.  

The number of hours (or weeks) spent working are not to be converted one-for-one into academic hours (or weeks), except in the case of the applied degree demonstration project where the Minister has stipulated that one year will consist of graded work experience.

The following guidelines are more specific to common work experience modes and settings:

 Practicum  -  The term “practicum” applies to a broad range of learning settings and experiences, ranging from a volunteer observation experience to direct involvement in the workplace (e.g. community agency, radio station, theatre) wherein the workplace serves as the classroom and students are under the direct supervision of staff of the organization or agency, and/or instructors in the program.  Guideline for SCH equivalence: 1 hour of practicum = 0.25 contact hours.  

[Note:  In some institutions the term practicum is used to apply to a learning experience supervised by college staff in a college-operated facility, e.g., cooking students in a college-run cafeteria, ECD students in a college-operated daycare, etc.  In such cases, a higher SCH equivalency may be appropriate with a guideline of 1 hour of practicum = 0.33 contact hours suggested as a guideline.]

Clinical  -  The term “clinical” is most often used to identify learning experiences within Health Sciences programs, or other similar learning experiences where students are directly and constantly supervised due to the nature of the activities and the risks and/or liabilities involved for the host organization or agency, the college, students and clients.  The clinical setting usually involves clearly specified learning objectives, and a very clear role for supervisors, instructors and/or preceptors who work very closely with students in this setting.  Guideline for SCH equivalence:  1 hour of clinical experience = 0.50 contact hours.

Field work / field placement  -  Field work or field placement learning experiences may be components of regularly scheduled classroom experience or extensions of the classroom, differentiated from practicum or clinical experiences by the relatively less intensive involvement of college staff.  Instructors may visit the field setting from time to time, but their supervision is indirect and their role in the field is facilitative and advisory.  Guideline for SCH equivalence:  1 hour of field work = 0.33 contact hours.
The third aspect is reported in LERSxe "Student Data System".  To accommodate students spending an entire term away on work experience, the students will need to be identified in the Registration Type data element with a code of ‘X’.  This code has been included to indicate that the student is away on work experience the entire session, and their FLE is due to the work experience.  If a student manages to take a credit course in addition to what is involved in being on a full-time work experience assignment, continue to record the student record using the 'X'.

In some programs, when a student is away on work experience for the entire term or session, the student does not have to formally register at the institution.  Such a student will earn no FLE for the term -- because there was no load taken during the session -- unless care is taken to report these students as if they were registered for part of the program’s required load.  Coop engineering programs at universities 

have traditionally been a case where no credit is awarded for the term spent away at work.  To generate an FLE value these engineering coop students will have to be reported with an appropriate academic load for the term in question.

Beginning with the 1995-96 academic year, all required work experience, even when the student is away working for an entire session or year, can and should be counted toward FLE enrolment in official enrolment reporting.  To ensure recognition for work experience where it has not been counted in the past, it will be necessary for the institution to register and report all students who spend a full term or session away on work experience.   NOTE:  For short work experience sessions that occur within courses or interspersed between other courses in a session, most institutions already assign an equivalent number of academic credits or contact hours and the FLE is included in students' FLE for the session.  LERS cannot handle sufficient details on these activities to separate out the work experience related FLE enrolment.  Additional data elements would be needed to accomplish this; it is not clear at this time whether this degree of detail in reporting is needed.

The basic guideline for determining the amount of FLE enrolment to claim for the student is the following: 

The amount of FLE enrolment that a student can in principle generate from a 4-month (half-year) term of work experience ranges from a low of 0.20 FLE to as much as 0.5 FLE enrolment (if the student is in one of the new applied degree programs at colleges or technical institutes).  The student will need to be reported as taking the appropriate credits or hours to generate the proper amount of FLE enrolment.  

The case of an applied degree program is one where the student will legitimately earn a full 0.5 FLE for one term of work experience, while earning 4.0 FLE for the 4-year program.  That is the way in which the applied degree has been approved to operate.  A traditional engineering coop program with three to five 4-month terms of work experience is a case where a student might earn only 0.2 to 0.33 FLE for each 4-month session spent in work experience, but still accumulates a total of 5.0 FLE upon completing the 5-year program.  The work experience adds one year to the requirements of the traditional 4-year program.  

In both the applied degree and the engineering coop program a student would generate 1.0 FLE for the required work experience.  The total FLE that a student generates by completing the full program provides a ceiling on the FLE from the work experience.  A two year program typically produces 2.0 FLE; a five year program produces 5.0 FLE, for each student who completes the full program.  Students who are reported as being enrolled in full year practicum earn no more than 1.0 FLE for the entire practicum period. 

Brokered and Collaborative Programs 
xe "Brokered and collaborative programs"Increasingly, institutions are cooperating with each other to deliver programs.  Two of the approaches - brokeringxe "Reporting programs: brokering" and collaborative arrangementxe "Collaborative arrangement"sxe "Reporting programs: collaborative arrangements" - present a challenge to the system of enrolment counting.  A third approach to cooperation in delivery - articulated transfer arrangementxe "Articulated transfer arrangement"s - will be mentioned though it presents no particular problems in counting students since it is more the specialization of an admissions policy than a matter of program policy or structure.

The following definitions provide a general description of different types of cooperation, but in practice it is not so easy to slot a particular program into one of these categories.  The reality is that some programs called collaborative include a brokering agreement, as do some programs that have an articulated transfer agreement.  For reporting purposes, any program that involves a brokering agreement is treated as a “Brokered” program, even though the brokering may apply to only one year out of four years of study.  A “Collaborative” program is then taken to refer to collaboration in a pure sense, without a brokering agreement. 

· In a brokering arrangementxe "Brokering arrangement", an institution that owns or is responsible for an existing approved program (the credentialing or sponsoring institution) enters into an agreement with one or more other institutions (the hosting or brokering institution) to cooperate in delivery of the program.  All or part of the program is offered at the hosting institution but the host counts the students as part of their official enrolment only when it has secured an agreement to that effect with the sponsoring institution.  The program is typically one that has been approved by the government but the brokering arrangement, and any agreement to share enrolment, is made between the institutions and does not at this time require formal approval.  The participating institutions need only notify the department of the points of the agreement.  

· In a collaborative arrangementxe "Collaborative arrangement", two or more institutions obtain joint approval of the government to share ownership or responsibility for a new program.  Program proposals must have the approval of the Department through the Program Registry System.  Approval implies that the operating grants of each partner can be expended on its share of the delivery and that enrolment will be shared between the partners by virtue of the agreement establishing the joint delivery of the program.  Successful students at one partner are promoted to the next stage of the program at another partner. Each partner counts the students while they are attending that institution.  In a collaborative degree program, such as the nursing program in Calgary, only the university partner can award the degree even though the students are counted by a college while they attend there.

· In an articulated transfer arrangementxe "Articulated transfer arrangement", the cooperation involves each partner delivering its own program (e.g., 2 + 2 degree completion arrangements are an increasingly common occurrence), are recorded with the Alberta Council on Admissions and Transfer and are not dependant on program approval.  Examples include UT and CT agreements.  Generally, students move from one institution to another to complete the program.  The agreement is that completion of one program, or the credits earned therein, entitles the student to advanced standing in the target program, as if the time attending the sending program had been spent in the target program. The student has to apply to be admitted to the target institution, but may be guaranteed admission under certain conditions.  Each partner counts the students in its own programs.

Reporting Brokered Programs 

There are three aspects to reporting involvement in brokered programs.  All institutions involved in a brokering arrangement are responsible for 

1. identifying and describing  the programs where there is officially recognized involvement in and responsibility for brokering;

2. signaling those arrangements where the involvement is not formally recognized in the official enrolment data [such as where the host does not count any of the enrolment at its site].  There is a possibility that the host institution may be allowed to include certain “unofficial FLE” in its enrolment for special purposes, such as for allocation of funding through special funding envelopes.   

3. sharing student records between the sponsor and host, so that each institution may report the students in LERS.

The reporting of specific information on brokering arrangements is handled primarily within the Special Arrangements section of the PRS software.  [Refer to page 105 of this manual.]

The first aspect, covers programs counted in official enrolment, where an enrolment sharing agreement has been reached.  Each partner enters a percentage that tells LERS what proportion of the FLE and student contact hours earned by students in the program [at the particular Provider Location] the institution is officially entitled to count.  The same headcounts will be included in the official data for each partner.  Other descriptive information about the brokering arrangement is to be reported in this Special Arrangements section.  

The second aspect, covers brokered programs where no sharing agreement has been reached, and the enrolment is not included in the official enrolment of the host institution.  To identify a program of this type,  the host institution must include a ProgID for the program.  The proportion of enrolment is entered as 0%.  No official FLEs or student contact hours will be generated for students in these programs.  Other descriptive information about the brokering arrangement is reported in the same manner as for programs acceptable for official enrolment.

An element on the Identification screen in the PRS software serves to indicate that the ProgID is involved in a brokering arrangement at one or more of its Provider Locations.  This element is called “Shared FLE”.  [Refer to page 55.]  

The third aspect.  This new procedure for handling brokered programs means that an institution’s LERS submission includes student records for all of its brokered programs, including even those where there is no enrolment in official reports.  These records are automatically created at the department by the LERS system.

Sessional Reporting by the Former Vocational Colleges 

xe "Counting students: sessional reporting"

xe "Former vocational colleges, sessional reporting"

xe "Understandings: sessional reporting"Common among the former vocational colleges are variations in the way programs are delivered to students and in the academic regulations that are applied.  Special understandings were reached with the 4 colleges after extensive discussions in the early 1990’s, on how to accommodate these variations.

These colleges are to be treated as much as possible like other colleges.  Prior to coming under system-wide reporting guidelines, the vocational colleges had been recording student progress by counting the training days completed; students became ‘active’ and were counted in enrolment reports if they stayed longer than 5 training days in the program.  

In many programs at the vocational colleges, especially those in the Preparatory and Basic Upgrading area, students do not earn academic credit for completing courses toward a certification – they complete a required number of training days/hours.  They can drop out or switch to a more advanced or less advanced program at any time without incurring the academic penalty of failure on their permanent record.  So the student gets “credit” for the span of the scheduled training days/hours actually completed.  

When these types of attendance based or continuous entryxe "Counting students: in programs that allow continuous entry"/exit programs are offered at other colleges and institutes, the guidelines that are to be followed for reporting of student progress are found in Attendance-Based Programs, and Programs that Allow Continuous Entry, sections of the LERS Manual.  The same principles and guidelines apply to the former vocational colleges, with the following modified rules:

1. The Standard Length of programs will be set at 30 weeks.  For enrolment reporting, the standard length (at a particular institution) is the number of weeks that students must typically go to complete a year of study at the institution.  In a particular program offering, the standard length is the length of scheduled time a student must attend to complete the Full Load in a program.  This defines the period of study needed to earn 1.0 FLE in the program.  

Thus, at the former vocational colleges, programs that run shorter or longer than 30 weeks have a proportional FLE calculated based on the 30 week standard.

2. It is recommended that the minimum contact hours per day needed for a day to count as a full training day be set at 4.0.  In a program that runs for at least the standard 30-week year, the minimum annual contact hours required to earn 1.0 FLE is 600 hours.  Most programs run for more than 600 contact hours.  

3. The point at which a student is considered active will be set at 20% of the actual length of the program that falls within each session.  An active student for the session is any student who is registered and attends for a span equal to 20% of the training days scheduled for a session.  A student who withdraws before the 20% cut-off is not reported.  Once a student is counted as active, include in the student's load all hours completed by the student during the session.  

When a student enters a program already in progress, the student can be counted as active once a span equal to 20% of the training days scheduled for the session are completed. A student who enters a program in progress and attends the remainder of the session is credited with the hours/credits completed by the student during the session, assuming the student reached the 20% cut-off point while attending during the session.


A student who withdraws after being counted as an active student should be credited only with the number of hours/credits completed during the session to the time of withdrawal. 

(September 1991, November 1996)
The method described above was adapted specifically to deal with special issues and circumstances at the four former vocational colleges.  Other institutions have programs with features similar to many of the programs offered at the vocational colleges – see Reporting Students in Attendance-Based Programs, and Reporting Students in Programs that Allow Continuous Entry, LERS Manual.
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REPORTS GENERATED

xe "Reports generated" 
Status Report 

Access to this report is from the PRS main menu screen. This report gives the current status of proposals before the department for approval including those from public institutions and private vocational schools.  The report indicates summary proposal information including date the proposal was submitted, length of the proposed program, name and current status. xe "Reports generated: status reports"
Please note that proposal information cannot be viewed in the department until the Vice President Academic or a designate via the Internet has submitted it. 

Program Listing 

This report is found on the LERS software main menu under Reports. It shows all characteristics of a program that have been entered into program maintenance.  Users can select one,  several or all programs in a given year.  Other selection criteria are: location, active/inactive, program ID,  or ‘Starts with’.xe "Reports generated: program listing"  

Program Lookup/KPI Reports

This report is found on the LERS software main menu under Reports.  It gives a listing of all programs offered at an institution using these selection criteria:  ProgID, Xref, KPI Program, Active, Inactive, Both.xe "Reports generated: program look-up/KPI reports"
Programs by Program Classification Structure

Found in the Program reports area under the main menu item Reports.   Classifies each ProgID according to the classification structure in use for reporting Key Performance Indicators.  Programs are listed by Program Type and Subject Area, showing the Standard Name as well. xe "Reports generated: programs listed by KPI program type"

xe "Reports generated: programs listed by subject area"
Requests for Additional Information from PRS

xe "Requests for information welcome"

xe "Reports generated: ad hoc requests"The department will provide summarized information from PRS to institutions via reports and information cubes based on Cognos Impromptu and PowerPlay software. All institutions have access to this software.   Refer to the Overview of Reporting Systems to find out whom to contact for this information.

The enrolment cube is also available on the Internet through your browser software.  The URL is http://www.aecd.gov.ab.ca/systemdata/  

From time to time further standard reports can be added to the PRS software.  Periodic meetings of user representatives and the proposed PRS listserver provide a forum for identifying information that is important enough to a number of institutions to be included as a standard output. 
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PROGRAM DATA ELEMENTS

The organization of this part of the manual follows the order and layout of the Program Registry software.  The data elements are arranged into sections corresponding to screens in the software.  The first page in each section shows the elements for that section, arranged more or less the way they appear on the screen.  Illustrative data are also provided.  The sections and their page references are:

	Maintain Proposals
	Page 22

	Maintain Programs
	Page 50

 REF Maintain_Programs \h 


 REF Maintain_Programs \h 


	Identification
	Page 50

	Program Approval, Length & Load
	Page 69

	Locations
	Page 79

	Admissions 
	Page 81

	Entrance Requirements
	Page 90

	Program Delivery
	Page 93

	Work Experience
	Page 97

	Cooperation
	Page 101

	Brokering
	Page 105

	Transfer
	Page 103

	Program Funding
	Page 110


The screens in the PRS Softwarexe "PRS software" provide access to drop-down tables containing lists of values used for most data elements.  In this manual some of the tables are shown in boxes below the description of the elements.  The larger tables with numerous values in their listings are not included here, but can be found as reference lists associated with the respective elements in the reporting software.

MAINTAIN PROPOSALS DATA ELEMENTS

	Data Element   
	Code
	Description


	Insert New Proposal 

Section 
	Elements in this section identify a new proposal.  Data element descriptions are on pages 24 to 25.

	01
	Provider
	
	

	02
	Proposal Type
	
	

	03
	Proposal Name
	
	


	Proposed Section 
	Elements in this section provide basic information about the proposal including a synopsis.  Data element descriptions are on pages 26 to 33.

	04
	Proposal Status
	
	

	05
	Proposal Received Date
	
	

	06
	Proposed Implementation Date
	
	

	07
	Response Due Date
	
	

	08
	Credential Award
	
	

	09
	Assigned Officer
	
	

	10
	Nature of Proposal
	
	

	11
	Primary Funding Source
	
	

	12
	Program Duration
	
	

	13
	Program Synopsis
	
	

	14
	Collaborating Providers
	
	

	15
	Role
	
	

	16
	Proposed Program ID
	
	

	17
	Provider Comments – Proposed Tab
	
	

	18
	Department Comments – Proposed

Tab
	
	


	Proposal Comments

Section
	Records institutional and department comments in a template format used for the consideration of program proposals.  Data element descriptions are on pages 33 to 35.

	19
	Sections
	
	

	20
	Section Items
	
	

	21
	Provider Comments – Proposal

Comments Tab
	
	

	22
	Department Comments – Proposal

Comments Tab
	
	


	Enrolment Section
	Identifies the projected numbers (head-count) of full-time, part-time and work experience students by Year of Program for each Academic Year covered by the proposal.   Data element descriptions are on pages 36 to 39.

	23
	Year
	1995
	1995-96

	24
	Full-time students
	
	

	25
	Part-time students
	
	

	26
	Work experience students
	
	

	27
	FLE Enrolment
	
	

	28
	Number of Graduates
	
	

	29
	Provider Comments – Enrolment

Tab
	
	

	30
	Department Comments – Enrolment

Tab
	
	


	Funding Section
	Identifies proposed funding sources and amounts for each Academic Year covered by the proposal   Data element descriptions are on pages  40 to 44.

	31
	Annual Budget (Total)
	$
	

	32
	Institution Resource Amount
	$
	

	33
	Tuition Revenue Amount
	$
	

	34
	Collaborating Provider Amount
	$
	

	35
	Other Amount
	$
	

	36
	Student Tuition Rate
	$
	

	37
	Historical Funding Amount
	$
	

	38
	Revised Funding Amount
	$
	

	39
	Provider Comments – Funding Tab
	
	

	40
	Department Comments – Funding

Tab
	
	


	Programs Loads / Length
Section
	Identifies the Loads and Lengths of a program based on either Hours or Credits.   Data element descriptions are on pages 45 to 49.

	41
	Program Length – Loads/Length 

Tab
	
	

	42
	Instructional Hours / Credits
	
	

	43
	Practicum Hours / Credits
	
	

	44
	Instructional Load
	
	

	45
	Practicum Load
	
	

	46
	Actual Load
	
	

	47
	Adjusted Actual Load
	
	

	48
	Provider Comments – Program

Loads / Length Tab
	
	

	49
	Department Comments – Program

Loads / Length Tab
	
	


	
	PRS Element:
	01
	

	01   Provider
	 
	
	

	Description:
	Providerxe "Provider"

xe "Maintain proposals data elements: Provider"
Indicates the overall organization complex.  May also be referred to as Institution.  

Example: NA = Northern Alberta Institute of Technology



	Codes:
	The following table shows the two codes assigned to a provider – text and number.  The Provider element in the Program Registry System is a text code while the Learner & Enrolment Reporting System uses a number.  These elements enable linking of data in the student and program files.  A reference list is provided in the PRS software.



	Related Element:
	Provider (LERS Element 3)


	CODES
	PROVIDER
	CODES
	PROVIDER

	FC
	01
	Fairview College
	VC
	51
	Bow Valley College

	GP
	02
	Grande Prairie Regional College
	VE
	52
	NorQuest College

	GM
	03
	Grant MacEwan College
	VB
	53
	Portage College

	KC
	04
	Keyano College
	VS
	54
	Northern Lakes College

	LL
	05
	Lakeland College
	
	
	

	LC
	06
	Lethbridge Community College
	HE
	60
	Alberta Hospital - Edmonton School of Nursing

	MH
	07
	Medicine Hat College
	HP
	61
	Alberta Hospital - Ponoka School of Nursing

	MR
	08
	Mount Royal College
	HF
	62
	Foothills Hospital School of Nursing

	OC
	09
	Olds College
	HM
	63
	Misericordia Hospital School of Nursing

	RD
	10
	Red Deer College
	HR
	64
	Royal Alexandra Hospital School of Nursing

	AA
	11
	Alberta College of Art and Design
	HU
	65
	University of Alberta Hospitals School of Nu

	
	
	
	GH
	66
	Glenrose Hospital

	NA
	15
	Northern Alberta Institute of Technology
	WW
	67
	W.W. Cross Cancer Institute - Edmonton

	SA
	16
	Southern Alberta Institute of Technology
	TB
	68
	Tom Baker Cancer Centre - Calgary

	WI
	17
	Westerra Institute of Technology
	ON
	69
	Other Alberta Hospital Schools of Nursing

	
	
	
	
	
	

	CL
	22
	Augustana University College
	NT
	80
	Newman Theological College

	CU
	23
	Canadian University College
	NB
	81
	North American Baptist College - Edmonton

	CC
	24
	Concordia University College of Alberta
	
	
	

	KK
	25
	King’s University College, The
	OR
	89
	Other Alberta Post-Secondary Religious Colleges

	
	
	
	
	
	

	AU
	30
	Athabasca University
	AC
	94
	Alberta College

	BC
	31
	Banff Centre, The
	CN
	95
	Nazarene University College

	UA
	32
	University of Alberta
	DR
	96
	DeVry Institute of Technology

	UC
	33
	University of Calgary
	PV
	97
	Private Vocational Schools

	UL
	34
	University of Lethbridge, The
	
	
	

	
	
	
	NR
	99
	Not Reported, Not Applicable

	
	
	
	SM
	100
	Saint Mary’s College

	
	
	
	
	
	


	
	PRS Element:
	02
	

	02   Proposal Type
	 
	
	

	Description:
	Proposal Typexe "Proposal Type"

xe "Maintain proposals data elements: Proposal Type"
Indicates the type of program proposal.

There are currently three types of proposals from which you may choose on the drop down menu: new program – system growth, applied degree or change existing program. Each type has a corresponding template.



	Codes/Values:
	New Program – System Growth

Program Change

Applied Degree



	Related Elements:
	


	
	PRS Element:
	03
	

	03   Program Name
	 
	
	

	Description:
	Program Namexe "Program Name"

xe "Maintain proposals data elements:Program Name"
Records the name proposed for the program at the time of submission. It may change during the approval process or after approval.



	Codes:
	N/A



	Related Elements:
	


	
	PRS Element:
	04
	

	04   Proposal Status
	 
	
	

	Description:
	Proposal Statusxe "Proposal Status"

xe "Maintain proposals data elements:Proposal Status"
Indicates the status of the proposal at the time of inquiry.

Shows whether the proposal is approved, not approved, under review, or withdrawn.  This status is filled in by the department throughout the approval process.  This field cannot be updated by institutions.  Once a program status is changed to approved, the proposal is automatically fed back to the institutional contact(s) responsible for program maintenance and EDINFO.



	Codes:
	Approved

Not Approved

Under Review

Withdrawn

Inactive

	Related Elements:
	


	
	PRS Element:
	05
	

	05   Proposal Received Date
	 
	
	

	Description:
	Proposal Received Datexe "Proposal Received Date"

xe "Maintain proposals data elements: Proposal Received Date"
Indicates the date the program proposal is received by the Department via the Internet.  It is automatically filled in by the system when the proposal is received over the Internet.



	Codes:
	dd/mmm/yyyy

Example:  15-Jun-1999



	Related Elements:
	


	
	PRS Element:
	06
	

	06   Proposed Implementation Date
	 
	
	

	Description:
	Proposed Implementation Datexe "Maintain proposals data elements: Proposed Implementation Date"

xe "Proposed Implementation Date"
Indicates the date the institution would like to offer program for the first time.  This date is subject to receipt of department approval.



	Codes:
	dd/mmm/yyyy

Example:  15-Jun-1999

	Related Elements:
	


	
	PRS Element:
	07
	

	07   Response Due Date
	 
	
	

	Description:
	Response Due Datexe "Response Due Date"

xe "Maintain proposals data elements: Response Due Date"
Indicates the date entered by the assigned department official as a target for response. This date is entered by the department, not by institutions.


Not Currently Used



	Codes:
	dd/mmm/yyyy

Example:  15-Jun-1999



	Related Elements:
	


	
	PRS Element:
	08
	

	08   Credential Award
	 
	
	

	Description:
	Credential Awardxe "Credential Award"

xe "Maintain proposals data elements: Credential Award"
Indicates the type of credential awarded upon successful completion of the program.

E.g. diploma, bachelor degree.



	Codes/Values:
	Codes and element values are the same as for Resulting Qualification (PRS Element 63).  A reference list is provided in the PRS software.



	Related Elements:
	Resulting Qualification (PRS Element 63)


	
	PRS Element:
	09
	

	09   Reviewer
	 
	
	

	Description:
	Reviewerxe "Assigned Officer"

xe "Maintain proposals data elements: Assigned Officer"
Identifies the department official who will review the proposal and respond to provider; usually a manager in the Public Institutions branch of the department.  The assignment of the officer can be done only in the department.



	Codes:
	

	Related Elements:
	


	
	PRS Element:
	10
	

	10   Nature of Proposal
	 
	
	

	Description:
	Nature of Proposalxe "Nature of Proposal"

xe "Maintain proposals data elements:Nature of Proposal"
Indicates the nature of the program proposal.



	Codes/Values:
	New

Expansion

Termination

Downsizing

Suspension

Extension

Re-Activation

Name Change

	Related Elements:
	


	
	PRS Element:
	11
	

	11   Primary Funding Source
	 
	
	

	Description:
	Primary Funding Sourcexe "Maintain proposals data elements:Primary Funding Source"

xe "Primary Funding Source"
Indicates the primary funding source for the program using the FIRS funding source classifications.



	Codes:
	AL – Base Grant

AL – New Funds

Other Alberta Sources

Other Government Sources

Other Public Sources

Student Sources

Private Sources

Other Sources

	Related Elements:
	


	
	PRS Element:
	12
	

	12   Program Length
	 
	
	

	Description:
	Program Lengthxe "Program Duration"

xe "Maintain proposals data elements: Program Duration"
Indicates the approximate length of the program. This is a free flow text box and usually the length of the program will be expressed in the number of academic years.  For example a diploma program would have a program duration of two years.



	Codes/Values:
	Enter number of years or weeks.  Used to fill the Program Length field on the Program Loads/Length Tab

	Related Elements:
	Program Length – Program Loads/Length Tab (PRS Element 41)


	
	PRS Element:
	13
	

	13   Program Synopsis
	 
	
	

	Description:
	Program Synopsisxe "Program Synopsis"

xe "Maintain proposals data elements: Program Synopsis"
Brief narrative description of the proposed program.



	Codes/Values:
	Narrative.



	Related Elements:
	


	
	PRS Element:
	14
	

	14   Provider/Collaborating Providers
	 
	
	

	Description:
	Provider/Collaborating Providersxe "Provider/Collaborating Providers"

xe "Maintain proposals data elements: Provider/Collaborating Providers"
Providers who are proposed to be involved in the development and or delivery of all or part of the proposed program.



	Codes:
	A list of values and a reference list of codes and descriptions are provided in the PRS software.



	Related Elements:
	Provider (PRS Element 01)

Role (PRS Element 15)




	
	PRS Element:
	15
	

	15   Role
	 
	
	

	Description:
	Rolexe "Role"

xe "Maintain proposals data elements: Role"  

Indicates the role of each of the Provider/Collaborating Providers involved in the development and or delivery of all or part of the proposed program.



	Codes/Values:
	Individual institution

Collaborating institution

Leading institution



	Related Elements:
	Provider/Collaborating Providers (PRS Element 14)


	
	PRS Element:
	16
	

	16   Proposed Program ID
	 
	
	

	Description:
	Proposed Program IDxe "Proposed Program ID"

xe "Maintain proposals data elements: Proposed Program ID"
This field is for identifying the proposal record in the database.  The provider enters the value for this field.


	Codes:
	Alphanumeric.   Enter data as numbers or letters



	Related Elements:
	


	
	PRS Element:
	17
	

	17   Provider Comments – Proposed Tab
	 
	
	

	Description:
	Provider Comments – Proposed Tabxe "Provider Comments – Proposed Tab"

xe "Maintain proposals data elements: Provider Comments – Proposed Tab"
This field is for provider use to insert comments related to the Program Synopsis and to the Department comments – Proposed Tab.


	Codes:
	Text.  Enter data as free flowing text comprised of numbers and letters.



	Related Elements:
	


	
	PRS Element:
	18
	

	18   Department Comments – Proposed Tab
	 
	
	

	Description:
	Department Comments – Proposed Tabxe "Department Comments – Proposed Tab"

xe "Maintain proposals data elements: Department Comments – Proposed Tab"
This field is for department use to insert comments related to the Program Synopsis and to the Provider Comments – Proposed Tab.



	Codes:
	Text. Enter data as free flowing text comprised of numbers and letters.



	Related Elements:
	


	
	PRS Element:
	19
	

	19   Sections
	 
	
	

	Description:
	Sectionsxe "Sections"

xe "Maintain proposals data elements: Sections"
Identifies the sections of items in the Department’s program proposal template.



	Codes/Values:
	For “New Programs” and “Applied Degree” proposals:

Detailed System Coordination Analysis

Marketability Assessment

Demonstration of Financial Viability

Evaluation Plan

Recommendation (For Department Use)

Appendices

For “Program Change” proposals:

Rationale for and Implications of Change

Recommendation (For Department Use)

Appendices

	Related Elements:
	Proposal Type (PRS Element 02)

Section Items (PRS Element 19)


	
	PRS Element:
	20
	

	20   Section Items
	 
	
	

	Description:
	Section Itemsxe "Section Items"

xe "Maintain proposals data elements: Section Items"
Identifies the items within each section of the Department’s program proposal format.  Provider Comments – Proposal Comments Tab (see PRS Element 21) are required for each section item in the program proposal format.



	Codes/Values:
	Fit with Mandate and Business Plan

Relationship to Existing Programs at the Institution

Similarity or Relationship to Other Programs in the Region, Province, Nation

Consultation with Other Alberta Institutions Offering Similar Programs

What Alternatives Exist and Why is This Proposal the Best Strategy for the System

Results of Student Demand Analysis

Results of Economic Demand Analysis

Evidence of Support from Industry, Employers, Professional Organizations, Others

Employability Outcomes

Annual Budget and Funding Sources

Anticipated Impact on Internal Resources

Anticipated Financial Impact on Students and Students Finance (SF)

Procedures for Evaluation

Performance Measures and Expected Outcomes or Performance Targets

Do Any Issues or Information Gaps Remain?

Recommendation(s)

Reviewer

Date Completed

Rationals for Program Change

Resource Implications

Implications of Program Change for the System



	Related Elements:
	Sections (PRS Element 19)


	
	PRS Element:
	21
	

	21   Provider Comments – Proposal Comments Tab
	 
	
	

	Description:
	Provider Comments – Proposal Comments Tabxe "Provider Comments – Proposal Comments Tab"

xe "Maintain proposals data elements: Provider Comments – Proposal Comments Tab "
Provides a brief commentary for each section item of the program proposal format.



	Codes/Values:
	Narrative, for each Section Item (see Element 20).



	Related Elements:
	Section Items (PRS Element 20)


	
	PRS Element:
	22
	

	22   Department Comments – Proposal Comments Tab
	 
	
	

	Description:
	Department Commentsxe "Department Comments – Proposal Comments Tab "

xe "Maintain proposals data elements: Department Comments – Proposal Comments Tab "
Indicates Department response to each item provided in institution comments



	Codes:
	Narrative, corresponding to each Provider Comment – Proposal Comments Tab (see Element 21).



	Related Elements:
	Section Items (PRS Element 20)

Provider Comments (PRS Element 21)


	
	PRS Element:
	23
	

	23   Year
	 
	
	

	Description:
	Yearxe "Year"

xe "Maintain proposals data elements: Year"
Indicates the first, second, third, etc. academic years that program is proposed to be offered.



	Codes/Values:
	yyyy = yyyy-zz

Example:  1996 = 1996-97

	Related Elements:
	Full-time Students (PRS Element 24)

Part-time Students (PRS Element 25)

Work Experience Students (PRS Element 26)

FLE Enrolment (PRS Element 27)

Number of Graduates (PRS Element 28)




	
	PRS Element:
	24
	

	24   Full-time Students
	 
	
	

	Description:
	Full-time Studentsxe "Full-time Students"

xe "Maintain proposals data elements: Full-time Students"
Estimated number of full-time students in each year of the proposed program for each academic year.



	Codes/Values:
	Numeric data.  Enter the number of students for each year.



	Related Elements:
	Year (PRS Element 23)




	
	PRS Element:
	25
	

	25   Part-time Students
	 
	
	

	Description:
	Part-time Studentsxe "Part-time Students"

xe "Maintain proposals data elements: Part-time Students"
Estimated number of part-time students in each year of the proposed program for each academic year.



	Codes/Values:
	Numeric data.  Enter the number of students of each year.



	Related Elements:
	Year (PRS Element 23)


	
	PRS Element:
	26
	

	26   Work Experience Students
	 
	
	

	Description:
	Work Experience Studentsxe "Work Experience Students"

xe "Maintain proposals data elements: Work Experience Students"
Estimated number of work experience students in each year of the proposed program for each academic year.



	Codes/Values:
	Numeric data.  Enter the number of students for each year.



	Related Elements:
	Year (PRS Element 23)


	
	PRS Element:
	27
	

	27   FLE Enrolment
	 
	
	

	Description:
	Full Load Equivalent Enrolmentxe "Full Load Equivalent Enrolment"

xe "Maintain proposals data elements: Full Load Equivalent Enrolment"
Estimated number of full load equivalent enrolments in each year of the proposed program for each academic year.



	Codes/Values:
	Numeric data.  Enter FLE Enrolment numbers.



	Related Elements:
	Year (PRS Element 23)


	
	PRS Element:
	28
	

	28   Number of Graduates
	 
	
	

	Description:
	Number of Graduatesxe "Number of Graduates"

xe "Maintain proposals data elements: Number of Graduates"
Estimated number of graduates of the program for each academic year.



	Codes/Values:
	Numeric data.  Enter the number of graduates.



	Related Elements:
	Year (PRS Element 23)


	
	PRS Element:
	29
	

	29   Provider Comments – Enrolment Tab
	 
	
	

	Description:
	Provider Comments – Enrolment Tabxe "Provider Comments – Enrolment Tab"

xe "Maintain proposals data elements: Provider Comments – Enrolment Tab"
This field is for provider use to insert comments related to the Enrolment values in the table on the tab and to Department Comments – Enrolment Tab.



	Codes:
	Text. Enter data as free flowing text comprised of numbers and letters.



	Related Elements:
	Department Comments – Enrolment Tab (PRS Element 30)


	
	PRS Element:
	30
	

	30   Department Comments – Enrolment Tab
	 
	
	

	Description:
	Department Comments – Enrolment Tabxe "Department Comments – Enrolment Tab"

xe "Maintain proposals data elements: Department Comments – Enrolment Tab"
This field is for department use to insert comments related to the Enrolment values in the table on the tab and to Provider Comments – Enrolment Tab.



	Codes:
	Text. Enter data as free flowing text comprised of numbers and letters.



	Related Elements:
	Provider Comments – Enrolment Tab (PRS Element 29)


	
	PRS Element:
	31
	

	31   Annual Budget [Total]
	 
	
	

	Description:
	Annual Budget [Total]xe "Annual Budget (Total)"

xe "Maintain proposals data elements: Annual Budget (Total)"
Estimated total cost of program for each year of the proposal.



	Codes/Values:
	Currency value.  Enter data in dollars.



	Related Elements:
	Year (PRS Element 23)

Institution Resource Amount (PRS Element 32)

Tuition Revenue Amount (PRS Element 33)




	
	PRS Element:
	32
	

	32   Institution Resource Amount
	 
	
	

	Description:
	Institution Resource Amountxe "Institution Resource Amount"

xe "Maintain proposals data elements: Institution Resource Amount"
Estimated annual contribution of institution to program.



	Codes/Values:
	Currency value.  Enter data in dollars.



	Related Elements:
	Year (PRS Element 23)

Annual Budget [Total] (PRS Element 31)


	
	PRS Element:
	33
	

	33   Tuition Revenue Amount
	 
	
	

	Description:
	Tuition Revenue Amountxe "Tuition Revenue Amount"

xe "Maintain proposals data elements: Tuition Revenue Amount"
Total revenue estimated yearly from all student tuition.



	Codes/Values:
	Currency value.  Enter data in dollars.



	Related Elements:
	Year (PRS Element 23)

Annual Budget [Total] (PRS Element 31)


	
	PRS Element:
	34
	

	34   Partner Contributions Amount
	 
	
	

	Description:
	Partner Contributions Amountxe "Partner Contributions Amount"

xe "Maintain proposals data elements: Partner Contributions Amount"
Amount(s) contributed annually by other organizations proposed to be involved with development and/or delivery of the proposed program.



	Codes/Values:
	Currency value.  Enter data in dollars.



	Related Elements:
	Year (PRS Element 23)

Annual Budget [Total] (PRS Element 31)


	
	PRS Element:
	35
	

	35   Other Amount
	 
	
	

	Description:
	Other Amountxe "Other Amount"

xe "Maintain proposals data elements: Other Amount"
Contributions from other sources (Government Sources, Other Public Sources, Private Sources, Other Sources).



	Codes/Values:
	Currency value.  Enter data in dollars.



	Related Elements:
	Year (PRS Element 23)

Annual Budget [Total] (PRS Element 31)


	
	PRS Element:
	36
	

	36   Student Tuition Rate
	 
	
	

	Description:
	Student Tuition Ratexe "Student Tuition Rate"

xe "Maintain proposals data elements: Student Tuition Rate"
Estimated annual tuition per student projected by year.



	Codes:
	Currency value.  Enter data in dollars.



	Related Elements:
	Year (PRS Element 23)


	
	PRS Element:
	37
	

	37   Historical Funding Amount
	 
	
	

	Description:
	Historical Funding Amountxe "Historical Funding Amount"

xe "Maintain proposals data elements: Historical Funding Amount"
If the program was offered in the past, this figure represents what was charged for tuition per student in the past per year.



	Codes:
	Currency value.  Enter data in dollars.



	Related Elements:
	Year (PRS Element 23)

Student Tuition Rate (PRS Element 36)

Revised Funding Amount (PRS Element 38)


	
	PRS Element:
	38
	

	38   Revised Funding Amount
	 
	
	

	Description:
	Revised Funding Amountxe "Revised Funding Amount"

xe "Maintain proposals data elements: Revised Funding Amount"
This is the amount between the current estimated funding amount and the historical funding amount charged for tuition. xe "Revised Funding Amount"

xe "Maintain proposals data elements: Revised Funding Amount"


	Codes:
	Currency value.  Enter data in dollars.



	Related Elements:
	Year (PRS Element 23)

Student Tuition Rate (PRS Element 36)

Historical Funding Amount (PRS Element 37)


	
	PRS Element:
	39
	

	39   Provider Comments – Funding Tab
	 
	
	

	Description:
	Provider Comments – Funding Tabxe "Provider Comments – Funding Tab"

xe "Maintain proposals data elements: Provider Comments – Funding Tab"
This field is for provider use to insert comments related to the dollar values in the table on the tab and to Department Comments – Funding Tab.


	Codes:
	Text. Enter data as free flowing text comprised of numbers and letters.



	Related Elements:
	Department Comments – Funding Tab (PRS Element 40)


	
	PRS Element:
	40
	

	40   Department Comments – Funding Tab
	 
	
	

	Description:
	Department Comments – Funding Tabxe "Department Comments – Funding Tab"

xe "Maintain proposals data elements: Department Comments – Funding Tab"
This field is for department use to insert comments related to the dollar values in the table on the tab and to Provider Comments – Funding Tab.



	Codes:
	Text. Enter data as free flowing text comprised of numbers and letters.



	Related Elements:
	Provider Comments – Funding Tab (PRS Element 39)


	
	PRS Element:
	41
	

	41   Program Length – Program Loads/Length Tab
	 
	
	

	Description:
	Program Length – Program Loads/Length Tabxe "Program Length"

xe "Maintain proposals data elements: Program Length"
The total length of the program in years.



	Codes:
	Numeric data.  Derived from the Program Length field on the Proposed tab.  Programs shorter than one year are coded as 1 year in length.

	Related Elements:
	Program Length (PRS Element 12)


	
	PRS Element:
	42
	

	42   Instructional Hours/Credits
	 
	
	

	Description:
	Instructional Hours/Creditsxe "Instructional Hours/Credits"

xe "Maintain proposals data elements: Instructional Hours/Credits"
The measurement units used when calculating the total instructional portion of the individual course loads for a given year of study in the program.

	Codes:
	C(redits) or H(ours)

	Related Elements:
	


	
	PRS Element:
	43
	

	43   Practicum Hours/Credits
	 
	
	

	Description:
	Practicum Hours/Creditsxe "Practicum Hours/Credits"

xe "Maintain proposals data elements: Practicum Hours/Credits"
The measurement units used when calculating the total practicum or work experience portion of the individual course loads for a given year of study in the program.



	Codes:
	C(redits) or H(ours)

	Related Elements:
	


	
	PRS Element:
	44
	

	44   Instructional Load
	 
	
	

	Description:
	Instructional Loadxe "Instructional Load"

xe "Maintain proposals data elements: Instructional Load"
The total number of hours or credits allocated to the instructional portion of a given year of study in the program (exclude work experience, practicum and co-op).



	Codes:
	Numeric data derived by summing the instructional component hours or credits for a given program year by referring to the institution’s calendar.



	Related Elements:
	


	
	PRS Element:
	45
	

	45   Practicum Load
	 
	
	

	Description:
	Practicum Loadxe "Practicum Load"

xe "Maintain proposals data elements: Practicum Load"
The total number of hours or credits allocated to the work experience (practicum, coop, etc.) portion of a given year of study in the program (exclude instructional components).


	Codes:
	Numeric data derived by summing the work experience component hours or credits for a given program year by referring to the institution’s calendar.



	Related Elements:
	


	
	PRS Element:
	46
	

	46   Actual Load
	 
	
	

	Description:
	Actual Loadxe "Actual Load"

xe "Maintain proposals data elements: Actual Load"
This element is the sum of the Instructional Load (element 44) and the Practicum Load (element 45).



	Codes:
	Numeric value.  Calculated by summing Instructional Load and Practicum Load 



	Related Elements:
	Instructional Load (PRS Element 44)
Practicum Load (PRS Element 45)


	
	PRS Element:
	47
	

	47   Adjusted Actual Load
	 
	
	

	Description:
	Adjusted Actual Loadxe "Adjusted Actual Load"

xe "Maintain proposals data elements: Adjusted Actual Load"
The portion of Practicum Load that can be counted for FLE purposes.



	Codes:
	(Work Experience Factor x Practicum Load) + Instructional Load

Work Experience Factor depends on the type of work experience (see LERS Reporting Manual):

Practicum = .25 or .33 if supervised by college staff

Clinical = .50

Field work = .33

	Related Elements:
	Practicum Load (PRS Element 45)
Instructional Load (PRS Element 46)


	
	PRS Element:
	48
	

	48   Provider Comments – Program Loads/Length Tab
	 
	
	

	Description:
	Provider Comments – Program Loads/Length Tabxe "Provider Comments – Program Loads/Length Tab"

xe "Maintain proposals data elements: Provider Comments – Program Loads/Length Tab "
This field is for provider use to insert comments related to the load/length values in the table on the tab and to Department Comments – Program Loads/Length Tab.



	Codes:
	Text.   Enter data as free flowing text comprised of numbers and letters.



	Related Elements:
	Department Comments – Program Loads/Length Tab (PRS Element 49)


	
	PRS Element:
	49
	

	49   Department Comments – Program Loads/Length Tab
	 
	
	

	Description:
	Department Comments – Program Loads/Length Tabxe "Department Comments – Program Loads/Length Tab"

xe "Maintain proposals data elements: Department Comments – Program Loads/Length Tab "
This field is for department use to insert comments related to the load/length values in the table on the tab and to Provider Comments – Program Loads/Length Tab


	Codes:
	Text.   Enter data as free flowing text comprised of numbers and letters.



	Related Elements:
	Provider Comments – Program Loads/Length Tab (PRS Element 48)


MAINTAIN PROGRAMS DATA ELEMENTS

	Data Element   
	Code
	Description


	50
	Academic Year
	yyyy
	

	51
	Program ID
	
	

	52
	Program Name
	
	

	53
	Wip Status
	
	

	54
	Wip Type
	
	


	Identification Section
	Identifies the program and includes status, program classification, resulting qualification and related occupation information elements.   Data element descriptions are on pages 54 to 68.

	55
	Active/Inactive
	A
	Active

	56
	Graduate Level
	U
	Undergraduate

	57
	Shared FLE
	
	Default = No

	58
	Last Changed
	dd/mmm/yyyy
	

	59
	Standard Name
	
	

	60
	Dept Program Type
	
	

	61
	Program Classification
	
	

	62
	Stats Canada Program Type
	
	

	63
	Resulting Qualification
	
	

	64
	Awarding Body
	
	

	65
	KPI Program Type
	
	

	66
	Parchment Indicator
	
	

	67
	Subject Area
	
	

	68
	Administrative Unit
	
	

	69
	NOC
	
	

	70
	CIP 2000
	
	


	Program Identification data elements may be changed locally by the institution, but these changes are not official until the same changes are made to the official data maintained by the Department.  Changes made by the department to the coding of Identification elements are intended to ensure that the classification of all programs is consistent across the province. 


	
	PRS Element:
	50
	

	50   Academic Year
	
	
	

	Description:
	Academic Yearxe "Academic Year"

xe "Maintain programs data elements: Academic Year"
Indicates the academic year for which the data applies. 

Example:  1996 = 1996-97

This element is identical to the element Academic Year in LERS.  It enables linking of data in the student and program files.



	Related Element:
	Academic Year (LERS Element 39)




	
	PRS Element:
	51
	

	51   Program ID
	 
	
	

	Description:
	Program IDxe "Program ID"

xe "Maintain programs data elements: Program ID"
A nine-character element supplied by the provider identifying the individual program of instruction or stream or component therein, commonly referred to as ProgID.  The ProgID is a permanent identification; it does not change even though the program's name may be changed from time to time or it may be offered at various Provider Locations.  

This element is identical to the element Program ID in LERS.  It enables linking of data in the student and program files.



	Understandings:
	Every program is to have one ProgIDxe "Understandings: program ID"

xe "Program ID: understandings" that is permanent, never changing.  However, if the full load differs for one offering of a program, that offering requires its own separate ProgID to reflect that unique load.  The separate ProgID would be a permanent identifier of the program, except where the new ProgID is being used as a temporary measure.  

This would occur, for example, when a program is being modified and individual course loads are changing.  Students who are continuing in the program may be taking courses with the old loads while new students are being enrolled under the revised program requirement.  They would be assigned a separate, temporary, 

	
	ProgID that is cross-referenced to the original ProgID.  Once all the old courses have been phased out, the load for the original ProgID can be changed to match the revised program load and new students can again be reported in the original ProgID.  The temporary ProgID can be phased out.  The original ProgID would thus continue throughout the changeover and be the one that remains in the end. 

One type of case that involves a new permanent identifier occurs when special accelerated or decelerated versions of a program are created.  The alternate versions would be cross-referenced to the original ProgID and both ProgIDs would continue to be used.  

An increasingly common case is where a program is also offered in its entirety through one or more modes of alternate delivery.

The ProgID is a permanent code used to identify a program (or version or stream of a program).  Each ProgID for a parchment program also has a particular qualification or credential, such as a diploma, awarded on completion of the program.  The ProgID should remain active as long as the parchment credential remains available to any student who may meet the requirements.  The curriculum content will continually evolve over time but the qualification and the ProgID will remain constant.



	Related Elements:
	Program ID (LERS Element 12)

Program Name (PRS Element 52)

Xref to ProgID (PRS Element 83)




	
	PRS Element:
	52
	

	52   Program Name
	 
	
	

	Description:
	Program Namexe "Program Name"

xe "Maintain programs data elements: Program Name"
The full name currently in use at the institution to identify the program.

Example:  Management



	Related Elements:
	Program ID (PRS Element 51)

Standard Name (PRS Element 59)

Xref to ProgID (PRS Element 83)

Major1 (LERS Element 42)




	
	PRS Element:
	53
	

	53   Wip Status
	 
	
	

	Description:
	Wip Statusxe "Wip Status"

xe "Maintain programs data elements: Wip Status"
Indicates the status of program change(s) that are in progress.



	Codes/Values:
	Working

Sent to branch

Approved



	Related Elements:
	


	
	PRS Element:
	54
	

	54   Wip Type
	 
	
	

	Description:
	Wip Typexe "Wip Type"

xe "Maintain programs data elements: Wip Type"
Indicates the type of work in progress.



	Codes:
	New public program

Modify public program

Proposal for change in program

Proposal for new program



	Related Elements:
	


	
	PRS Element:
	55
	

	55   Active/Inactive
	 
	
	

	Description:
	Active / Inactivexe "Active / Inactive"

xe "Maintain programs data elements: Active / Inactive"
Indicates whether the program is being offered during the reporting period.  This element is derived, and is dependent on the status of each Provider Location defined for the program.  As long as a program is active at one location, the program itself is considered active.  If all locations are coded as inactive sites for the program, then the entire program is considered inactive. 

This element allows institutions to maintain an official list of their programs, whether active or inactive.  An inactive program can be reactivated when offered again by simply reporting it as ‘active’ at one Provider Location.

Notes on Deleting Inactive Programsxe "Deleting inactive programs" 

· Base-funded parchment programs whose termination has been formally approved by the department may be deleted 4 years after the last year of enrolment.  The 4-year delay is to allow late graduates to be recorded up to four years after the program has been terminated.

· Non base-funded programs should be deleted once they have been inactive for 2 years after termination.  



	Related Elements:
	Provider Location (PRS Element 84)

Operating Revenue Section (PRS Elements 126-128, Page 110)




	
	PRS Element:
	56
	

	56   Graduate Level
	 
	
	

	Description:
	Graduate Levelxe "Graduate Level"

xe "Maintain programs data elements: Graduate Level"
A flag to indicate whether the program is graduate level or not.  Programs of advanced study beyond the bachelor level are coded as graduate level.  This element is used primarily to select graduate level programs when generating reports.  

Default:  U = Undergraduate or other



	Related Elements:
	Administrative Unit (PRS Element 68)

Statistics Canada Program Type (PRS Element 62)

Resulting Qualification (PRS Element 63)

Year of Study (LERS Element 13)




	
	PRS Element:
	57
	

	57   Shared FLE
	 
	
	

	Description:
	Shared FLExe "Shared FLE"

xe "Maintain programs data elements: Shared FLE"
A “Yes/No” element indicating the program has some brokering arrangements.   

An entry of  'Y' indicates that the program is a brokered program for which your institution is not counting 100% of what is taking place at your institution.
Note:  This element is a derived element and no data entry is involved.  The Shared FLE flag is based on information reported in the Brokering Section on Page 105.



	Related Elements:
	Brokering Section (PRS Elements 116-122, Page 105)

Collaborating Providers (PRS Element 112)

Transfer Section (PRS Elements 113-115, Page 103)




	
	PRS Element:
	58
	

	58   Last Changed
	 
	
	

	Description:
	Last Changedxe "Last Changed"

xe "Maintain programs data elements: Last Changed"
Indicates the date, in the form, of any change to key information in the Identification Data or in the Program Load Table.  This date is generated by the PRS Software and cannot be edited.  It does not refer to changes made annually to other program data elements such as applications.



	Related Elements:
	Identification Section (PRS Elements 55-70, Page 50)

Approval Section (PRS Elements 71-74, Page 69)

Length Section (PRS Elements 75-76, Page 69)




	
	PRS Element:
	59
	

	59   Standard Name
	 
	
	

	Description:
	Standard Namexe "Standard Name"

xe "Maintain programs data elements: Standard Name"
A name developed by the Department to apply to similar programs at different institutions.

Example:  Business Administration

A reference list, available through the PRS Software contains the current listing of names available.  Each Standard Name has an associated 3-character code.



	Related Elements:
	Xref to ProgID (PRS Element 83)

Program Classification (PRS Element 61)

KPI Program Type (PRS Element 65)




	
	PRS Element:
	60
	

	60   Department Program Type
	 
	
	

	Description:
	Department Program Typexe "Department Program Type"

xe "Maintain programs data elements: Department Program Type"
Assigned by the department and traditionally used to group related programs for reporting purposes.  These codes are intended to capture the program groupings used in the various pre-CIS enrolment reports submitted by institutions within the sector they are associated with.  Reporting standards differed from sector to sector. 

Example:  BC = Business and Computing

Note on the Future Use of These Codes

The use of the Department Program Type codesxe "AECD program type codes" is gradually being replaced by the department’s Program Classification Structure [See page 115], particularly the KPI Program Type, Subject Area, and Standard Name codes, which apply across all sectors. 


	CODES
	DEPARTMENT PROGRAM TYPES
	SECTOR
	CODES
	DEPARTMENT PROGRAM TYPES
	SECTOR

	AA
	Applied Arts
	T
	HT
	Hospitality and Tourism
	T

	AP
	Apprenticeship
	C,T,V
	HU
	Humanities
	U

	APL
	Applied Degree
	C,T
	JRT
	Job Readiness Training
	Not Used

	AR
	Arts
	U,P
	LS
	Life Sciences
	T

	BC
	Business and Computing
	T
	ME
	Mechanical Engineering
	T

	C
	Career Certificate
	C,V
	O
	Other
	All

	CE
	Civil Engineering
	T
	RE
	Resources Engineering
	T

	CL
	Commerce and Law
	U
	S
	Other Career Related
	C,T,V

	D
	Diploma
	C,V
	SC
	Science
	U,P

	DAS
	Diploma – A/S
	C
	SS
	Social Sciences
	U

	ED
	Education
	U,P
	TC
	Trade Certificate
	C,T,V

	EE
	Electrical Engineering
	T
	TV
	Other Trade Related
	C,T,V

	ENG
	Engineering
	U
	UT
	University Level
	C,T,V,P

	FA
	Fine Arts
	U
	
	
	

	HE
	Health
	U
	
	
	

	HS
	Health Sciences
	T
	
	
	

	HSE
	High School Equivalence/

Academic Upgrading
	C,T,V,P
	
	
	


C = Public College
U = University

T = Technical Institute
P = Private University College with Accredited Programs

V = Vocational College

	Related Elements:
	Standard Name (PRS Element 59)

Statistics Canada Program Type (PRS Element 62)

KPI Program Type (PRS Element 65)

Subject Area (PRS Element 67)


	
	PRS Element:
	61
	

	61   Program Classification
	 
	
	

	Description:
	Program Classificationxe "Program Classification"

xe "Maintain programs data elements: Program Classification"
Indicates the content area of the program.  Programs are classified under 7 main categories using 6-digit codes.  

A reference list of program classification codes can be found in the PRS Software.  A current listing will also be available through the Alberta Learning website at www.aecd.gov.ab.ca/software.  The department maintains the 6-digit level code.

Example:  A ProgID in the main category 600 – Business and Related Studies, might be coded 614250.  The first 3 digits refer to a subject area grouping:  ‘614’ is Finance/Accounting.

	
	Notes on Assigning Program Classification Codesxe "Program classification, notes on assigning codes":

· Choose from the drop down list of values the classification code that best describes the content area of the program.  The department will review the code when the program information is submitted to ensure consistency across the system.  

· For users accustomed to the numeric assignment of codes, the corresponding numeric values are to the right hand side of the drop down list and may  be seen by moving your scroll bar to the right. 

· A program with work experience can be reported with the same classification code  used for the main program.

· Programs with multiple credentials in the same 3-digit content area do not require unique classification codes for each credential.  For example, a hotel and tourism program which awards both a certificate and diploma would use the same 6-digit number – 615020.

· Some of the program names in the Program Classification Reference List available through the PRS Software may seem out-of-date.  Names in the reference list are not changed every time a program has a change in name.  The name in the reference list applies to all years in which the program is offered.



	Related Elements:
	Standard Name (PRS Element 59)

Xref to ProgID (PRS Element 83)

KPI Program Type (PRS Element 65)

Subject Area (PRS Element 67)




	
	PRS Element:
	62
	

	62   Statistics Canada Program Type
	 
	
	

	Description:
	Statistics Canada Program Typexe "Statistics Canada Program Type"

xe "Maintain programs data elements: Statistics Canada Program Type"
Indicates the type of program based on the traditional Statistics Canadaxe "Statistics Canada" categories.  Below is a listing of Statistics Canada program typesxe "Statistics Canada program type codes" in use at the time of publication of this manual.




	CODE
	*
	NAME
	PROGRAM TYPE DESCRIPTION

	10
	
	Associate Diploma or Degree
	Programs providing certification for university level diploma or degree study below the bachelor degree level.

	11
	
	University Transfer
	Programs that are recognized by the Alberta Council on Admissions and Transfer and whose credits are transferable to a university.  To be classified as a university transfer program, the program must be designated as such by the department and an agreement must be secured between the institution that delivers such program and the institution to which students may transfer.

	12
	
	Career Diploma
	Programs that are two years or longer in length.

	13
	
	Arts and Science
	Programs that combines different types of courses.  Not a career-specific but designed for students who have not decided about their educational goals.  For example, some of the courses offered in arts and science and general studies programs are transferable to other programs or other institutions, but the programs are not transfer programs.

	14
	
	Career Certificate
	Programs that are one year in length and require completion of selected grade 12 courses before entry.  Please note that this classification applies to programs that are normally one year in length not to career diploma programs designed to allow students to obtain a certificate after completing the first year of a diploma program.

	19
	
	Other Career Certification
	Programs which do not award a diploma or certificate credential but require selected grade 12 courses for entry and are at least one year in length.

	21
	*
	Pre-Employment
	Preparation for work as a laborer in the trades area, or for entry into the apprenticeship system.

	22
	*
	Apprenticeship
	Training for certification in a registered trade through the Apprenticeship and Trades Certification branch. 

	23
	*
	Skill Upgrading
	Acquisition of specific job skills for work in various careers exclusive of the trades.

	24
	*
	Academic Upgrading
	Academic preparation for college level studies (include college preparatory, high school equivalent, adult upgrading, qualifying year, pre-technology, etc.).

	25
	*
	Language Training
	Language training with the goal of enabling or increasing job readiness or employability.  In Alberta this usually means English language training. (Include ESL, basic literacy, adult basic education.)

	26
	*
	Trade Upgrading
	Recovery or increases of skills in a trade for persons previously skilled in that area (e.g., B-pressure welding, journeyman updating).

	27
	*
	Job Readiness
	Skills related to finding and holding a job.

	28
	*
	Orientation
	Provide knowledge required to select an occupation (typically 8-12 weeks duration).

	29
	*
	Other Vocational
	Other Vocational

	41
	
	Bachelor Level Degree
	Programs that comprise 3 to 5 years of study, though variations such as After Degree programs or 2+2 programs may actually cover only the upper years of a degree.  Joint degrees may involve more than 5 years.

	42
	
	Professional Degree
	Programs that have been designated as ‘professional’ such as Dentistry, Law, and Medicine (Medical Doctor).

	43
	
	Masters Level
	Programs of advanced study where the requirement for entry is typically a bachelor level degree.

	44
	
	Doctoral Level
	Programs where the requirement for entry is typically a Masters level degree or where a Masters degree is awarded on the way to the doctorate.

	45
	
	Undergraduate Level Certificate
	Degree-level study usually concentrated in the upper years for students who already have a degree at the institution.  Typically one year of study.

	46
	
	Undergraduate Level Diploma
	Degree-level study usually aimed at adding professional level skills or certification to an existing degree credential.  Typically longer than 1 year.

	47
	
	Graduate Level Certificate
	Programs of advanced study for students concentrating in the same area as the Bachelor or Professional degree.  Involves graduate level study not leading to a Masters degree.

	48
	
	Graduate Level Diploma
	Similar to the Graduate Level Certificate, but called a Diploma.

	49
	
	Other Post-Baccalaureate
	Other certifications involving advanced study beyond the undergraduate or first professional level.


*
Indicates programs grouped by Statistics Canada under the general heading of Trade/Vocational (T/V).  The common characteristics of all these programs are the acquisition of skills and the performance of well-defined or well-established procedures rather than the application of ideas and principles.  Aside from apprenticeship and academic upgrading programs which are multi-year, Trade/Vocational programs are usually less than one year in duration.  Typically they do not require secondary school completion.
	Related Elements:
	Graduate Level (PRS Element 56)

Program Classification (PRS Element 61)

Department Program Type (PRS Element 60)

KPI Program Type (PRS Element 65)

Resulting Qualification (PRS Element 63)

Year of Study (LERS Element 13)




	
	PRS Element:
	63
	

	63   Resulting Qualification
	 
	
	

	Description:
	Resulting Qualificationxe "Resulting Qualification"

xe "Maintain programs data elements: Resulting Qualification"
Indicates the type of certification awarded upon successful completion of the program.

See the table below for a description of the qualifications or credentials in usexe "Resulting qualification codes" at the time of publication of this manual.  A reference list is available in the PRS software.
Notes on Assigning Codes 10, 11, and 12

These codes were introduced to handle programs that did not have a certification, or at least not one that seemed to fall into any of the existing types of qualifications.  See table below for a description of when to use them.




	CODE
	*
	NAME
	QUALIFICATION DESCRIPTION

	10
	
	No certification awarded [Default]
	Use this code when there are no program requirements on which students are judged to complete successfully (pass or fail), and no requirement of attendance.

	11
	
	Certification of attendance
	Used where regular attendance is the basis for awarding a certification.

	12
	
	Completion of requirements (less than 1 year)
	Used where a ‘completion of requirements’ certificate is awarded by the institution, in lieu of a traditional certification approved by the Minister.

	13
	*
	Certificate (one year) – career
	Completion of a program one year in length and approved by the Minister.

	14
	*
	Diploma (1 or 2 year) – career
	Programs two years in length, or one year beyond a related certificate.

	15
	*
	Diploma – arts and science
	Academic, rather than career-oriented programs, two years in length.  The programs are not specifically transfer programs but involve some transferable courses in the subject area.

	16
	*
	Diploma (3 or 4 year) – applied arts and technology
	Programs that are three or four years in length that are not at the bachelor degree level.

	17
	
	Practicum
	Completion of pre-practicum studies

	18
	
	Journeyman
	Completion of the in-class portion of training toward a journeyman certificate in a designated Apprenticeship trade.

	19
	
	High school equivalence diploma
	Completion of the equivalent of the Alberta Education grade 12 curriculum.

	20
	
	University transfer eligibility
	Completion of 60 credits in a University Transfer program.

	21
	
	Grade nine equivalency (BEL 3)
	Completion of the equivalent of the Alberta Education grade 9 curriculum.

	22
	*
	Post Diploma certificate
	One year programs providing advanced study in the same area as the diploma program. 

	23
	*
	Career transfer eligibility 
	Programs that do not award an approved credential but provide, through transfer credits, the first year of study in a diploma level program.

	24
	*
	Trade/Vocational certification
	Programs that are less than one year in length and approved by the Minister.

	29
	
	Other career certification
	Programs that are one year or more requiring at least an educational level of grade 12, that do not award an Alberta approved credential.  For example, some programs funded directly by the Federal Government through the Canadian Jobs Strategy initiative.

	31
	
	Grade 6 equivalency (BEL 2)
	Completion of the equivalent of the Alberta Education grade 6 curriculum.

	32
	
	Grade 3 equivalency (BEL 1)
	Completion of the equivalent of the Alberta Education grade 3 curriculum. 

	41
	*
	Undergraduate certificate
	Bachelor degree level study usually concentrated in the upper years for students who already have a degree at the institution.  Typically, one year of study.

	42
	*
	Undergraduate diploma
	Bachelor degree level study usually aimed at adding professional level skills or certification to an existing degree credential.  Typically, longer than one year.

	43
	*
	Applied arts / technology degree
	Bachelor level study with a strong emphasis in workplace skills which are gained during supervised work experience.

	44
	*
	Bachelor degree
	The traditional bachelor level degree comprising 3 to 5 yeas of study, though variations such as After Degree programs, or 2+2 programs may actually cover only the upper years of an undergraduate degree.  Joint degrees may involve more than 5 years. 

	45
	*
	Professional degree
	Bachelor level degree specifically designated as ‘professional’, such as Dentistry, Law, and Medicine (Medical Doctor).

	51
	*
	Graduate level certificate
	Programs of advanced study for students concentrating in the same area as the Bachelor or Professional degree.  Involves graduate level study not leading to a Masters degree.

	52
	*
	Graduate level diploma
	Similar to the Graduate Level Certificate, but called a Diploma.

	53
	*
	Masters degree – non-thesis
	Programs of advanced study which do not require a thesis, where the requirement for entry is typically a bachelor level degree.

	54
	*
	Masters degree – thesis
	Programs of advanced study where the requirement for entry is typically a bachelor level degree.

	55
	*
	Doctorate degree
	Programs where the requirement for entry is typically a Masters level degree or where a Masters degree is awarded on the way to the doctorate.

	56
	*
	Masters degree
	Programs requiring  coursework and a thesis where the requirement for entry is typically a bachelor level degree.


* Currently designated as parchment programs for KPI reporting purposes.

	Related Elements:
	Xref to ProgID (PRS Element 83)

Department Program Type (PRS Element 60)

Statistics Canada Program Type (PRS Element 62)

Awarding Body (PRS Element 64)

KPI Program Type (PRS Element 65)


	
	PRS Element:
	64
	

	64   Awarding Body
	 
	
	

	Description:
	Awarding Bodyxe "Awarding Body"

xe "Maintain programs data elements: Awarding Body"
Indicates the organization which awards the certification or which cooperates in awarding the certification

The table below includes the types of agencies in use at the time of publication of this manual.  A reference list is available through the PRS software. 




	CODE
	NAME
	AWARDING BODY DESCRIPTION

	1
	Institute
	Granted by the institutions (normal case)

	2
	Profession
	Granted by a professional body

	3
	Government
	Granted by a level of government

	4
	Joint
	Granted jointly by the institution and a professional or government body

	5
	Broker
	Granted by credentialing institution

	6
	No Award
	No award granted.


	Related Elements:
	Department Program Type (PRS Element 60)

Resulting Qualification (PRS Element 63)

Brokering Section (PRS Elements 116-122, Page 105)




	
	PRS Element:
	65
	

	65   KPI Program Type 
	 
	
	

	Description:
	KPI Program Typexe "KPI Program Type"

xe "Maintain programs data elements: KPI Program Type"
KPI Program Type is based primarily on the type of qualification awarded and is applicable across all sectors. It allows for enrolment and other data on individual ProgIDs to be aggregated to a higher, more meaningful level.

The KPI Program Type is derivedxe "KPI program type coding" within the PRS Software from data entered in the Standard Name, Department Program Type, Program Classification and Resulting Qualification elements. 

[See Program Classification Structure, Page 115.]


	Code
	Description
	Parchment
	Type or Level of Qualification

	PU
	Preparatory and Basic Upgrading
	
	[Qualif = (10 OR 11 OR 12 OR 19 OR 21 or 31 or 32) AND (Class. Code >= 700000 AND <720000)]

	SK
	Skill Training* (Short)
	Parchment*
	[Qualif = (10 OR 11 OR 12 OR 24 OR 29) AND (Class Code <700000)]

	TC
	Trade Certificate
	Parchment
	[Qualif = 13 & Department Type = 'TC']

	AP
	Apprenticeship
	
	[Qualif = 18]

	C
	Certificate
	Parchment
	[Qualif = (13 OR 23 OR 29) & Department Type NOT 'TC']

	D
	Diploma
	Parchment
	[Qualif = 14 OR 15]

	OC
	Other Career [Post-Certificate]
	Parchment
	[Qualif = 16 OR 22]

	UT
	University Transfer
	
	[Qualif = 20]

	AD
	Applied Degree
	Parchment
	[Qualif = 43]

	UG
	Bachelor Degree
	Parchment
	[Qualif = 41, 42, 44, 45]

	MS
	Master's Degree
	Parchment
	[Qualif = 51 OR 52 OR 53 OR 54]

	PD
	Ph.D.
	Parchment
	[Qualif = 55]

	GS
	General Studies
	
	[((Qualif = 10 AND Class Code >=720000) OR (Standard Name = Unclassified OR Graduate - Qualifying OR Graduate – Unclassified OR Graduate - Probationary)]

	*
Skill Trraining includes short trade, pre-employment, journeyman updating, and other skill training, but only those programs coded with Resulting Qualification = 24 [Trade Vocational] are included as ‘Parchment’.


	Related Elements:
	Standard Name (PRS Element 59)

Department Program Type (PRS Element 60)

Program Classification (PRS Element 61)

Resulting Qualification (PRS Element 63)




	
	PRS Element:
	66
	

	66   Parchment Indicator
	 
	
	

	Description:
	Parchment Indicatorxe "Parchment Indicator"

xe "Maintain programs data elements: Parchment Indicator"
Indicates the program’s content based largely on the more detailed 3-digit Program Classification code.  It allows for enrolment and other data on individual ProgIDs to be rolled up to a higher, more meaningful level.

The subject area codexe "Subject area codes" is derived by the PRS Software, primarily from data entered in Program Classification and Standard Name.

	Related Elements:
	Standard Name (PRS Element 59) 

Program Classification (PRS Element 61) 

KPI Program Type (PRS Element 65)




	
	PRS Element:
	67
	

	67   Subject Area
	 
	
	

	Description:
	Subject Areaxe "Subject Area"

xe "Maintain programs data elements: Subject Area"
Indicates the program’s content based largely on the more detailed 3-digit Program Classification code.  It allows for enrolment and other data on individual ProgIDs to be rolled up to a higher, more meaningful level.

The subject area codexe "Subject area codes" is derived by the PRS Software, primarily from data entered in Program Classification and Standard Name.


	Code
	Description
	PRS 3-Digit Classification Codes

	AE
	Architecture and Environmental Design   
	121, 126

	AG
	Agricultural (and related)
	230-237

	AS
	Arts and Science (General)
	700, 720, 722, 723, 725, 730

	BL
	Biological and Other Life Sciences Related
	200, 220-229, 240-243,

	BU
	Business (and related)
	600-625 (NOT 615)

	CM
	Communications (and related)
	510-514,  516

	ED
	Education (and related)
	310-312, 420-426

	FP
	Fine and Performing Arts
	520-528

	HE
	Health  Related (Not Incl. MD)
	300, 314, 330-334, 340-344, 360-363

	HS
	Humanities and Social Sciences
	400-416, 500, 530-539, 721

	IT
	Information Technology
	113, 515, 640-642

	MD
	Medicine and Dentistry
	320-328, 350-354

	MP
	Math and Physical Sciences
	111-112, 115-117

	RR
	Renewable Resources
	210-214

	SC
	Science (General)
	100-110

	SH
	Services and Hospitality 
	313, 615, 630, 631, 633-637

	SS
	Social and Community Services 
	430-434, 440-444

	CE
	Civil (engineering and related)
	120,122-125, 127 (NOT 121,126)

	CR
	Chemical and Resources Related
	130-134

	EE
	Electrical and Electronics (engineering and related)
	140-145

	EG
	Engineering General (and related)
	160-163

	ME
	Mechanical (engineering and related)
	150-154

	TR
	Transport  (and Related)
	155, 156, 632

	AC
	Academic Upgrading
	710, 713

	CP
	College/University Preparation
	715

	ES
	English as a Second Language
	712

	JL
	Job and Life Skills Training
	711

	VP
	Vocational Preparation
	714

	UC
	Unclassified 
	724


	Related Elements:
	Standard Name (PRS Element 59) 

Program Classification (PRS Element 61) 

KPI Program Type (PRS Element 65)




	
	PRS Element:
	68
	

	68   Administrative Unit
	 
	
	

	Description:
	Administrative Unitxe "Administrative Unit"

xe "Maintain programs data elements: Administrative Unit"
Indicates the faculty, division, or other administrative unit responsible for teaching the program.  The element is intended to meet one of the KPI reporting requirements for rolling up enrolment to a higher, more meaningful level.  

Administrative Units must exist in the Administrative Unit reference list of the PRS Software before they can be associated with a program.  The PRS Software provides the list of administrative units defined for your institution and enables the editing or addition of codes.

Note on Administrative Unit vs. Teaching Facultyxe "Administrative Unit vs. Teaching Faculty"
· For universities this element serves a dual role.  The Administrative Unit table includes codes for graduate studies faculties even when these are not strictly speaking the teaching faculty of students registered in the graduate faculty. 

· In some KPI indicators, the use of Administrative Unit is really to refer to the actual teaching faculty of graduate students.  In LERS, students are assigned to a teaching faculty based on the student’s field of study or teaching department. [Refer to the element Major1 in the LERS Manual.] 

· Thus, while PRS assigns graduate level programs to an ‘administrative unit’ based on administrative responsibility for the program, it assigns students to a ‘teaching faculty’ based on the student’s major field of study or department.  The codes for teaching faculty are the same as the codes of the administrative units.

· In enrolment reports, headcount and full-time equivalent enrolment can be generated based either on administrative units or on the derived teaching faculty.

 

	Related Elements:
	Program ID (PRS Element 51)

Program Name (PRS Element 52)

Graduate Level (PRS Element 56)

Standard Name (PRS Element 59)

Major 1 (LERS Element 42)




	
	PRS Element:
	69
	

	69   NOC
	 
	
	

	Description:
	National Occupational Classificationxe "National Occupational Classification"

xe "Maintain programs data elements: National Occupational Classification"
Indicates the type of occupation most closely associated with educational objectives of the program.  The codes are from the National Occupational Classification (Employment and Immigration Canada) and indicate broad categories of occupations.  Three-digit codes are used here.  Space is available for 3 separate codes when there is no one code most closely associated with the objectives of the program. A reference list of these codes is available in the PRS software.



	
	


	
	PRS Element:
	70
	

	70   CIP 2000
	 
	
	

	Description:
	Classification of Instructional Programs xe "CIP 2000"

xe "Maintain programs data elements: CIP 2000"
A classification of program terms and descriptions reflecting the manner in which institutional instructional program data are organized, collected and reported.  Its purpose is to define and classify instruction according to currently recognized awards and program completions. The CIP is intended to establish standard terminology in order to improve communication and standardize record-keeping.  It is used by Statistics Canada, the Federal Government, Provincial governments, local governments, educational institutions, education research organizations, accrediting agencies, professional associations, and individual researchers.  Specifically, the CIP is designed to:

· assist in collecting, reporting and interpreting data about instructional programs;

· aid those responsible for designing data collection instruments;

· indirectly assist in educational planning, resource allocation and review via standardized data categories;

· aid those responsible for responding to data requests; and

· serve as a tool to assist those who compile, verify and analyze instructional program data.

	
	


PROGRAM APPROVAL, LENGTH and LOAD DATA ELEMENTS

	Data Element   
	Code
	Description


	Approval Section 
	Elements in this section indicate the status of the program with respect to its formal approval by the Minister or by a proxy for the Minister.  Also includes dates relevant to the program’s approval.  Data element descriptions are on pages 70 to 71.

	71
	Approval Status
	01
	Permanent

	72
	Year Status Effective
	1987
	1987-88

	73
	Year First Approved
	1984
	1984-85

	74
	Year First Offered
	1984
	1984-85


	Length Section
	Indicates the length of time required to complete the requirements of the program.  Data element descriptions are on pages 72 to 73.

	75
	Program Length – Years
	2
	

	76
	Standard Weeks
	30
	


	Load Section
	Identifies the number of credits, contact hours, or other units, students are expected to actually register for in order to complete each year of the program.  Also indicates the number of weeks of instruction in each year of the program.  These data correspond closely to what is published annually in an institution’s calendar.  Data element descriptions are on pages 73 to 75.

	77
	Credit Type
	C
	Credits

	78
	Program Year
	1
	2
	3
	4
	5

	79
	Length in Weeks
	30
	30
	
	
	

	80
	Actual Load
	30
	30
	
	
	

	81
	Full Load
	30
	30
	
	
	


	Xref Programs Section
	Cross-references to enable programs to be linked and grouped for various purposes.  Data element descriptions are on pages 76 to 77.

	82
	Xref Type / Description
	
	

	83
	Xref to ProgID
	
	


	The department maintains the official registry, which records the approved programs at an institution.  The data provided to an institution through the Program Registry software may be changed locally by the institution, but these changes are not official unless the same changes are also made to the official program data by the department.  Changes and additions to the official program data are made only after consultation between the department and the institution.


	
	PRS Element:
	71
	

	71   Approval Status
	 
	
	

	Description:
	Approval Statusxe "Approval Status"

xe "Program approval data elements: Approval Status"
The current approval status of the program.  The table below includes the codes in use at the time of publication of this manual.  A reference list is available through the PRS software.


	CODE
	SHORT NAME
	APPROVAL STATUS DESCRIPTION

	1
	Permanent
	Approved as such by the Minister, under the Guidelines for System Developmentxe "Guidelines for System Development" which came into effect in 1989, or by the Private Colleges Accreditation Board, or under the Program Coordination Policyxe "Program Coordination Policy" which was in effect from 1974 to 1989.

	2
	Grand
	Grandfathered - refers to permanent status acquired prior to the program approval processes of the Program Coordination Policyxe "Program Coordination Policy" or the Private Colleges Accreditation Board.

	3
	Principle
	Approved-in-Principle - refers to permanent status approved but funding by alternate sources to be arranged.

	4
	Temporary
	Term approval by a branch of Alberta Learning or other government department which provides funding on a temporary basis.

	5
	Profession
	Term approval by a national professional association for transfer toward completion of the national certification.


	Related Elements:
	Operating Revenue Section (PRS Elements 126-128, Page 110)

Load Section (PRS Elements 77-81, Page 69)




	
	PRS Element:
	72
	

	72   Year Status Effective
	 
	
	

	Description:
	Year Status Effectivexe "Year Status Effective"

xe "Program approval data elements: Year Status Effective"
Indicates the year for which current status became effective.

Example: 1987 = academic year 1987-88 




	
	PRS Element:
	73
	

	73   Year First Approved
	 
	
	

	Description:
	Year First Approvedxe "Year First Approved"

xe "Program approval data elements: Year First Approved"
Indicates date of first approval.  A program may have been approved in some way prior to receiving its current approval status.  Provide date of that first approval.  Otherwise the Year First Approved is the same as in Effective Year date above.




	
	PRS Element:
	74
	

	74   Year First Offered
	 
	
	

	Description:
	Year First Offeredxe "Year First Offered"

xe "Program approval data elements: Year First Offered"
Indicates the year in which the program was first offered at your institution.  It may be later than the Year First Approved due perhaps to a lack of funding.  In other cases a program may have been offered prior to Year First Approved.  

If the exact year is not known, indicate the decade of first implementation by entering the year of the midpoint of the decade (i.e., enter 1935 if the program started in the thirties).




	
	PRS Element:
	75
	

	75   Program Length - Years
	 
	
	

	Description:
	Program Length – Yearsxe "Program Length – Years"

xe "Program length data elements: Program Length – Years" 

Indicates the number of years of study comprising the curriculum of the program.  This means the number of years in this particular ProgID, not including prior or subsequent study in another related ProgID.  In practice this corresponds to the number of years for which a program load is entered in the program data.  

Programs less than a full year in length are coded as 1 year.  The length in weeks is captured by Actual Weeks.

This element is used within the Program Classification Structure to group programs by length for various reporting purposes, such as KPI.  [See Program Classification Structure, Page 115.]



	
	Notes on assigning the length of a program

· Where multiple ProgIDs are used to represent alternate specializations or versions of a program, or where the programs is split into separate certificate and diploma credentials, the Program Length of each member of the group of ProgIDs is just the length of that ProgID by itself.  

· For the one ProgID that serves to refer to the group as a whole, (i.e., the Cross-Reference ID) the Program Length - Years represents the full length of the entire program.  This may in fact differ from the actual length of that ProgID by itself.



	Related Elements:
	Xref to ProgID (PRS Element 82)

Resulting Qualification (PRS Element 63)

Standard Weeks (PRS Element 76)

Length in Weeks (PRS Element 79)




	
	PRS Element:
	76
	

	76   Standard Weeks
	 
	
	

	Description:
	Standard Weeksxe "Standard Weeks"

xe "Program length data elements: Standard Weeks"
Indicates the number of weeks comprising the standard academic year of the institution, normally the September to April period, around 30 - 32 weeks for most institutions.

The Standard Weeks is the ‘reference length’ used in converting the Actual Load of a short or long program to an equivalent Full Load for a full year of study.

For example, in a 40-week program at an institution where 30 weeks is the standard, a student taking the full year will generate 40/30 or 1.33 FLE for the year.  



	Related Elements:
	Program Length - Years (PRS Element 75)

Length in Weeks (PRS Element 79)




	
	PRS Element:
	77
	

	77   Load Unit
	 
	
	

	Description:
	Load Unit
Indicates whether the program load data, as well as a student's course load for the session as recorded in LERS, is reported in credits or similar units - 'C', or hours - 'H'.



	Related Elements:
	Weeks (LERS Element 14)

Hours or Credits (LERS Element 15)




	
	PRS Element:
	78
	

	78   Program Year
	 
	
	

	Description:
	Program Yearxe "Program Year"

xe "Program load data elements: Program Year"
Indicates which years of study the load data applies to.  

This element does not indicate how many years of study are in the ProgID [refer to Element 36 above].  Rather, for each year of study, it indicates which years the ProgID corresponds to in the context of a larger program of study.  The Program Year should be the basis for reporting the year of study of students in LERS.

Example:  A ProgID may comprise the 3rd and 4th years of a degree program.  Therefore, the first row of load data would be reported for Program Year = ‘3’, the second row of data would be for Program Year = ‘4’.  The number of years, as entered in Program Length - Years would normally be 2.



	Related Elements:
	Program Length - Years (PRS Element 75)

Year of Study (LERS Element 13)




	
	PRS Element:
	79
	

	79   Actual Length in Weeks
	 
	
	

	Description:
	Actual Length in Weeksxe "Actual Length in Weeks"

xe "Program load data elements: Actual Length in Weeks"
For each Program Year (year of study), enter the length in weeks of scheduled study including exam periods.  Include weeks of required work experience (coop, practicum, and internship) only where students are registered and awarded credits for the experience.  



	Related Element: 
	Standard Weeks (PRS Element 76)

Work Experience Section (PRS Elements 105-110, Page 97)

Weeks (LERS Element 14)

Hours or Credits (LERS Element 15)

Short Days (LERS Element 16)

Short Hours (LERS Element 17)




	
	PRS Element:
	80
	

	80   Actual Load
	 
	
	

	Description:
	Actual Loadxe "Actual Load"

xe "Program load data elements: Actual Load"
For each Program Year (year of study), enter the number of credits, other units, or contact hours required to complete the year of study.  

The actual load is what a student is expected to take during the Length in Weeks (PRS Element 64) in order to complete a full year of study, or the full program if it is one year or less. 



	Related Elements: 
	Full Load (PRS Element 81)

Weeks (LERS Element 14)

Hours or Credits (LERS Element 15)

Short Days (LERS Element 16)

Short Hours (LERS Element 17)




	
	PRS Element:
	81
	

	81   Full Load
	 
	
	

	Description:
	Full Loadxe "Full Load"

xe "Program load data elements: Full Load"
For each Program Year (year of study), indicate the credits, contact hours, or other units in a full year of study from September through April or its equivalent.  The Full Load is usually the same as the Actual Load element described above for programs that are 24 to 36 weeks in length.  

Programs shorter or longer than this period have an adjusted Full Load that represents what would be taken during the standard September through April period.  The Standard Weeks element described above is the length used in making this adjustment.



	
	A student taking the Full Load earns one Full-Load Equivalent (FLE) unit.  A student taking more or less than the full load during the year will earn greater or less than one FLE for the year.

	Related Elements:
	Standard Weeks (PRS Element 76)

Actual Load (PRS Element 80)

Work Experience Section (PRS Elements 105-110, Page 97) 

Weeks (LERS Element 14)

Hours or Credits (LERS Element 15)

Short Days (LERS Element 16)

Short Hours (LERS Element 17)




	
	PRS Element:
	82
	

	82   Xref Type / Description
	 
	
	

	Description:
	Xref Type / Descriptionxe "Xref Type / Description"

xe "Cross-reference data elements: Xref Type / Description"
There are two types of cross-references: Completion and Continuity.

A Completion Xref is used to create a larger cohort including several ProgIDs that need to be tracked together for the purpose of Key Performance Indicator (e.g., Program Completion) reporting.  For example, the accounting, marketing, finance and management streams of business administration may need to be grouped together under the general cross-reference ProgID BUS.  Characteristics such as length and subject area will be the same for all programs with the same Completion Xref.

A Continuity Xref is used to relate the data for a new ProgID, due to changes in program content, length, load or other characteristics, with the original approved program.  This is used for historical tracking purposes.

A program can have both Continuity and Completion Xrefs.



	Codes:
	Continuity 

Completion

	Related Elements:
	Program ID (PRS Element 51)

Standard Name (PRS Element 59)

Program Classification (PRS Element 61)

Resulting Qualification (PRS Element 63)

Administrative Unit (PRS Element 68)

Program Length – Years (PRS Element 75)

Xref to ProgID (PRS Element 83)


	
	PRS Element:
	83
	

	83   Xref to ProgID
	 
	
	

	Description:
	Xref to ProgIDxe "Xref to ProgID"

xe "Cross-reference data elements: Xref to ProgID"
Commonly referred to as XrefID, is the same as the ProgID for single stream programs.  

Programs that offer separate streams, with each stream having its own ProgID, must have a common or group ProgID to indicate the entire program.  Usually one of the ProgIDs is designated as the XrefID, to be used to refer to the several ProgIDs together.  

For example, the accounting, marketing, finance, and management streams of business administration may be grouped under the general cross-reference ProgID BUS.

	
	Notes on Assigning the XrefID of a Program

· An XrefID is assigned to a group of “parchment” programs [see Resulting Qualification, Page 61, for the program types included as parchment programs] to make possible the grouping of students into cohorts for the purpose of tracking students until completion.  That is, the XrefID is used to create a larger cohort out of several ProgIDs that you want to see tracked together for the same period.

· ProgIDs brought together under a common XrefID should in general lead to an equivalent credential and be the same length in years of study -- unless the ProgID is a component as in (b) or sibling credential as in (c) below. 

	
	· Thus, a ProgID is grouped under an XrefID if it:

(a)  is an alternate stream or major leading to the same or equivalent target credential

- i.e., one that has the same type and length, OR

- one that runs longer (such as a coop version) but still leads to an equivalent credential.

(b)  is a segment or initial component of the target credential

- that may have its own credential but of a lesser type or shorter length (e.g., a diploma segmented into a 1-year certificate and a 1-year diploma), OR

- that serves as the common entry point for the target credential.

(c)  may be considered as part of the same ‘program’ even though over time the ProgID has evolved into more of a stand alone offering. 


	
	· The Program Length – Year for a ProgID reflects the actual length in years needed to complete the ProgID when taking the full load.  For example, the final two year portion of a 2+2 degree program is 2 years long.

· The Program Length – Year for a ProgID designated as the XrefID reflects the full length of the target credential, even if the ProgID is only a component or entry point for the target credential (such as the common first year of a group of diploma programs). 

· The Xref to ProgID cannot be entered for a new program until after the program is approved.



	Related Elements:
	Program ID (PRS Element 51)

Standard Name (PRS Element 59)

Program Classification (PRS Element 61)

Resulting Qualification (PRS Element 63)

Administrative Unit (PRS Element 68)

Program Length – Years (PRS Element 75)

Xref Type / Description (PRS Element 82)


LOCATIONS

	Locations Section
	Indicates locations (campuses) at which a program is active.  “Yearly information” should be provided for each of the following data element sections for each ‘active’ location:

Admissions Data

Program Entrance Requirements

Program Delivery

Special Arrangements

Program Funding




	
	PRS Element:
	84
	

	84   Provider Location
	 
	
	

	Description:
	Provider Locationxe "Provider Location"

xe "Location data element, Provider Location"
Indicates the campus, centre, or site at which the program is offered.  May also be referred to as ‘Campus’. This element is identical to the element Provider Location in the LERS Manual.  It enables linking of data in the student and program files.

Notes on Assigning or Changing the Provider Location

· Provider Locations that are assigned to a program can be coded as ‘active’ or ‘inactive’ or “undefined”.  ‘Active’ means the program is offered at the location at some time during the academic year.  A ProgID can be active at one location while being inactive at another.  An inactive program (all Provider Locations have been coded as ‘inactive’) can be reactivated by simply reporting it as ‘active’ at a location at anytime in the future when the program is being offered. 

· Please note that ‘off-campus sites’ as defined in the Tuition Fee Policy, are those which are not owned or leased on a full year basis by your institution.  Assign codes ‘50’ to ‘99’ to off-campus sites.

	
	· Specific Provider Location codes can also be assigned for reporting alternate delivery methods such as distance delivery.  Use a separate location code to identify the alternate delivery mode  portion of a program offered as a mix of both traditional and alternate modes.  If the entire curriculum of a program is offered in alternate mode, report it using a separate ProgID.  [See Reporting Students in Programs Offered Using Alternative Delivery Modes, Page 11.]


	Note On What Counts As A PROVIDER LOCATION
xe "Provider Location: what counts as"A site is a provider location if one of the following applies:

1.
The institution currently considers it a separate campus.

2.
The site is semi-autonomous in that programs are assigned to that site exclusive of other sites and delivered primarily through that site.

3.
The site is physically distant from the main campus and offers programs available elsewhere but students are able to take the entire program at that site.

4.
The site is physically distant from the main campus and does not offer the entire curriculum of a program but students registered and attending at that site are taking the majority of their load for the session at that site.

A site is not a Provider Location if one of the following applies:

1.
It is in the same city or town and is considered part of the main campus.

2.
It is exclusively used as an auxiliary site in the delivery of portions of programs centered at another site where the students are registered.  (It may be used as a lab for field experience or other similar auxiliary role).


	Related Elements:
	Provider Location (LERS Element 4)

Active/Inactive (PRS Element 55)




	PROVIDER LOCATION CODES and NAMES

	xe "Provider Location codes and names"Provider Location codes and names for each institution are maintained through the PRS software.


YEARLY INFO – ADMISSION DATA ELEMENTS

Data is Specific to Each Location/Campus
	Quota Section
	Indicates any limits on intake or enrolment that are in effect for the current academic year; also indicates the next year's planned limits.  Data element descriptions are on pages 82 to 84.

	
	85  Quota Scope
	86  Quota
	87 Quota

	
	Code
	Description
	Current Year
	Next Year

	
	10
	Capacity 
	160
	180

	
	35
	Transfer
	40
	40


	Intake Section
	These elements are intended to describe programs with specific multiple intake times.  The section is not applicable to programs delivered via continuous intake or open entry/exit, or to programs with one main intake that covers the year.  Data element descriptions are on pages 84 to 85.

	
	88  Number
	89  Start Month
	90  End Month
	91  Size

	
	3
	Sep
	Jun
	60

	
	
	Jan
	Nov
	50

	
	
	Apr
	Apr
	50


	Application Section
	Indicates the period during which new applications are accepted for the coming fall session or other normal start of the program at each location where it is offered.  Data element descriptions are on pages 86 to 86.


	92
Opening Date (MM/DD)
	01/01
	
	
	

	93
Closing Date (MM/DD)
	12/31
	
	
	


	Applicant Section
	Indicates the total number of applicants (total and qualified) to the program from all sources who submitted applications between the opening and closing dates for entry to the fall (or main) session.  Data element descriptions are on pages 86 to 88.

	
	
	Total
	
	Qualified

	94
New to Program
	All
	380
	All
	270

	
	Female
	210
	Female
	170

	95
New to Institution
	All
	280
	All
	200

	
	Female
	150
	Female
	120


	
	PRS Element:
	85
	

	85   Quota Scope
	 
	
	

	Description:
	Quota Scopexe "Quota Scope"

xe "Admission data elements: Quota section: Quota Scope"
Identifies the coverage of the quota.  A quota may apply to a segment of the program (e.g., Year One) or to a segment of the student population (e.g., transfer students).  The code table below indicates the allowed scopes in the order of priority for purposes of reporting.  Space is provided to describe two quotas.

The priority in reporting this element is to gather information on one particular scope of quota – the ‘intake capacity’.  This is a priority in order to meet the needs of KPI reporting on Demand and Capacity.  

For the second reported scope of quota, choose according to the first applicable scope shown in the table of codes below, from 1 to 95.  A reference table is provided in the PRS software.  

Definition of ‘Intake Capacity’.  The number of places available to be filled during the year by students who are new to the program.  

Sometimes a planned intake capacity is adjusted up or down at the time of admission.  On other occasions places may go unfilled or there may be more students admitted than there are places for.  When the capacity is changed from the planned capacity, report the number of places available once admissions are complete and enrolment is counted.  In other words, once the dust has settled, report the number of places filled, or the number of planned places, which ever is higher.

	
	Examples:
	Scope of Quota

Capacity

Year One

Transfer
	Current

200

120

50
	Next

-

180

60

	
	Notes on Intake Capacityxe "Intake capacity".

· For public colleges, technical institutes, and vocational colleges, this element has been modified to collect data on capacity for Key Performance Indicator reporting.  A Quota Scope ‘10’ has been added specifically to capture a program’s total intake capacity for the year.

· The intake capacity of some programs may be the same as its ‘Year one’ quota.  If so, report the information under Quota Scope - code ’10’ (Intake capacity). 

	
	· It is expected that intake capacity may change from year to year based on a number of factors, for example, budget allocation; number of continuing students; availability of classrooms, labs, etc.; student demand to enter the program.

· In PRS, the focus in gathering data on capacity is to capture the places available in each individual program.  There are cases where the decision on available places is applicable to a higher level of aggregation than the single program.  For example, there may be an intake capacity for all university transfer programs or all high school upgrading programs.  In such a case, it is recommended that you distribute the available capacity across the individual ProgIDs.  This can be done after registration in the programs so that no program has a capacity lower than the number of students admitted.  The sum of the available places in all the individual ProgIDs equals the total capacity.

· Also, there are cases where the program’s capacity is spread across a number of locations.  Report capacity for each location where it is appropriate, ensuring that the sum of places at each location is equal to the total places available in the program.

· Refer to the element New to Program in the Applicant Section.  Applicants to the program should be reported consistently with your reporting on capacity to take in students.




	CODE
	QUOTA SCOPE DESCRIPTION

	1
	Year one

	2
	Year two

	3
	Year three

	4
	Year four

	5
	Year five

	10
	Intake capacity – annual number of places for students new to the program

	15
	Quota for entire program

	25
	For two years or the rest combined

	35
	For transfer students

	45
	For internal transfers only

	50
	For non-Alberta students

	55
	For continuation in program

	65
	For Canadian students

	75
	For visa students

	95
	Other


	Related Elements:
	New to Program (PRS Element 94)

New to Institution (PRS Element 95)




	
	PRS Element:
	86
	

	86   Quota Current Year
	 
	
	

	Description:
	Quota Current Yearxe "Quota Current Year"

xe "Admission data elements: Quota section: Quota Current Year"
For each Quota Scope selected, indicates the number of available places for the current academic year.




	
	PRS Element:
	87
	

	87   Quota Next Year
	 
	
	

	Description:
	Quota Next Yearxe "Quota Next Year"

xe "Admission data elements: Quota section: Quota Next Year"
For each Quota Scope selected, indicates the number of planned places for the next academic year.




	
	PRS Element:
	88
	

	88   Number of Intakes
	 
	
	

	Description:
	Number of Intakesxe "Number of Intakes"

xe "Admission data elements: Intake section: Number of Intakes"
Indicates the number of times in the academic year that the program is offered at this Provider Location.  

Enter the total number of intakes during the year.




	
	PRS Element:
	89
	

	89   Start Month
	 
	
	

	Description:
	Start Monthxe "Start Month"

xe "Admission data elements: Intake section: Start Month"
Indicates the date (month) in which studies commence for each program intake offered at the Provider Location.

Enter one record for each intake reported in Number of Intakes.

Example: 11 = November




	
	PRS Element:
	90
	

	90   End Month
	 
	
	

	Description:
	End Monthxe "End Month"

xe "Admission data elements: Intake section: End Month"
Indicates the date (month) in which students complete the program, for each intake offered at this Provider Location.

Enter one record for each intake reported in Number of Intakes.
Example:  02 = February




	
	PRS Element:
	91
	

	91   Size
	 
	
	

	Description:
	Sizexe "Size"

xe "Admission data elements: Intake section: Size"
Indicates the size (quota or planned capacity) of each intake.  The sum of the intake sizes should equal the program’s intake capacity for the year.

Enter one record for each intake reported in Number of Intakes.
Example:  30




	
	PRS Element:
	92
	

	92   Opening Date
	 
	
	

	Description:
	Opening Datexe "Opening Date"

xe "Admission data elements: Application section: Opening Date"
Indicates the date (month and day) that the institution begins to accept applications for the program offering at a Provider Location.

Example:  02/15 = February 15th



	
	PRS Element:
	93
	

	93   Closing Date
	 
	
	

	Description:
	Closing Datexe "Closing Date"

xe "Admission data elements: Application section: Closing Date"
Indicates the date the institution plans to stop accepting applications for the program offering at Provider Location.  

Example:  08/31 = August 31st



	
	PRS Element:
	94
	

	94   New to Program
	 
	
	

	Description:
	Total Applicants – All and Femalexe "New to Program"

xe "Admission data elements: Applicant section: New to Program"
Indicates the total number of applicants to the program (those previously enrolled in another program in the institution during the previous academic year plus those applying from outside the institution) who submitted applications between the opening and closing dates for entry to the fall session (or the main intake if it is not in the fall session).  For programs with multiple intakes indicate the total number of applicants for all intakes during the academic year.  

· When breaking out the number of applicants for each location, ensure that the sum of applicants for all locations accurately reports the total applicants for the program.  

	
	Qualified Applicants – All and Female

Indicates the number of qualified applicants to the program (i.e., who have completed and submitted the required application form(s), have paid the appropriate application fee where such a fee is levied, and have not been advised by the institution that they are not qualified for the program).  In some programs there are no standards of ‘qualifying’ other than completing the application process.

· When breaking out the number of applicants for each location, ensure that the sum of applicants for all locations accurately reports the total applicants for the program.  

	
	Notes on Reporting Applicants

· If the program has only a January intake, then include in the number of applicants all who apply between the open and close dates for that intake.

· If there are no open and close dates, include in the count of applicants all individuals who have applied during the prior 12 months.  For example, for a January 1998 intake, include in the count all individuals who have applied between January 1997 and January 1998.

	
	Universities - New to Program:  

· If students are admitted to a Faculty and not any particular Program within the faculty, report the applications by selecting a ProgID that represents the initial or default program under which students are considered to be initially enrolled according to the procedures of your student registration system.

· For each ProgID, report all applications from students who have to apply to get into a program within that faculty.  This would include applications from students who are transferring faculties and must apply to the faculty before they are considered and students who must apply to change programs within the faculty.



	
	· Programs in faculties that do not require students to re-apply if they want to switch degrees or specializations may have no ‘application’ data to report.



	
	For public colleges, technical institutes, and vocational colleges, this element is used to collect ProgID level data for KPI reporting.  Qualified Applicant data is used in combination with Intake Capacity data reported in the Quota Section. 

	
	

	Related Element:
	Quota Scope (PRS Element 85)




	
	PRS Element:
	95
	

	95   New to Institution
	 
	
	

	
	Total Applicants – All and Femalexe "New to Institution"

xe "Admission data elements: Applicant section: New to Institution"
Indicates the total number of new or returning individuals (those not attending this institution during the previous academic year) who submitted applications to the program between the opening and closing dates for entry to the fall session (or the main intake if it is not in the fall session).  For programs with multiple intakes indicate the total number of new applicants from outside the institution for all intakes during the academic year.

· When breaking out the number of applicants for each location, ensure that the sum of applicants for all locations accurately reports the total applicants for the program.

Qualified Applicants – All and Female

Indicates the number of new qualified applicants to the institution (i.e., who have completed and submitted the required application form(s), have paid the appropriate application fee where such a fee is levied, and have not been advised by the institution that they are not qualified for the program).  In some programs there are no standards of ‘qualifying’ other than completing the application process.

· When breaking out the number of applicants for each location, ensure that the sum of applicants for all locations accurately reports the total applicants for the program.



	
	Notes on Reporting Applicants

· If the program has only a January intake, then include in the number of applicants all who apply between the open and close dates for that intake.

· If there are no open and close dates, include in the count of applicants all individuals who have applied during the prior 12 months.  For example, for a January 1998 intake, include in the count all individuals who have applied between January 1997 and January 1998.



	
	Universities - New to Institution:  Where admission to the university is first to a faculty or where intake capacity is managed at a faculty level, some special guidelines are required. 

· Report applications by selecting a ProgID that represents the initial or the default program under which students are considered to be initially enrolled according to the procedures of your student registration system.  For example, the ProgID for a general Bachelor of Arts might be normally used for freshman admitted to an arts faculty.

· Where applicants are being reported for several ProgIDs within the faculty, ensure the sum of the application counts accurately reflects applicants to the entire faculty.

	
	

	Related Element:
	Quota Scope (PRS Element 85)




YEARLY INFO – ENTRANCE REQUIREMENTS DATA ELEMENTS

Data is Specific to Each Active Location/Campus
	Data Element
	Code
	Description
	Code
	Description


	Entrance Requirements
	Indicates some of the conditions and performance required for normal admission to the program.  Data element descriptions are on pages 91 to 92.

	96
Education Level
	2
	High School Graduation
	
	

	97
Requirement Waived
	(
	Yes
	
	

	98
Language
	1
	English Proficiency
	
	


	99
Other Rqmts
	(
	Personal Interview
	
	Citizenship

	
	
	Reference Letter
	(
	Job Experience

	
	(
	Placement Tests
	
	Driving Test

	
	
	Written Essay
	
	Medical Test

	
	
	Citizenship
	
	Other


	
	PRS Element:
	96
	

	96   Educational Level
	 
	
	

	Description:
	Educational Levelxe "Educational Level"

xe "Entrance requirements data elements: Educational Level"
Indicates the required level of educational attainment for normal admission to the program.  

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software. 

Use the code corresponding most closely to the required level.




	CODE
	NAME
	REQUIREMENT DESCRIPTION

	1
	Matriculation
	High school graduation with university entrance requirements

	2
	High School Diploma
	High School graduation

	3
	Grade 11
	Grade 11 completion

	4
	Some High School
	Some high school below Grade 11

	5
	Some Post-Secondary
	Some post-secondary

	6
	Post-Secondary Certificate
	Post-secondary certificate or diploma

	7
	Degree
	Baccalaureate degree

	8
	Other
	Other

	9
	None
	None


	
	


	
	PRS Element:
	97
	

	97   Requirement Waived
	 
	
	

	Description:
	Requirement Waivedxe "Requirement Waived"

xe "Entrance requirements data elements: Requirement Waived"
Normal Educational Level can be waived in certain circumstances (e.g., mature student).

A check mark in the check box indicates the normal entrance requirements can be waived, a blank check box indicates the entrance requirements are not to be waived.




	
	PRS Element:
	98
	

	98   Language
	 
	
	

	Description:
	Languagexe "Language"

xe "Entrance requirements data elements: Language"
Indicates that admitted students are expected to be above a minimum level of demonstrated proficiency in a language(s). 

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS Software. 




	CODE
	NAME
	LANGUAGE DESCRIPTION

	1
	English
	English proficiency

	2
	French
	French proficiency

	3
	Official
	Both official languages

	4
	Foreign
	Foreign language

	5
	Other
	Other language

	9
	No
	No language requirement


	
	


	
	PRS Element:
	99
	

	99   Other Requirements
	 
	
	

	Description:
	Other Requirementsxe "Other Requirements"

xe "Entrance requirements data elements: Other Requirements"
A check mark in the check box indicates which of the following are applicable requirements.  




	_____
	Personal Interview
	_____
	Job Experience

	_____
	Reference Letter(s)
	_____
	Driving Test

	_____
	Placement Tests
	_____
	Medical Test

	_____
	Written Essay
	_____
	Require Career Investigation

	_____
	Citizenship
	_____
	Other


	
	


YEARLY INFO – PROGRAM DELIVERY DATA ELEMENTS

Data is Specific to Each Active Location/Campus
	Delivery Section
	Indicates which among several modes of delivery of instruction, together make up the primary mode of delivery of the program at this location.  This does not include the typical classroom/laboratory instructional setting.  These elements are part of the information required to keep track of official enrolment in programs delivered using alternate technologies.  The data provided through these elements are also expected to support the development of measures to highlight alternate delivery for purposes such as KPI.  Data element descriptions are on pages 94 to 95.
[See Reporting Programs Offered Using Alternative Delivery Formats, Page 11, for a full description of reporting on alternate delivery.]

	The PRS Software provides two rows for reporting on two alternative modes.  For each mode, indicate whether the instruction is available on-site or on an outreach basis or both.  Also indicate whether the mode of instruction allows individual instruction or group instruction or both.

	
	100 Mode
	101 Location
	102 Audience

	
	Code
	Description
	Code
	Description
	Code
	Description

	(First Mode)
	01
	Computer Assisted 
	03
	Both
	01
	Individual

	(Second - if applicable)
	
	
	
	
	
	


	Cooperating Body Section
	Indicates the existence of arrangements with other agencies to cooperate with the institution in offering the program at this location.  The following four areas of cooperation are listed separately, and reported on separately where more than one apply to a given offering.  Data element descriptions are on page 95 to 96..

	
	
	103
Type of Body
	
	104
Agreement

	
	Code
	Description
	Code
	Description

	Work Experience
	1
	Health Care Organization
	3
	Informal or verbal agreement

	Brokering
	2
	Education
	1
	Letter of understanding or agreement

	Administrative
	2
	Education
	1
	Letter of understanding or agreement

	Instruction
	1
	Health Care Organization
	1
	Letter of understanding or agreement


	
	PRS Element:
	100
	

	100   Mode
	 
	
	

	Description:
	Modexe "Mode"

xe "Program delivery data elements: Mode"
Select one or two of the modes of instruction shown in the table below where some or all of the courses in a program are offered through an alternative delivery mode.  The mode or modes together should be the primary component of an alternative delivery offering through which some or all of the courses are offered in their entirety at this location.

 The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software. 

Do not use this element to report on the use of delivery technologies as aides in the typical classroom delivery of a program.




	CODE
	NAME
	MODE OF DELIVERY DESCRITION

	1
	CAI
	Computer assisted instruction

	2
	CML
	Computer managed learning

	3
	Teleconferencing
	Teleconferencing/Video conferencing

	4
	Audio/Video
	Audio or video based instruction

	5
	Print
	Correspondence based instruction

	8
	Other
	Other alternative instructional technologies

	


	
	PRS Element:
	101
	

	101   Delivery Location
	 
	
	

	Description:
	Delivery Locationxe "Delivery Location"

xe "Program delivery data elements: Delivery Location"
Identifies, for each Provider Location, the setting where the instruction is primarily delivered.

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.




	CODE
	NAME
	LOCATION DESCRITION

	1
	On
	Indicates mode is available on-site.

	2
	Off
	Indicates the program is being offered off-campus or on an outreach basis.

	3
	Both
	Both of above.

	


	
	PRS Element:
	102
	

	102   Audience
	 
	
	

	Description:
	Audiencexe "Audience"

xe "Program delivery data elements: Audience"
Identifies, for each Provider Location, how students primarily receive instruction.

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.




	CODE
	NAME
	LOCATION DESCRITION

	1
	Individual
	Indicates individual instruction only. 



	2
	Group
	Indicates group instruction is offered.

	3
	Both
	Both of above.

	


	
	PRS Element:
	103
	

	103   Type of Body
	 
	
	

	Description:
	Type of Bodyxe "Type of Body"

xe "Program delivery data elements: Type of Body"
For each area of cooperation involving this Provider Location, identifies the general type of cooperating body.

If more than one organization is cooperating, report the one providing the major cooperative effort or use 'other' to indicate several of more than one type.

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.




	CODE
	NAME
	COOPERATING BODY DESCRIPTION

	1
	Health
	Health care organization

	2
	Education
	Educational body

	3
	Private
	Private business or private industry association

	4
	Social
	Social service agency

	5
	Charity
	Charitable organization

	6
	Government
	Other governmental agency or department

	8
	Other
	Other organization, or several of above

	


	
	PRS Element:
	104
	

	104   Agreement
	 
	
	

	Description:
	Agreementxe "Agreement"

xe "Program delivery data elements: Agreement"
For each area of cooperation for which there is some type of agreement, indicates the formal nature of the arrangements with the cooperating bodies.

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.




	CODE
	NAME
	AGREEMENT DESCRIPTION

	1
	Letter
	Letter of understanding or agreement

	2
	Legal
	Legal contract signed by both parties

	3
	Informal
	Informal or verbal agreement

	7
	Other
	Other sort of agreement

	8
	None
	No agreement in place

	


YEARLY INFO – SPECIAL ARRANGEMENTS - Work Experience

Data is Specific to Each Active Location/Campus
	Work Experience Section
	Identifies characteristics of the work experience component of the program (if indicated in Elements 50 and 51).  The work experience should be an integral part of the program and serve as part of the requirements for completion of the program.  Work experience can refer to practicum components, internships, or co-op arrangements.  The work periods of apprenticeship students are NOT included.  If more than one year of study involves work experience, provide data on the highest year.

Information in this section is important to tracking programs with work experience and in determining the level of enrolment in work experience activities. Data element descriptions are on pages 98 to 100.



	
	Code
	Description

	105
Agency
	Welfare
	Child, Social Welfare Agency

	106
Supervision
	Organization
	

	107
Length
	30
	30 days

	108
Hours/Day
	8
	8 hours per day

	109
Remuneration
	None
	

	110
Load Units 
	Number:  15
	Type:  C
	
	Credits


	
	PRS Element:
	105
	

	105   Work Experience Agency
	 
	
	

	Description:
	Work Experience Agencyxe "Work Experience Agency"

xe "Work experience data elements: Work Experience Agency"
Indicates the type of organization, according to its function or realm of endeavor, in which the major part of the work experience takes place.

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.



	CODE
	AGENCY DESCRIPTION

	1
	Public medical treatment facility

	2
	Extended care/rehabilitation

	3
	Private medical treatment

	4
	Public education body

	5
	Private business, association

	6
	Correctional service

	7
	Residential service

	8
	Counseling, referral service

	9
	Public, community health service

	15
	Child, social welfare service

	25
	Government body other than above

	95
	Other

	
	


	
	PRS Element:
	106
	

	106   Supervision
	 
	
	

	Description:
	Supervisorxe "Supervisor"

xe "Work experience data elements: Supervisor"
Identifies who provides the major part of the supervision for the student during the work experience.

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.




	CODE
	SUPERVISION DESCRIPTION

	1
	Instructor for a course in the program

	2
	Official appointed by the institution

	3
	The cooperating organization shown above

	4
	Individual practitioner in the area

	5
	Self or no supervision

	8
	Other manner of supervision

	


	
	PRS Element:
	107
	

	107   Length
	 
	
	

	Description:
	Lengthxe "Length"

xe "Work experience data elements: Length"
Specifies the length of the full work experience in days.




	
	PRS Element:
	108
	

	108   Hours/Day
	 
	
	

	Description:
	Hours / Dayxe "Hours / Day"

xe "Work experience data elements: Hours / Day"
Specifies the average hours per day the student is expected to spend at the work site.

	
	

	Related Elements:
	Registration Type (LERS Element 11)

Weeks (LERS Element 14)

Hours or Credits (LERS Element 15)

Short Days (LERS Element 16) 

Short Hours (LERS Element 17) 




	
	PRS Element:
	109
	

	109   Remuneration
	 
	
	

	Description:
	Remunerationxe "Remuneration"

xe "Work experience data elements: Remuneration"
Specifies the total remuneration ($$) the typical student receives for the total period of work experience for the year.




	
	PRS Element:
	110
	

	110   Work Experience Load Units
	 
	
	

	Description:
	Work Experience Load Units

The first cell indicates the total Number of credits, hours, or other units that a student earns towards completion of the program by virtue of completing the work experience.

The second cell identifies whether ‘Number’ refers to 

C = credits or other units, or

H = hours.




YEARLY INFO – SPECIAL ARRANGEMENTS - Cooperation

Data is Specific to Each Active Location/Campus
	Data Element   
	Code
	Description

	
	
	

	111
Community Consortia
	CK
	Chinook Educational Consortium

	
	
	

	112
Collaborating Providers
	GM
	Grant MacEwan Community College

	
	
	


	
	PRS Element:
	111
	

	111   Community Consortia
	 
	
	

	Description:
	Community Consortiaxe "Community Consortia"

xe "Cooperation data elements: Community Consortia"
Identifies the consortium cooperating in the arrangements for administering or delivering the program (if indicated in Elements 88 and 89).

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.




	CODE
	CONSORTIA NAME

	BG
	Big Country Educational

	CK
	Chinook Educational

	PB
	Pembina Educational

	YR
	Yellowhead Region Education

	
	


	
	PRS Element:
	112
	

	112   Collaborating Providers
	 
	
	

	Description:
	Collaborating Providersxe "Collaborating Providers"

xe "Cooperation data elements: Collaborating Providers"
Collaboration, in the narrow sense, occurs when two or more institutions are jointly approved to share responsibility for and offer components of a program.  Students will in many cases attend two or more of the collaborating institutions over the course of the entire program.  Each institution counts the students that are attending at one of its locations.

For the few programs that involve collaboration in this strict sense, with no brokeringxe "Reporting programs: brokering" or transfer, the rest of this Brokering Section and the Transfer Section are not relevant. Use this Collaboration element alone to indicate that the program involves cooperation with other institutions in a pure collaborative offering. 

What are sometimes referred to as collaborative programs actually involve brokeringxe "Reporting programs: brokering" arrangementxe "Brokering arrangement"s and transfer agreements.  Such programs do not need to be described here in the Collaboration element.  Rather, the brokering and transfer features of these programs should be indicated using other data elements in this section.



	
	Indicate the other institutions or sectors cooperating in the delivery of components of the program.  Sector codes are shown below.

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.




	CODE
	PROVIDER or SECTOR NAME

	Provider Code
	Institutional Provider in Alberta

	HS
	Hospital School of Nursing

	PC
	Public College

	PR
	Private University College 

	TI
	Technical Institute

	UN
	University

	VO
	Vocational College

	MS
	More than one sector

	CP
	Contracted private provider

	NR
	Not Reported

	
	


YEARLY INFO – SPECIAL ARRANGEMENTS - Transfer

Data is Specific to Each Active Location

	Transfer Section
	Identifies characteristics of the transfer arrangements which are associated with the program.  The transfer features may be part of a brokered program, such as the University of Alberta Nursing program, where most students attend a college for year 1 and 2 before applying to transfer to the university.

	Notes on Reporting Transfer Arrangements

· Transfer arrangement may be part of a brokered program, such as the University of Alberta Nursing program, where most students attend a college for year 1 and 2 before applying to transfer to the university.  Data element descriptions are on pages 103 to 104.

	
	
	

	
	Code
	Description

	113
Type
	Block
	Block Transfer

	114
Level
	12
	Transfer into Diploma

	115
Requirement
	Complete
	Completion of program


	
	PRS Element:
	97
	

	113   Transfer Type
	 
	
	

	Description:
	Transfer Typexe "Transfer Type"

xe "Transfer data elements: Transfer Type"
Indicates whether the transfer of credit to the target program is on a course-by-course basis or a block transfer basis.

 The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.




	CODE
	TRANSFER TYPE DESCRIPTION

	1
	Full privilege, as if enrolled in the target program

	2
	Block transfer

	3
	Course by course transfer

	
	


	
	PRS Element:
	114
	

	114   Transfer Level
	 
	
	

	Description:
	Transfer Levelxe "Transfer Level"

xe "Transfer data elements: Transfer Level"
Indicates the type of the target program to which the program is primarily aimed.  [See Statistics Canada Program Type (Page 59) for codes.]

Example:  41 = Bachelor level degree

A reference list is available through the PRS software.




	
	PRS Element:
	115
	

	115   Transfer Requirement
	 
	
	

	Description:
	Transfer Requirementxe "Transfer Requirement"

xe "Transfer data elements: Transfer Requirement"
Indicates the amount of the program that students must typically complete in order to transfer into the target program.

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.




	CODE
	TRANSFER REQUIREMENT

	1
	Completion of program

	2
	Transfer allowed after partial completion, e.g. 50% 50%

	3
	No specification of amount required


	
	Example:   A University Transfer program could be coded Type = 3, 

     Level = 41, and Requirement = 3.




YEARLY INFO – SPECIAL ARRANGEMENTS - Brokering

Data is Specific to Each Active Location/Campus
	Brokering Section
	This section serves to collect information on all brokered activities - whether included in official enrolment reporting or not.  The elements identify the basic characteristics of the brokeringxe "Reporting programs: brokering" arrangementxe "Brokering arrangement"s and are used to keep track of ‘who counts what’ in the brokering arrangement.  The program may be one that is brokered TO another institution or one that is brokered FROM another institution.  Data element descriptions are on pages 106 to 109.

	Definition of Brokered Program

· Brokered programs are covered in Brokered and Collaborative Programs, Page 15. xe "Brokered and collaborative programs"
· Briefly, in a brokering arrangementxe "Brokering arrangement", an institution that is responsible for a program enters into an agreement with a host institution to offer the program at the host site.  The host does not normally count the students unless it has secured an agreement to that effect with the sponsoring institution. 

· Brokered programs are sometimes referred to as collaborative programs.  As the term ‘collaborative’ is used here, a brokered program is to distinguished from a pure collaborative program, where responsibility for delivery is mutual and no brokeringxe "Reporting programs: brokering" is needed.  This type of cooperation is comparatively rare in Alberta.  The conjoint Nursing degree offered by The University of Calgary and Mount Royal College is the most widely known instance.

	Notes on Reporting Other Brokering Activity

· The Brokering Section is also where we collect information on programs offered at your site but counted by another institution.  As a first step, a ProgID for the brokered program needs to be included in your PRS data. The To/From element and the Enrolment Percentage element indicate the existence of a brokering relationship.  Your enrolment percentage would be 0 %, meaning that the student’s resulting official FLE is ‘zero’. (Elements 114 and 119).

· On the Student side, institutions are asked to report student records for brokered programs not only where your institution counts all of the enrolment, but also where the enrolment is shared with the broker partner, as well as where your institution is not officially counting the students.  There are occasions where your unofficial enrolment in brokered programs may be used to supplement your official count.  This has happened in the past as part of the performance funding mechanism.  The student records need to be in LERS for the Department to produce this supplemented enrolment.  This is an important feature of your LERS reporting.  [Refer to the LERS User Guide for details.]

· Enrolment in brokeringxe "Reporting programs: brokering" activities is also expected to serve as the basis for new KPI indicators that focus on cooperation.  Program information on brokering needs to be collected to support all of these developments.

	Data Element   
	Code
	Description

	116
Brokered (To/From)
	To or From
	

	117
Brokering Partner 
	NA
	Northern Alberta Institute of Technology

	118
Brokering Location
	02
	Main Campus

	119   Brokering Type
	04
	Both involved in program delivery

	120
Broker Funding %
	50%
	

	121
Year of Brokered Program
	1
	

	122
Enrolment Percentage
	50%
	


	
	PRS Element:
	116
	

	116   Brokered To/Brokered From
	 
	
	

	Description:
	Brokered To/Brokered From Switchxe "Brokered To/Brokered From Switch"

xe "Brokering data elements: Brokered To/Brokered From Switch"
Identifies whether this program is one being brokered TO another provider or is one brokered FROM another provider.  The data for the remaining brokering elements below is to be reported consistent with the relationship indicated by the switch.  For example, Brokered From indicates that the data describes a program, sponsored by another Provider, that you are hosting at this particular Provider Location.

For a particular ProgID at a specific location, an offering can only be Brokered To or Brokered From, not both.  



	Related Element:
	Shared FLE (PRS Element 57)




	
	PRS Element:
	117
	

	117   Brokering Provider
	 
	
	

	Description:
	Brokering Providerxe "Brokering Provider"

xe "Brokering data elements: Brokering Provider" 

Identifies the Provider in Alberta involved in the brokeringxe "Reporting programs: brokering" arrangementxe "Brokering arrangement", or indicates whether the arrangement involves a provider outside Alberta.  

The special codes to indicate providers outside Alberta are shown below.  See PRS Element 01, for the codes of providers in Alberta.  A reference list is available through the PRS software.




	CODE
	BROKERING PROVIDER

	Provider code 
	Code for Provider in Alberta

	CX
	Canadian provider outside Alberta

	EX
	Provider outside Canada


	Related Elements:
	Provider (PRS Element 01)

Shared FLE (PRS Element 57)

Cooperating Body Section (PRS Elements 103-104, Page 93)


	
	PRS Element:
	118
	

	118   Brokering Location
	 
	
	

	Description:
	Brokering Locationxe "Brokering Location"

xe "Brokering data elements: Brokering Location"
For programs brokered TO another provider in Alberta which reports enrolment data through LERS, this element identifies the particular location (campus or site of the ‘brokered to’ provider) where the program is being offered.  This tells us where to find the offering if we look in the data of the broker partner.  [See PRS Element 69 for provider location codes, used by that provider.  A reference list is available through the PRS software. If your program is brokered to 2 or more provider locations, use the code for the main campus, usually ‘02’.



	Related Elements:
	Provider Location (PRS Element 84)




	
	Element:
	119
	

	119   Type of Brokering
	 
	
	

	Description:
	Type of Brokering Cooperationxe "Type of Brokering"

xe "Brokering data elements: Type of Brokering"
Indicates the type of cooperation between the broker partners that best characterizes the current offering.  These types are primarily for use by the department in classifying brokered programs.  The types vary in the degree of responsibility that the host institution has taken on.  The level of responsibility may often be reflected in the extent of the host’s financial support for the offering, but not always.  

The codes shown below are the initial codes.  Others may be introduced to help other projects make appropriate use of the data.  A reference list is available through the PRS software.



	CODE
	TYPE OF BROKERING COOPERATION

	00
	Existing agreement in place to split enrolment [converted data]

	01
	Formal Collaboration - joint responsibility for delivery

	02
	Facilitation by host, instruction by sponsor

	03
	Host contracted to deliver program

	04
	Both institution involved in program delivery at the host site

	05
	Both institutions involved in curriculum development


	Related Elements:
	Cooperating Body Section (Page 93)


	
	PRS Element:
	120
	

	120   Broker Funding %
	 
	
	

	Description:
	Broker Funding Percentagexe "Broker Funding Percentage"

xe "Brokering data elements: Broker Funding Percentage"
Based on your agreement with the Broker Partner, this specifies the percentage of funding your institution is contributing toward the brokered program’s total operating expenditures at this Provider Location.  



	Related Elements:
	Cooperating Body Section (PRS Elements 103-104, Page 93)

Operating Revenue Section (PRS Elements 126-128, Page 110)




	
	PRS Element:
	121
	

	121   Year of Brokered Program
	 
	
	

	Description:
	Year of Study of Brokered Programxe "Year of Study"

xe "Brokering data elements: Year of Study"
Identifies each year of study of the brokered program offered at the site of the host provider.  Enter each year as a separate row in the grid on the screen.  Then enter the corresponding Enrolment Percentage [see below] that your institution is counting.  The years of study should be consistent with the years of study indicated on the Look Up [Load] Table and on student records.

In a multi-year program, the brokering agreement may allocate enrolment to each partner based on the year of study.  The host may count 100% of Year 3 and 0% of Year 4 offered at the host provider.  

Brokering information that existed prior to introduction of Year of Study data has been converted to Year of Study ‘0’.  

	Related Elements:
	Load Section (PRS Elements 77-81, Page 69)

Cooperating Body Section (PRS Elements 103-104, Page 93)

Year of Study (LERS Element 13)




	
	PRS Element:
	122
	

	122   Enrolment Percentage
	 
	
	

	Description:
	Enrolment Percentagexe "Enrolment Percentage"

xe "Brokering data elements: Enrolment Percentage"
This element specifies the percentage of the enrolment at this Provider Location that is counted by your institution. A percentage value needs to be entered for each year of study specified in the grid in Element 102: Year of Brokered Program.  The percentage is normally 100% or 0% unless an agreement has been reached to share the enrolment with the cooperating provider.



	Related Elements:
	Shared FLE (PRS Element 57)

Load Section (PRS Elements 77-81, Page 69)

Cooperating Body Section (PRS Elements 103-104, Page 93)




 PROGRAM FUNDING DATA ELEMENTS

Data is Specific to Each Active Location
	Student Fees Section
	Indicates the basic, required, and optional fees paid by a typical student enrolled in the program at this location.  Special purpose fees that do not go to general operating revenues, such as health fees, student union fees, athletic fees, etc., are to be reported under 'other'.  Student Fees may be different at each location this program is offered.   Data element descriptions are on pages 111 to 112.

	
	123 Tuition Fees
	124 Program Specific Fees
	125 Other Fees

	
	Basic
	Universal
	Required
	Optional
	

	Initial Year
	1,200
	75
	10
	
	15

	Final Year
	1,400
	75
	10
	
	15


	Operating Revenue Section
	Identifies the funding sources which provide revenue for the program at this location.  Also, indicates the percentage of total funding due to each source and the status of this funding, that is, permanent vs. term.  Term funding is indicated by the year when the existing agreement comes to an end, for example, 1996 refers to 1996-97.  Leaving the ending year blank indicates permanent status.   Data element descriptions are on pages 112 to 114. 

	126 Funding Type
	127 Amount %
	128 Ending Year

	Base
	75
	

	Student
	
	

	Other Dept
	10
	1997

	Other
	15
	1997

	Conditional:
	
	

	
	
	
	

	
	
	
	

	Federal:
	
	

	
	
	
	

	
	
	
	

	
	
	


	These elements are intended to be consistent with the Tuition Fee Policy and are used to generate various funding reports.  These reports replace the previous manual report entitled Funded Programs Enrolment Report.

In the Tuition Fee Policy, there is a requirement to separately identify and report FLE in programs that are exempt from the policy.  Certain programs such as apprenticeship are exempt.  Students attending ‘off-campus’ sites are exempt unless the funding is specifically provided to encourage ‘off-site’ activity, such as funding for Inmate Education, Consortia, etc.  All programs funded by the Federal Government are exempt.  The funding report ‘Credit FLE Enrolment under the Tuition Fee Policy’ will calculate the approximate FLE subject to the Policy and exempt from the policy.


	
	PRS Element:
	123
	

	123   Tuition Fees
	 
	
	

	Description:
	Tuition Feesxe "Tuition Fees"

xe "Program funding data elements: Tuition Fees"
Indicates the basic tuition fee and any universal instruction related fees (fees for instruction) required for this program, that are paid by students at this Provider Location.  Includes tuition fees charged to students that result from the assessment of fees for instruction in credit programs and courses, and universal fees (library fees, computer services, materials, and other similar fees or charges) paid by all students, not specific to courses, programs, or the extent of use of a service or quantity of materials used.

Report separately for Year One and the Final Year of the program in cases where these have different fees.

For one-year programs that span academic years, enter tuition fees set for new students starting the program in the given year.

	
	Example:
Basic
Universal

Initial
$760

$109


Final
$840

$259




	
	PRS Element:
	124
	

	124   Program Specific Fees
	 
	
	

	Description:
	Program Specific Feesxe "Program Specific Fees"

xe "Program funding data elements: Program Specific Fees"
Indicates the total of program specific instructional fees required for such items as computer usage, laboratory materials, or art supplies.  Also indicate the approximate cost of books and supplies used in the program but not required for registering in the program.  Such items are purchased at the discretion of the student.

	
	Example:
Required
Option


Initial
$80
$300


Final
$210
$500




	
	PRS Element:
	125
	

	125   Other Fees
	 
	
	

	Description:
	Other Feesxe "Other Fees"

xe "Program funding data elements: Other Fees"
Indicates any other universal fees which are not for instructional purposes, such as fees for health, athletic, etc., or which do not add to general revenue, such as Student Union fees.

	
	The total of these three categories of fees (tuition, program specific, and other), should reflect the full costs normally experienced by a student by virtue of being enrolled full-time in the program.

	
	


	
	PRS Element:
	126
	

	126   Funding Type
	 
	
	

	Description:
	Funding Typexe "Funding Type"

xe "Program funding data elements: Funding Type"
Indicates the funding source for the delivery of the program (see the table below).  Provide data for all of the sources that are funding the delivery of the program at this Provider Location.

The table below includes the codes in use at the time of publication of this Manual.  A reference list is available through the PRS software.

Note:  A program could receive funding from any or all of the following funding sources


	CODES
	NAME
	DESCRIPTIONS

	   [Standard Funding]

	BAB
	Adult Basic Education
	{Old code – retained for historic data}

	BAP
	Apprenticeship Funding
	Funding for apprenticeship programs.

	BBA
	Base Funding – Department 
	Programs that are ‘grandfathered’ or have permanent approval usually have this type of funding source.

Programs with ‘Approved-in-Principle’ status may be offered using reallocated base funding.

	BOD
	Other Provincial Government Departments
	Report funding received from provincial government departments other than Alberta Learning.   

	BOP
	Other Provinces
	Funding from another provincial government.

	BOT
	Other Funding Sources
	Indicates funding received from outside the Alberta provincial government, the federal government , and student fees.

Report ‘Other funding sources’ if the revenue received is paying for spaces in base-funded programs.  For example, the revenue is received from:

an institution paying for a brokered program;

a private sector company or association;

a municipal government;

other provincial government;

First Nations, Indian Bands; or 

some other source.

	BST
	Student Fees (Cost- Recovery)
	Report this source only for programs where the offering at a location requires that the students pay the major portion of the costs.  Student Fees as a source of funding does not refer to the normal tuition fee charges.  

Note: A program that is for the most part base funded may at a particular location be offered on a cost-recovery basis.  Only in the latter case are ‘student fees’ reported here.  

	
	
	

	   [Conditional funding – Alberta Learning]

     Space is provided to report on two conditional sources.

	D01
	Generic conditional funding
	Generic conditional funding, such as New Course Development funding (or its successor) or program expansion funding, that is normally rolled into base at the end of the conditional funding arrangement. This type of funding is indicated in the Operations Grant letters to institutions and should refer to programs that have been granted Permanent Approval but are conditional for a specified term (usually between 3 to 7 years).

Examples:  University Transfer expansion; Emergency Medical Responder programs.

	D02
	Adult Development Programxe "Adult Development Program" 
	{Old code – retained for historic data}

	D03
	Inmate Education Program
	Funding through the Inmate Education Program (or its successors).

	D04
	Special funding programs
	{Old code – retained for historic data}

	D05
	Consortia funding
	Funding received from any of the consortia

	D06
	Access Fund
	Funding received from the Access Fund

	D07
	Support For Independence
	{Old code – retained for historic data}

	D08
	Other Department Conditional
	{Old code – retained for historic data}

	D09
	Alberta Learning
	Funding from Alberta Learning – both one-time and ongoing

	   [Federal Funding – direct federal government]

     Space is provided to report on two federal sources.

	F01
	Employment
	{Old code – retained for historic data}

	F02
	Language
	{Old code – retained for historic data}

	F03
	Native
	{Old code – retained for historic data}

	F04
	Special funding programs
	{Old code – retained for historic data}

	F08
	Other Federal Funding
	{Old code – retained for historic data}

	F11
	Other Federal Funding
	Federal funding excluding apprenticeship

	F12
	Federal - Apprenticeship
	Federal funding for apprenticeship (e.g. NWT apprentices)


	Related Elements:
	Provider Location (PRS Element 84)

Community Consortia (PRS Element 111)




	
	PRS Element:
	127
	

	127   Amount - Percentage
	 
	
	

	Description:
	Amount - Percentagexe "Amount - Percentage"

xe "Program funding data elements: Amount - Percentage"
Enter the percentage of the total operating cost for delivering the program at this Provider Location that is contributed by each source.  The total must equal 100%.



	
	If all funding for the delivery of a program at this location is from base or conditional funding sources, and tuition fees, you do NOT need to break down the sources between base funding or conditional funding, and student fees; simply enter 100% under Base funding or Conditional funding.  The contribution of student fees should be provided for cost-recovery programs, and for any other programs not funded by the department where the student fee contribution is needed to make the total funding at this location sum to 100%.

	
	


	
	PRS Element:
	128
	

	128   Ending Year
	 
	
	

	Description:
	Ending Yearxe "Ending Year"

xe "Program funding data elements: Ending Year"
Enter the year indicating the final year of funding under the current funding arrangements with the source.  If the funding is permanent or open ended, leave Ending Year blank.

Conditional funding received from the department as well as direct federal funding is usually temporary and has an ending year.




PROGRAM CLASSIFICATION STRUCTURExe "Program classification structure"
The following Program Classification Structure provides a means to organize information about programs with similar characteristics at various levels, from the highest --Institution level-- to several “program” level and facilitates the analysis and reporting of data at detailed and summary levels. 

The following Program Registry System elements support the program aggregations and classifications used in Key Performance Indicator reporting and for other purposes:

	Provider Level (Element 1)
	Represents the institution as a whole; may be a sum or roll-up of data entered at one of the more detailed levels described below.

	Faculty / Administrative Unit (Element 68)
	Usually the first level of organizational classification below the ‘institution’ level.  What is called ‘division’ at one institution may be called ‘department’ or ‘faculty’ at another.  This is the unit charged with administrative responsibility for the Program.

	KPI Program Type (Element 65)
	A set of classifications that group programs by the level and type of credential awarded, Certificate, Diploma, Degree, etc., based on Standard Name, Department Program Type, Program Classification and Resulting Qualification data.

	Subject Area (Element 67)
	A grouping of programs by the content of study using the PRS 3-digit Program Classification and Standard Name data.

	Standard Name (Element 59)
	The name of a ‘program’, standardized across the province to refer to similar programs that have differing names from institution to institution, e.g., Office Administration covers Secretarial Science, Clerk Typist, Administrative Assistant, Executive Office Assistant, and others.

	Cross-Reference ID (XrefID) (Element 83)
	Used to identify programs in cases where the “program” has more than one ProgID.  Separate ProgIDs may refer to separate streams, majors, versions, years, or types of delivery of one program.

	Program (ProgID) (Element 51)
	‘Program’ corresponds to the ProgID level used for enrolment reporting.

	Program Length – Year (Element 75)
	Indicates the program length, in years of required study.
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Academic Year
51

Active / Inactive
54

Actual Length in Weeks
74

Actual Load
47, 75

Adjusted Actual Load
48

Administrative Unit
67

Administrative Unit vs. Teaching Faculty
67

Admission data elements

Applicant section

New to Institution
88

New to Program
86

Application section
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86

Opening Date
86

Intake section
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85

Number of Intakes
84
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85

Start Month
85

Quota section
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84
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84

Quota Scope
82

Adult Development Program
4, 5, 113

Adult Development Program (ADP)
4

AECD program type codes
57

Agreement
96

Alberta Vocational Training Program
4

Alberta Vocational Training Program (AVT)
4
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114

Annual Budget (Total)
40

Approval Status
70

Articulated transfer arrangement
15

Assigned Officer
28
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95
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63

Broker Funding Percentage
108

Brokered and collaborative programs
15, 105
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106

Brokering arrangement
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108
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106
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107
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106
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109
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107
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108
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107
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106

CIP 2000
68

Closing Date
86

Collaborating Providers
102

Collaborative arrangement
15

Common Information System (CIS)
3

Community Consortia
101

Consortia funding
4

Cooperation data elements

Collaborating Providers
102

Community Consortia
101

Counting students
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17

sessional reporting
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Credential Award
28

Criteria for inclusion of programs
4
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Xref to ProgID
77

Xref Type / Description
76
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LERS
3

PRS
3

Deleting inactive programs
54

Delivery Location
94
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39

Department Comments – Funding Tab
44
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49
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35
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33

Department Program Type
57
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91

End Month
85
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114
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109
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91
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92

Other Requirements
92

Requirement Waived
91

Extension grants
4

FLE enrolment
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14
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16

Full Load
75

Full Load Equivalent Enrolment
38

Full-time Students
36

Funding Type
112

Graduate Level
54

Guidelines for System Development
4, 5, 70

Historical Funding Amount
43

Hours / Day
99
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4

Inmate Education funding
4

Institution Resource Amount
40
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45
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46
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82
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64
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64
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92
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55

Length
99

Location data element, Provider Location
79
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68
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68
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65

Program Classification
58
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Resulting Qualification
61
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55
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65
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47
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48
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40
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49
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35
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33
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38
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36
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43
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40
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45
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46
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29
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38

Other Amount
42
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41

Part-time Students
37
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46
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47

Primary Funding Source
29

Program Duration
30

Program Length
45
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25

Program Synopsis
30

Proposal Received Date
26

Proposal Status
26
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Proposed Implementation Date
27
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32

Provider
24
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39
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48
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35
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32

Provider/Collaborating Providers
31

Response Due Date
27
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43
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31

Section Items
34
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33

Student Tuition Rate
42

Tuition Revenue Amount
41

Work Experience Students
37

Year
36

Mode
94

National Occupational Classification
68

Nature of Proposal
29

New to Institution
88

New to Program
86

No-load students
14

Number of Graduates
38

Number of Intakes
84

Opening Date
86

Other Amount
42

Other Fees
112

Other Requirements
92

Parchment Indicator
65

Partner Contributions Amount
41

Part-time Students
37

Practicum Hours/Credits
46

Practicum Load
47

Primary Funding Source
29

Program approval data elements

Approval Status
70

Year First Approved
71

Year First Offered
71

Year Status Effective
71

Program Classification
58

Program classification structure
115

Program classification, notes on assigning codes
58

Program Coordination Policy
4, 70

Program delivery data elements

Agreement
96
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95

Delivery Location
94

Mode
94

Type of Body
95

Program Duration
30

Program funding data elements
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114

Ending Year
114

Funding Type
112

Other Fees
112

Program Specific Fees
111
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111

Program ID
51

understandings
51

Program Length
45
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72

Program length data elements
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72
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73

Program load data elements
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74
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75

Full Load
75

Program Year
74

Program Name
25, 52

Program Specific Fees
111

Program Synopsis
30

Program Year
74

Programs approved for temporary funding
4

Programs, PRS software program ‘look-up’ report
12

Proposal Received Date
26

Proposal Status
26

Proposal Type
25

Proposed Implementation Date
27

Proposed Program ID
32

Provider
24

Provider Comments – Enrolment Tab
39

Provider Comments – Funding Tab
44

Provider Comments – Program Loads/Length Tab
48

Provider Comments – Proposal Comments Tab
35

Provider Comments – Proposed Tab
32

Provider Location
79

what counts as
80

Provider Location codes and names
80

Provider/Collaborating Providers
31

PRS

Program ‘look-up’ report
12

PRS software
21

PRS software user guide
1

Quota Current Year
84

Quota Next Year
84

Quota Scope
82

Registrations in individual courses
5

Remuneration
99

Reporting programs

alternative delivery modes
11

brokering
15, 102, 105, 106

collaborative arrangements
15

criteria for inclusion
4

major work experience component
12

understandings regarding inclusions
5

which programs
4

Reports generated
19

ad hoc requests
19

program listing
19

program look-up/KPI reports
19

programs listed by KPI program type
19

programs listed by subject area
19

status reports
19

Requests for information welcome
19
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91

Response Due Date
27

Resulting Qualification
61

Resulting qualification codes
61

Revised Funding Amount
43

Role
31

Section Items
34

Sections
33

Shared FLE
55

Size
85

Special Purpose AECD grants
4

Standard Name
56
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73

Start Month
85

Statistics Canada
59

Statistics Canada Program Type
59

Statistics Canada program type codes
59

Student Data System
13

Student Tuition Rate
42

Subject Area
65

Subject area codes
65

Supervisor
98

Support for Independence (SFI)
4

Transfer data elements

Transfer Level
104

Transfer Requirement
104

Transfer Type
103

Transfer Level
104

Transfer Requirement
104
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